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Academic Calendar 2017-2018

Fall Term 2017

August 7, 2017

August 9 - 11, 2017

August 14, 2017

September 4, 2017

September 20 - 22, 2017
September 29 - October 1, 2017
October 127 13, 2017

October 19, 2017

November 20 - 24, 2017
December 15, 2017

Spring Term 2018

January 8, 2018
February 19, 2018
March 127 16, 2018
April 7, 2018

April 25, 2018

April 27, 2018

April 16 7 May 4, 2018
April 30 - May 1, 2018
May 2 or 3, 2018

May 5, 2018

Summer Term 2018

May 7, 2018

May 7, 2018

May 28, 2018
May 28, 2018
June 15, 2018
June 18, 2018
June 25, 2018
July 27 4,2018
July 20 - 22, 2018
July 27, 2018

First day of classes (P2): Fall Term

Orientation

First day of classes (P1): Fall Term

Labor Day

APPE Forum (P3) and Career Fair and Interviews

(Projected) Community Service Days (including Grundy RAM) *
Fall Break

Community Service Day (P2 Only) Brown Bag

Thanksgiving Break

End of Fall Term

First day of classes: Spring Term

President 6s Day

Spring Break

Community Service Day (ACP Health Fair) *

Annual Awards Ceremony*

End of Spring Term (P1/P2 Didactic)

APPE Capstone (P3), Milestone (P3), NAPLEX Review (P3)
NAPLEX Review (P2)

PCOA Exam (P2)*

Graduation, Class of 2018

Start of CPPE-I (P2)

First day of classes: Summer Term (P3)

Memorial Day

Start of CPPE-II (P2)

Last day of classes (P3)

Start of Didactic Classes (P2)

Start of APPEs (P3)

Summer Break and July 4th Holiday

(Projected) Community Service Day (Wise RAM) *
End of Summer Term

Advanced Pharmacy Practice Schedule 2017-2018 (P3, Class of 2018) *

Summer Term:

June 26T August 4, 2017

Advanced Pharmacy Practice Experience |

Fall Semester:

August 77 September 15, 2017
September 20 - 22, 2017

Advanced Pharmacy Practice Experience Il
APPE Forum and Career Fair

September 251 November 3, 2017 Advanced Pharmacy Practice Experience Il|
November 6 i December 15, 2017 Advanced Pharmacy Practice Experience IV

December 18, 2017 7 January 5, 2018

P3 Winter Break

Spring Semester:

January 8 1 February 16, 2018
February 19 1 March 30, 2018
April 16 7 May 4, 2018

*Dates subject to change

Advanced Pharmacy Practice Experience V
Advanced Pharmacy Practice Experience VI
Capstone and Milestone, NAPLEX Review



Snow Schedule

Notification of schedule changes will be doneviathémmlge’ s one cal l now systen
by email, text message (if you opt to) and telephone call about the schedule change. This is generally done
(2) hours prior to normal class starting times. The college will also notify WCWYBnNd post the notification

on the college websit@lease dress appropriately for snowy or icy conditions

Function of Policies
Terms, Comprehensive RulesPolicy Functions and the Adoption of Temporary Rules

Note: The name “ Appal aacrhmaacny "Cosl hl algle alfsoPhi ncl ude t he
are interchangeahl@ll pronouns used hereis u c h g's “"Hiiinsself” or” “shheal | be co
nongender references and include both male and femdleinmeaning. Whenttre t er mot D€ are™a
standing alonés used hereintis assumedtoneen ACP’ s a c a keomnacs dAeChiafigsadenics o
officer, unless otherwise indicated or nonsensical to be interpreted in that faghioe n t he phr a
c o mmu n i tdythattermsnormallyincludes trustees, administration, faculty, preceptors, stadf students
andany other persons on campusabrACRsponsored events suels, but not limited toyendors, guestand
representatives from other schools and comnasitnless such interpretation regarding a specific policy is
clearly inapplicable or nonsensic#th such a case, the term shall include only ACP trustees, administration,
faculty, preceptors, stafind students.

The function of these policies is to prde comprehensive rules governing student&GP. To the extent the
rules fail to provide adequate guidance for administering a particular aspecpaobfgh@m, the Deamay adopt
temporary rules which shall have full force and effect until permanantatds are adopted. Newly adopted
standards will be incorporated in the Student Handlaowk Course Catalogs an interim revision and will be
posted to andvailable on the ACP websiteéor example(but not limited to)if any student disciplinary ruler
procedure is not clear due to ambiguity, vaguenassiconsistency, the Dean may clarify the subject rule or
procedure to correct the ambiguity, vaguenessinconsistencyand such change shall have immediatel
retroactive effect upon being postauthe ACP website until such time as it is rejected or adopted with or without
modifications by the ACH-aculty Such changes by the Dean shall be brought toABE Facultyfor
consideration as permanent amendments at its next regularly scheduled imeatiany special called meeting.
This corrective feature is necessary to meet deadlines in the disciplinary system when having BaeugP
timely act upon proposed changes is not pcattn the written view of the @n No such changes shall rengov

any current substantive rights of the student that are clear in their meaning and interpretation. Rather, such cha
are to be applicable only to processes and procedures that have been discovered or challenged for vaguent
ambiguities and subsequé | y changed at the Dean’s discretion
the student or ACP.

Notice of These Policies A2 Assumed and Constructive

Thepolicies and procedures set forth herein and posted to the ACP vwabsiastructivenotice of sameto all
affected applicantACP studentsandemployeedrom the date of posting unfiirtherrevised



Enrollment

Enroliment atACP is a privilege. ACPeserves the right to dismiss a student at any time it is deemed necessat
to safegiard standards of scholarship, conduct,@derly operation of the instition subject only to the policies
and procedures applicable herein and relevant law

Availability

ACP will makereasonable efforts to providgecess to these standards to irge@ peopleia its website If the
website is down or inaccessibiaterested prsons should call or-ma i | AiGrihatisn technologyIT)
department for information.

Tuition and Fees

Tuition and feesire approved each year AyC R Board of Trustes andnay change annuallyithout individual
notice to students and applicants
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A. VISION, MISSION, AND CORE VALUES OF THE APPALACHIAN COLLEGE OF
PHARMACY

The mission of ACP is uniqgue among pharmacy schools across the natideahddigtinguishes ACRas a leader in the
effort to educate and train pharmacists to serve in medically underserved regions.

Vision Statement
The Appalachian College of Pharmacy through quality and innovative education, service and scholarship, will improve 1

general health and wdbleing of the residents of rural or underserved populations, particularly vulnerable populations withi
Central AppalachigACP will educate pharmacists to embrace knowledge and technology to optimize phadweiesed
patient cae and health outcomes in an interdisciplinary tieake environment andgill collaborate with stakeholders to
develop centers of excellence to address identified needs in rural health.

Mission Statement

The Appalachian College of Pharmacy, a collegeigiidr education conferring the Doctor of Pharmacy degree, provides
academic, scientific, and professional pharmacy education to address thediatdth needs of rural and underserved
communities, particularly those iAppalachia, through education, see; and scholarspi The philosophy of ACKs to
cultivate a learning community committed to education, community outreach, and the professional development
pharmacists.

Core Values
ACP is committed to the following core values:

1. Excellence
To meetand exceed, through continuous quality improvement, the highest standards of academic excellet
and professionalism in service.

2. Professionalism
To create a climate that encourages personal development of ethical behavior, responsibility, dependabi
and commitment among students, faculty, staff, and administration.

3. Social Responsibility
To develop a commitment to social responsibility; to contribute to the healtedhdeingof patients, the
community, and society in medically underserved regiand to shape public policy and health promotion
at all levels.

4. Collaboration
To work with other educational institutions, the healthcare community, and other specialties and organizatic
to foster collaboration among students, faculty, staff, andaherwnity.

5. Lifelong Learning
To provide meaningfuand innovative expemees thatencourage and develop a lifelong commitment to
learning andthe professional development of students, faculty, staff, preceptors, alandi other
pharmacists.

Revised inSpring 2009



B. HISTORY OF THE APPALACHIAN COLLEGE OF PHARMACY

ACP was founded in August 2003 as the University of Appalachia by Frank Kilgore, assistant county attorn
for Buchanan County, Virginia. The Buchanan County Board of Supervisors andrBuclounty Industrial
Development Authority requestetiat Mr. Kilgore establish a higher education institutiam an economic,
educational, and healthcarewv&lopment project. ACR strategically positioned in Buchanan County, Virginia,
which shares bders with Kentucky and West Virginia in the center of the Appalachian coalfields. The
Appalachian region faces significant economic and educational baagersell as healthcare challenges. A
previousreport to the Virginia Legislature documented thatidents of Southwest Virginia have difficulty
obtaining and paying for healthcare, including dental and pharmaceutical care. By bringing higher education ¢
advances in heditare to the region, ACRB well-positioned to be a catalyst for positive chanigesconomic
development, education, and healthcare.

ACP became certified to operate its thiar Doctor of Pharmacy program in Virginia under the name
University of Appalachia on June 20, 2005, by the State Council for Higher EducaNtrgioia (SCHEV).

A C P Ccestification with SCHEV has been renewed aalyu ACP was awarded preandidate accreditation
status with the Accreditation Council for Pharmacy Educg#d@@PE) in June 2005 anglas awarded candidate
accreditation status by ACPE in &u2007 permittingA C P graduates to sit for the national pharmacy licensure
examinationsThe University of Appalachia was renamed the Appalachian College of Pharmacy in Februar
2009. In January 2010ACP was awardedaccreditation status by ACPE anmehs subsguently awarded
accreditation status by ttf8outhern Association of Collegaad Schools Commission on Colle8ACSCOQ)

with an effective date of January 1, 2011.

ACP matriculated its first class in August 2005 and graduated its first class in thg sp2008. The first two
years of the Doctor of Pharmacy program are off@redominantlyon campus in Buchanan County, Virginia,
and the third year of the programaffered at experientiadites throughout the regiothe United States of
Americg andforeign locationsIn addition to the rigorous course work in the accelerated pharmacy curriculum,
community service has been amunains a focus for ACRAIl students have an early and ongoing exposure to
volunteerism through the Pharmacists in Commusigyvice (PICS) program, whereby each studeost
complete 150 hours of community service in order to fulfill graduation requirements. SinceAZFObas laid

the groundwork for growth and quality bgntinuing to develop new programs, expand outreaclsemmarship,

and obtain grants thate missiorffocused.



C. CERTIFICATION AND ACCREDITATION

State Council of Higher Educationfor Virginia :

The Appalachian College of Pharmacy is certified to operate in Virginia b$tite Council of Higher
Education for Virginia(SCHEV). Any unresolvedcomplaintsregarding matters within the jurisdiction of
SCHEV may be appealed to:

SCHEV

James Monroe Building

101 North Fourteenth Street
Richmond, Virginia 23219
Telephone:804-2252600
Fax: 8042252604

Accreditation Council for Pharmacy Education:

The Appalachian College of Pharmacy is accredited bdoeeditation Council for Pharmacy Education
(ACPE).

If any student electt® submit a complaint to ACPE regarding an unresolved complaint involving an
accreditation standard, he or she may do so according to the ACPE policy found at
www.acpeaccredit.org/complaints/default.asp by mail at the following address:

Accreditation Council for Pharmacy Education
20 North Clark Street

Suite 2500

Chicago, lllinois 606025109

Southern Association of Colleges and SchodBmmission on Colleges

The Appalachian College of Pharmaisyaccrediédwith the Southern Association of Colleges and Schools
Commission on ColleggSACSCOC) to awardthe doctorateof Pharmacy (PharmD) degree

If any student would like to submit a complaint to SAATBC regarding arunresolved complaint
involving an accreditation standawd verify the status of AChhe or she may do so according to the
SACSCOCpolicy found atwww.sacscoc.org/pdf/081705/complaintpglipdfor by mail at the
following address:

SACSCOC

1866 Southern Lane
Decatur, Georgia 300334097
4046794501

Accreditationand certificatiordocuments aravailablefor review onthewebsite of the accrediting body, or
upon writtenrequesto the Registrar.

1C
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D. FACILITIES

ACP operatesan eightacrecampus consisting dhreebuildings located in Oakwood, Virginidn the fall of
2005, ACPacquired a hstorical high school building@arden Hall) and the campus in Oakwood, Virginia.
Renovation began on the circa 1940 building in January of 2006, and it was opened in August of 2006. Gar
Hall has been fully renovated with new furnishings &ixtlires and houses most AfC P bperational offices.

This two story building provides approximately 25,000 square feet and contains a gymnasium, librar
pharmaceutics laboratory, faculty research laboratory, bmemeh, faculty and student lounges, tBesiness
Office, the Office of Student Affairs, the Financial Aid Office, and other faculty and staff offices.

Garden Hall McGlothlin Hall Mountain Care Center

In June of 2009, AC® pened a newly constructed .&chddesrfacilty b u
provides approximately 30,000 sgedeet and is the center AfC B 'educational activitiesvicGlothlin Hall
contains two large lecture halls, multiple purpose classrotauoslty research faciigs conference roonthe
Academic Affairs Gfice, Office of the Dean, and faculty and staff officschitecturally, McGlothlin Hall was
designed and constructed to complement GardenaHdlls named in honor and memory of Woodrow and Sally
McGlothlin who supported education and Buchanan Cotmbughoutheir adult lives.

In January of 2010, ACRcquired a building anproperty adjacent to trmampus Renovation of the hilding is
ongoing to establish an eatery for the College community

In July of 2011, ACRurthered its mission to addreseethealthrelated needs of the community by establishing
the Mountain Care Center, located justwa feiles from campus. ACRases this facility from Buchanan General
Hospital for a token, irkind amount The Center is approximately4B0O square feet anithcludes an area
dedicated to pharmacy services and an area for wellneggewehtative healthcar€ommunity outreach and
services provided at the Center include medication assistance, medication therapy management, smo
cessation programs, diet amgltrition counseling, and various health screenifigs Center may also serve as an
avenue to conduct translational research.

In September, 2013, ACP purchased another property in Oakwood, which will provide overniglr
accommodations for visiting facultyrhe facility provides additional storage space and room for program
expansion and future development.

11



E. BOARD OF TRUSTEES

The Appalachian College of Pharmacy is a Virgirggistered nosstock corporation. The powers, duties, and
responsibilities of thgoverning Board of Trustees, President, Dean, and Faculty are contained in the Corpasates By
of the Appalachian College of Pharmacy amdhe Faculty Handbook, which are on file in the Office of the Director of
Academic Records Admissioasd Finanal Aidandareav ai | abl e on request in the D

Please see our websiteww.acpedy for a complete updated listing of the members of the Appalachian College of
Pharmacy Board of Trustees.

Trustees Appointedby the ACP Board of Trustees:

Lucius Ellsworth, Ph.D., Chair Barbara Fuller, EdD.

Term ExpiresSeptember 2(8 Term Expires: September 20
Wise, Virginia Lebanon, Virginia

Kemper J. BauselB.M.E., First Vice-Chair Honorable Patrick Johnson, J.D.
Term Expires: Septembe09 Term Expires: September 20
Grundy, Virginia Grundy, Virginia

Sue E. Cantrell, M.D. Jerry Miller, M.D.

Term Expires: February 20 Term Expires: February 20

Big Stone Gap, Vginia Kingsport, Tennessee

Scott Cole, PharmbD Frannie Minton, R.N., B.S.
Term Expires: September 201 Term Expres: September 2019
Tazewell, Virginia Grundy, Virginia

Sherri Dawson, EdD Secretary Jim Viers, PhD.

Term Expires: Sepmber 202 Term Expires: September 20
Abingdon, Virginia Blacksburg, Virginia

Trustees Appointed by the Buchanan Conty Board of Supervisors:

Trey Adkins, A.B.(or successor)
TermExpires January 2020 orpon completion of service as Chair of the Buchanan County Board of Supervisors
Grundy, Virginia

Carroll Branham, M.S. Roger Rife, B.A.

Term Expires: January 20 Term Expires: September ZD1
Grundy, Virginia Grundy, Virginia

Craig Horn B.A. David Shanahan, RPh., Treasurer
Term Expires: September 2D TermExpires:September 2L
Pilgrim s Knob, Virginia Grundy, Virginia

Arthur Mullins, EdD Eural Viers, PharmD

Term Expires:January 200 Term Expires: September ZD1
Pilgrims Knoh Virginia Vansant, Virginia

12
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F. COLLEGE ADMINISTRATION

Michael G. McGlothlin, JD
Susan L. Mayhew, PharmD
Wade McGeorge, JD

Marcy Hernick, PhD
Richard NicholasPharmD
C. Randall Mullins, PharmD

Sharon DeelRN
Melissa Speed, BIS
Michael S. Deel, MIS

Holli R. Harman, BS
Veronica J. Keene, MS

Terry G. Kilgore, JD
R. Jason McGlilin, MBA
U.S. RagPhD

President
Dean and Professor

Assistant Deanf Student and Alumni Affairs
Legal Counsel, and Assistant Professor

Assistant Dean of Academic Affairs and AssessrmadtAssociate
Professor

Department Chair of Pharmacy Pracicel
Assistant Professor

Department Chair of Pharmaceuti&iiences and
Associate Professor

Coordinator of Experiential Educati¢APPE,EPPE CPPB
Library Director and Instructor

Director of SafetyandInformation Technology
Chief Financial Officer
Director of Academic Records, Admissioasd Financial Aid

Director of Advancemenand Assistant Professor
Director of Student Services and Alumni Affairs
Director of Researchnd Professor

13



G.FACULTY

Elshamly A. Abdelfattah, PharmD, Associate Professof Pharmacy Practic8,.S, PharmacyPharmD,
University of Tennessee

Samir Abdelfattah, PharmD, Assistant Professor of Pharmacy Practice, PharmD, Appalachian College of
Pharmacy

J. Todd Carter, PharmD, Assistant Professor of Pharmacy Pradsic®, Biology, PharmD, University of
Kentucky

Randal Cole PharmD, Asistant Professor of Pharmacy Practice, PharmD, Appalachian College of Pharmacy
Ingo Engels Ph.D., Assistant Professor of Biochemistry, PtEDerhardKarls-Universitat, Tubingen, Germany

Brent L. Gravelle, Ph.D., M.D. AssociateProfessonf Pharmacology, Ph.D., Auburn University, Doctor of
Medicine (MD),University of the Americas, West Indies

Ted Williamson Hagen II, PhD., Assistant Professor of Pharmacy PractindDirector of Continuing
Education (CEA)D. Min., Union Theological Sainary Ph.D., Educatiotniversity of Georgia

Caterina Hernandez Ph.D., Assistant Professor of Pharmaceutical Sciences, Ph.D., University of Georgia

Marcy Hernick, Ph.D, BS PharmAssociateProfessor of Medicinal Chemistrissistant Dean of Academic
Affairs and Assessmerfeh.D.Purdue University, BS Pharm Albany College of Pharmacy

Michael Justice,PharmD Assistant Professor of Pharmacy Practice, PharmD, Appalachian College of Pharmacy
Ghous M. Khan, Ph.D., Assistant Professor of Pharmacology, NMsBBachelor in MedicinandSurgery),
Dhaka University, Bangladesh, M.PhiPharmacology, Dhaka, Bangladesh, Ph.D., Pharmaceutical Sciences,

Vrije University of Brussels, Belgium

Terry G. Kilgore , JD, Assistant Professor of Pharmacy LBwA., Businesand Public Administration, Clinch
Valley College of the University of Virginia,D., William and Mary School of Law

Susan L. Mayhew PharmD, BCNSP, FASHProfessor of Pharmacy Practi@ean, PharmD, University of
Tennessee

Wade McGeorge J.D., Assistint Professor of Pharmacy Lakegal Counseland Assistant Dean of Student and
Alumni Affairs, J.D., Appalachian School of Law

Afsana Momen MSc., Assistant Professor of Pharmaceut8zencesMBBS, University of Dhaka,
MSc., Vrije University of Brusds

C. Randy Mullins, PharmD, Associate Professor of Pharmacy Pracieair, Department of Pharmaceutical
SciencesB.S. in Biology with a minor ir€hemistry,Carson Newman College, B.S., Pharmacy, Southern School
of Pharmacy, Mercer University, Pharminiversity of Kentucky

Richard S. Nicholas PharmD ND, BCPS Assistant Professor of Pharmacy PractiCleair, Department of
Pharmacy Practic®harmD, Idaho State UniversityD, Bastyr Uiversity

14
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Crystal Phillips, PharmD Assistant Professor of Pharmacy Practice, PharmD, Appalachian College of Pharmacy
Kristen Bailey Preston, PharmD Assistant Professor of Pharmacy Practice, PharmD, University of Kentucky

US Raq Ph.D., Professor of Phaaceutical ScienceBirector of ResearchM.Sc, Osmani&lUniversity,
Ph.D.,Indiam Institutd bf[Bcience

Mamoon Rashid Ph.D.,Assistant Professaf Pharmaceutical Sciences, M.S., Pharmaceuficsersity of
Dhaka, Bangladesi®h.D., Pharmaceutical ®ecices, Texas Tech University Health Sciences Center,

Melissa SpeedM.S.1.S.Instructorof Pharmacy Practicéjbrary Director,B.A. in History, Southwestern
University, M.S.1.S University of North Texas

Edgar F. Talbott, 1l , PharmD Assistant Profess@f Pharmacy Practice, PharmD, Appalachian College of
Pharmacy

Charla Thompson, PharmD, Assistant Professor of Pharmacy Practice, PharmD, University of Kentucky

Amy Kristen Wood, PharmD Assistant Professor of Pharmacy Practice, Phaividalical Collegeof Virginia

RESIDENT FACULTY

Christopher Clark , PhamD, Instructor and Pharmacy PractResident, PharmDAppalachian College of
Pharmacy

Brittany Palmer, PharmD, Instructor and Pharmacy Practice Resident, PharmD, LECOM School of Pharmacy

15



H. ADMINISTRATIVE STAFF

Sherrie M. Baldwin, SeniorAdmissions andRegistrationAdministrative Assistant
Phyllis Call, Receptionist

Sherry L. Clevinger, Experiential Education

Nancy C. Cook Building and Grounds

David Deel Information Technologianager

Michael S. Dee] Director of Safety and Information Technology

Gary T. Fletcher, Building and Grounds

Tina Fletcher, Administrative Assistant for Institutional Effectiveness and Assessment
Holli R. Harman, Chief Financial Officer

Lisa D. Hess Administrative Assistant for thBusiness Office

Donna Horn, Administrative Assistant for Student Affairs

Regina G. Horn, Experiential Education

Veronica J. Keeng Director of Academic Records, Admissions and Financial Aid
R. Jason McGlothlin, Directorof Stuwlent Serviceand Alumni Affairs

Tonuya D. McGlothlin, Assessment Coordinator

Prema Raq Research Associate

Christina Rose Administrative Assistant for Student Affairs

Sherry Sutherland, Building and Grounds

Wanda Vance Administrative Assistant

Derek VanDyke, Maintenance

Donnie Yates MaintenanceSupervisor

Elizabeth Yates Administrative Assistant for the Business Office

Elizabeth Welch, Administrative Assistant

16
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A. ADMISSIONS

ACP follows standard policies and procedures f ¢
Admissions Committee has responsibility for the admissions process, including the consideration of applica
for admission, and does not discrimia on the basis of age, race, color, national origin, religion, disability,
marital status, gender, or sexual orientation.

ACP utilizes a centralized application service called PharmCAS (Pharmacy College Application Service). A
applicants must submitweb-based application through PharmCAZarmCAS allows students to submit a
single application to apply to multiple PharmD programs. Students planning to apply to enter A€fiaeel

to utilize PharmCAS.

Each applicaninvited for an interviewmust dso complete and submit the ACP Supplemental Application for
Admission documerduring the Interview DayThis document may be accessed and downloaded for rieiew

the ACP website atvww.acp.edu/admissits.html Detailed information about ACP, its curriculum, the
admission process, prerequisite courses, tuition and fees, financial aid, student life, and accreditation .
certification status are also availablesatw.acpedu

Academic Requirements for Admission

To be eligible for admission to the Doctor of Pharmacy program, applicants must meet the following criteria:

1. Complete a minimum of 72 semester credit hours ofppa@macy study in an accredited college or
university in the United States, or the equivalency of credits from a foreign college or university whos
transcripts are evaluated by Jos#ny and AssociatesWorld Educational Servicesor AACRAO
International Education Services

2. Have a grade of {or itsequivalent) or better in all prerequisite courses.

The Appalachian College of Pharmaoygorporatesa holistic approach to admissions. Applicants presenting
above average GPAs or PCAT scores are more competitive. Experience and other evidence magtszicons

Applicants must complete the following coursework to be eligible for admission to the Doctor of Pharmac
program. All prerequisites must be completed and verified to the Office of Admissions by the end of the sumn
term of the year ofmatricultion In addition, it is recommended that all prerequisite coursework be completed
within five (5) calendar years of the time of application to the program.

18
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Prerequisite Courses

Prerequisite Courses | Required Credit Hours
General Biology | & Il wth labs 8.0 Sem. Hrs.
College Chemistry | & Il with labs 8.0 Sem. Hrs.
Organic Chemistry | & Il with labs 8.0 Sem. Hrs.

College Physics | with lab 4.0 Sem. Hrs.
Biological Soience with lap 40 Sem-His
Human Anatomyg 3.0 Sem. Hrs.
Human Physiology 3.0 Sem. Hrs.
General Microbiology 3.0 Sem. Hrs.
English Composition | & Il 6.0 Sem. Hrs®
College Mathematics 6.0 Sem. Hrs'
Electives 19.0 Sem. Hrs
Total 72.0 Sem. Hrs.

Prerequisite courses taken under qudrtair systems will be evaluated for equivalency and may be deemed to
fulfill the required semester credit hours.
1Two semester terms or three quarter terms.
2 Advanced Biological Science (e.g. biochemistry, cell biology, molecular biology, immunolawtiage
3 Similar coursework will be evaluated and may be deemed to fulfill the required semester credit hours.
4The mathematics component must include a minimum of 3 semester hours of calculus.
51In order to fulfill the Electives requirement, an applicenust complete at least one course in social/behavioral sciences (3
semester credits) such as psychology or sociology, one course in the humanities/fine arts (3 semester credits) such as
literature, art, or music, and at least one course in mathemaitosiss (3 semester credits) such as economics. Humanities
courses are contebtaised courses rather than skillesed courses such as English Composition or a foreign language
course. Skilbased courses will not fulfill the Humanities requirements. €heaining 4 semester credits can be fulfilled by
the successful completion of any of the three categories described above.

Recommended Courses

Biochemistry 3.0 Semester Hrs.

Introduction to Medicinal Chemistry and Pharmacology 3.0 Semester Hrs.
Public Sgaking 3.0 Semester Hrs.

Statistics 3.0 Semester Hrs.

College-Level Examination Program (CLEP)

CollegeLevel Examination Program (CLEP) cretiy-examination may fulfill prerequisites when evidence
of competency in an upper level course is present.

Advanced Degrees, Advanced Curriculum, and Life Experience

Relevant advanced degrees, advanced curriculum, and life experience may be deemed to fulfil prerequisite
requirements.
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Transcripts

Applicants may not exclude any part of their collégpel educabnal history. An applicant who fails to

report all institutions attended will forfeit his/her eligibility for admission to Appalachian College of
Pharmacy or may be dismissed. Records and documents submitted for admission to Appalachian College
of Pharmacywill not be returned.

Prerequisites Completed Outside the United States

Applicants who have completed any of the core prerequisites from-8).sonnstitution must submit
transcript evaluations from World Educational Servicéssef Silny & Associatesor AACRAO
International Education Service$he transcript evaluations shall be submitted with the PharmCAS
application and not to the Appalachian College of Pharmacy.

World Education Services (WES) Joseph Silny and Associates ~ AACRAO International

Bowling Green Station 7101 SW 102 Avenue Educational Services
P.O. Box 5087 Miami, FL 33173 One Dupont Circle, NW,
New York, NY 10278087 Phone: (305) 273616 Suite 520

Phone:(212) 9666311 Fax: (305) 2731338 Washington, DC 20036
Fax: (212) 7396100 http://www.jsilny.com Tel: (202) 2963359
http://www.wes.q Fax: (202) 8223940

ies@aacrao.org

Evidence of English Language Proficiency

Applicants are required to provide evidence of English language proficieneyof the following can be used
as certification of English proficiency:

T

Diploma or degree from an Englispesaking schoot a degree or diploma from an accepted accredited
college or university in which the primary language of instruction for the entire institution is English.

You have graduated from a regionally accredited college or university in the Siutied.

You have taken English composition and speech prerequisites from a regionally accredited college
university in the United States, and have ear

Completing the TOEFL with a recommended minimum score for admissions of:
o 550 orhigher for papebased test; or
o 90 or higher for interndbased test; and
0 The date of taking th€OEFL should not be more than &¥nths prior to the date of
enrollment.

The TOEFL score should be included in your PharmCAS application and not subimittesl Appalachian
College of Pharmacyhe Appalachian College of Pharmacy school code is 5875.

More information regarding the TOEFL is availablevaiw.ets.org/toefl
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Pharmacy College Admissions Test (PCAT)

The PCAT is a standardized test designed to measure general ability and scientific knowledge in six areas: ve
reasoning, reading comprehension, biology, chemistry, quantitative ability, and writing. The PCAT is develop
and administered by Pearson Ealiimn, which offers the exam several times each year during the months of
JanuaryJuly, SeptemberOctober/NovembeiFor information about PCAT test dates, registration process and
deadlines, contact Pearson Education at@0B3231, or atvww.pcatweb.info

Prospective ACP students must submit at least one set of PCAT scores with the application. Students sh
request that PCAT scores be sent directly to PharmCAS using Code 18®Oand ACP. We recommend the
September PCAT test date. During the rolling admissions cycle, candidates who have scores reported early
have a complete file will receive strongest consideration.

ACP considers the candidate's composite percentile score in the admission processdard oohsthe highest
score if more than one test result is submitted. Pearson Education limits the number of times an applicant can
the PCAT to five. An applicant may apply for a waiver of this rule by following specific criteria established by
Peason Education (contact Pearson for waiver information).

Virginia and Kentucky Boards of Pharmacy Intern Licensure

To matriculate in the Doctor of Pharmacy program, students must be eligible for Intern Licensure with both t
Virginia Board of Pharmacand theKentucky Board of Pharmacystudents who have any of the following
conditions should check with the appropriate Board of Pharmacy to determine if they are eligible for a pharme
internlicense:

1 Diagnosis or treatment in the last five years for a mental illness or a physical condition that would impe
the ability to perform any of the essential functions of a license, including alcohol or substance abuse;

1 Misdemeanor or felony chargesyests, or convictions;

Previous administrative action, whether completed or pending;

T Suspension, revocation, surrender, or other discipline against the license, including any action that v
not made public.

]

Seat Deposit

Admitted students will re¢ee a letter informing them of acceptance and requesting that a $1,000 seat deposit |
submitted to ACP by a specified time. The seat deposit is credited toward the fall semester tuitiwalf Ghe

the seat deposit ($500) is refundable upon written stqeeeived by ACP prior tdune ¥, after whichthe seat
deposit is not refundable.

Deferred Enrollment

A seat deposited applicant requestdateferral of admission until the following acadeyearwill beevaluate

on a case by case bagisthe eent that an applicant is granted a deferral until the following academic year, ther
a second seat deposit of five hundred dollars ($500) shall be required not lataptihdnof the year of the
deferred admissiorDeferred applicants must provide cutréranscripts of all academic coursework prior to
matriculation.
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B. TUITION & FEES

Tuition Payment

Tuition and fees payments are due on the first day of class of each academic term. Students will receive an inv
for tuition and fees due. For upddteiition and fees, please see the Tuition and Fees section of the Appalachia
College of Pharmacy website at:

www.acp.edu/index.php/admissions/tuitiandfees/

Tuitionandfeesr e approved each year by the ACP’ sanBalar d
Tui ti on and f &208achdemic yeaCviAll b837,8DMfdr the Class of 2, $37,800 for theClass

of 2019, and $7,800 for Class of 208

Audit fee: $50 per credit hour
Percourse tuition: $800 per credit hour

Tuition and Fees Schedule:

Tuition and Fees for 207-2018 Academic Year

Standard Fee Class 2@0 Class of 209 Class of 208
Tuition $34,800 $34800 $34800
Student Activities Fee $403 $403 $403

Student Government Fee $77 $77 $77
Clerkship/Practicum Fée $1,358 $1,358 $1,358
Technology Fet $1,162 $1,162 $1,162

Total Tuition and Fees $37,800 $37,800 $37800
Additional Fees

Seat Deposit $1,000 $1,000 $1,000

! The Student Ativities Fee covers costs related to student membership in professional pharmacy organizations and other
costs, such as those relating to graduation, colpgasored events, and missioeused student activities.

2 The Student Government Fee covensts associated with student governrsgansored activities.

3 The Clerkship/Practicum Fee covers costs associated with experiential training at clerkships sites.

4 The Technology Fee covers costs associated with providing networking and computtaresqdior students.

5 Students offered admission have ten (10) working days to notify ACP, in writing, whether they wish tpla@ee a
reserved in the class. The student's written acceptance of ACP's offer must be accompanied by a check or nfioney order
$1,000, payable to ACP, to reserve a seat in the class. This money will be credited to the first semester's tuitiostfor the f
year of enrollment. This fee is refundable up to $500 for written requests prior tosJune 1

Enrollment Status Policy

All students enrolled in the Appalachian College of Pharmacy Doctor of Pharmacy (PhanogEam are
considered graduate level students. ACP is required to report enroliment status for several federal and st
reporting agencies and other accreditingtesti Students must be reported(Bsfull-time; (2) halftime or

more, but less than full time; or (3) less than-iatie.

Visit the Financial Aidvebsite tdearn how your enroliment status may impact your eligibility for financial aid.

The VeteransAdministration may have different definitions for ftiline and partime status. Students
receiving veterans’' Dbenefits should talk to the
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PharmD Graduate Program Enrollment Status

Full-time = 12 semester credit hours or negoer term
Half-time =6 semester credit hours but less th@rhaursper term
Less than hailfime =5 semester credit hours or less per term

Reqistration for Class

Students are responsible fenrolling for class byompletingelectronicregistrationeach term.By completing
theelectronic registratioprocessthe student agrees thatdreshe is officially registerinfpr the classes selected
and certifies that he ohe shall pay applicable tuiticand fees.

Verification of Health Insurance

Studentsnust provide verification of health insurance coverage at the beginning of each acadenmotelan

to register for classe$Studens may also be subject to random checks throughout the yewaiilabd dis-enrolled

from all didactic and experientiaburseworkor failure to maintain health insurance coverage at all timlbige
enrolled at the Appalachian College of Pharm#éicyhe event a student misses time on a rotation due to the lack
of health insurance coverage, all missed time must be maaiedgpaduationrmay be delayed.

Estimated Cost of Attendance

Below is a list of estimated Cost of Attendance (COA) expenses which a student may incur while attending
ACP during the2017-2018 academic year. Please note these expenses are in additibionoand fees, which

differ dependinggpon t he student’s academic | evel, i.e., |
http://www.acp.edu/index.php/admissions/eoftiving/ for the current year's co3tdhese estimates may be
used for calculating student expenditures but are only estimates and not guaranteed by ACP:

Expense Per Month Per Year
Housing $565/month $6,780
Utilities $315/month $3,780
Food $365/month $4,380
Incidentals $165/month $1,980
Transportation $365/month $4,380
Total Expenses $1,775/month $21,300

The2017-2018 Cost of Attendance i$7,100 per termessthe government fees deductedor to disbursement
The 2077-2018 Cost of Attendance for a first year student is basetvo terms of enroliment (fall and spring).
However, a second and third year student’s Cost
(summer, fall, and spring).

In addition to COA, le following fees are nobcludedas componentsf tuition andfees forACP and are the
financial responsibility of the student

1 Health Insurancerequired for matriculationclass attendancand rotations

1 Background Checks the first background checls requiredprior to matriculation and a secod
background checls required at the end of the P1 year édaperiential rotationsSome rotation sites
require a background check to be completed within 30 days prior to rotation.

Drug Screens

Physical Exam

= =4
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Immunizations

CPR certification

Required oHine certifications

Any additionalrequiremenbr expense incurret attend rotatiorsites including, but NOT limited to
transportation, lodging, meals, etc.

= =4 =4 -9

Students are responsible foaintaininghealth insurancandfor additionalrequirementsequiredby experiential
sites Additional requirementsnay vary among experiential siteBlease contact the Experiential Office for a
listing of specific site requirements.

Withdrawal from Classes and Refund of Tuition

UnderACP suition refundpolicy, stuéntswho withdraw from ACP are responsible for paying all assessed
tuition and fees due for that termCP tuition is based orthree academic ters(summer, falland spring).

Students who withdraw from ACP are responsible for paying all assess$el anitl fees due for that term. ACP
adheres to the federal Return of Title IV Funds regulations for catoyléie percentage of the academic term
completed by the student. The amount of tuition owed will be assessed based upon the percentage of time
student spent in academic attendance. This policy applies to all students regardless of whether the student rec
Title IV funds.

A prorated schedule is used to determine the amount of tuition the student owes at the time of withdrawal
through thes0 percent point in each enroliment period. After the 60 percent point of the payment period, or peric
of enrollment, a student owes 100 percent of that semester's antidiees

The amount of tuition owed depends on the number of calendar dayshtieawing student has completedher
percentage of the period comp@dtis determined by dividing the number of calendar days completed in the
payment period or period of enroliment, as of the day the student withdrew, by the total number of calendar d
in the same period.

The number of calendar days in the numerator or denominator includes all days within theepeapti for
institutionally schedled breaks of five or more consecutive dayise day the student withdrew is counted as a
completed dy.

Any questions concerning the refund policy should be directed to the Director of Academic Records, Admissic
and Financial Aid. Students attending ACP through tuition waivers or scholarships will not receive a cash refu
for the portion of the fition paid or waived by other sources.

Students who decide to withdraw or request a leave of absence during the academic year must submit prior wr
notification to theDi r ect or of Academic Records, Ad mi steriofon s
Academi c .Rhe eftectiveddte of withdrawal is the date of the ssbsii on of t he st
written request to withdraw. The following applies to all students:

Failure to Pay Tuition

Studentghat have not paid tuition and feésn (10)businessdays after the start of a semester will be sent a
warning letter If payment has not been received witten (10)ousiness dayafter the date of issue of the warning
letter, the studenwill receive asecondletter that the studentay be removed fronall classesand rotations
without further warninglf the student has applied for Title IV and has taken all of the appropriate steps, the
student may continue in class unlié Title IV loan is processed.

Students with outstanding balasdor tuition, fees, or finesvill notbe allowed to enroll oreceive transcripfs
maybedeniedaccesso the A C B SONIS and-eail systemsandmaynot beallowedaccesso A C P faglities.
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C. FINANCIAL AID

Financial Aid and Scholarships

ACP stuidents are eligible to participate in federal Title IV student Ipaograms Students may apply for
unsubsidized and additional unsubsidized loans as well as graduate PLUS{odests must receive a letter

of admission from the Admissions Office beddhe Director of Financial Aid can begin the financial assistance
process. Applications fanternal ACPscholarships will be forwarded to students once their $1s€@@eposit

is received. ContactVickie Keenethe Director of Financial Aidvia email aivkeene@acp.edor Sherrie

Baldwin, Financial Aid Assistantja email & sbaldwin@acp.edar visit the Student Affairs Office in Garden
Hall for information regarding financial ai®lease sethe ACP websitéor additional information and dats.

Scholarships

ACP awards a limited number of scholarships to qualified students based on merit and financial need. Some |
scholarshipsare available in the form of partial tuition waivers. The amounts of those waivers dgpamd
successful appantsactively pursuing thenand meeting qualification standardand upon the amount of
availablefunds. Some second and third year pharmacy students, especially those doing well in their acadel
performancemayacquire pharmacy sponsorship loans frdrarmacies and the pharmaceutical professi@P

holds an annual career faito help facilitate that proceslut there is no guarantee of such a sponsorship. The
Appalachian Collegef Pharmacyscholarship and Financial Aid Applicationust be submitted to thi@hair of

the Scholarship and Awards Committee.

Study Abroad

An ACP studenris enrollment in a program of study abro@dg. APPE clinical rotationin the Dominican
Republig approved for credit by ACR corsidered enroliment at ACP for the purpose of wippl for assistance
under the Title IV, HEA programs.

D. CURRICULUM

ACP offers a sequence of courslesigned to lead to a doctor of pharmacy dedregquirements for the PharmD
degree include completion of a minimum of 140 creditsjuding more than 00 hours of experiential
coursework, and three academic years oftfole residence. In addition,siudent must maintain a cumulative
grade point average of C (2.0) or better in order to progress and graduate.

Credit Hour Policy

For didactic classes, credit hours are typically awarded at a ratio of approximately 18 hours of class timeto 1 f
of credit. For laboratory and experiential courses, credit is awarded at a ratio of 40 contact hours for 1 hour
credit. TheAssistant Dean of Academic Affairs and Assessnengsponsible for implementation of the Credit
Hour Policy.

Internship Policy
Stucents shall not be used to provide labor or as a replacement for a permanent employee.

Preceptors for Clinical Rotations
ACP may use preceptors employed by healthcare institutions to precept clinicahsofatep. CPPE, EPPE,
APPE).
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PharmD Course of Study:

P1 curriculum
Fall Semester:

x PHA 0104 6 Credits Introduction to Pharmacy, Communications, and Health Care Systems
x PHA 0114 6 Credits Foundations |
x PHA 0118 5 Credits Foundations Il

PHA 0124 6 Credits Pharmaceutical Principles
PHA 1008 0 Credits EPPE I: Skills Lab and Training
Total Credits: 23 hours

Spring Semester:

PHA 0158 3 Credits Pharmaceutic@r®es Foundations I
PHA 0159 3 Credits Pharmaceutical Sciences Foundations IV
PHA 0175 1 Credit Pharmaceutics Lab |

x PHA 0184 4 Credits Non Prescription Drugs, Devices, and Skills Lab (OTC)
PHA 0202 3 Credits Applied Clinical Pharmacokinetics

PHA 0250 1 Credits Physical Assessment and Case Studies |

PHA 1010 1 Credit EPPE |

PHA 0210 3 Credits Drug Information, Clinical Research, and Biostatistics
Total Credits: 19 hours

P2 curriculum

Summer Semester:

PHA 2010 3 Credits CPPE |

PHA 2020 3 Credits CPPE Il

PHA 0236 4 Credits Foundations V
x PHA 0239 3 Credits Foundations VI
x PHA 4000 1 Credit ** Electives
Total Credits: Up td4 hours

Fall Semester:

PHA 0195 0 Credits P1 Milestone Examination

PHA 0222 3 Credits Diseases of the Renal System and Fluid and Electrolyte Disorders
x PHA 0228 6 Credits Pharmacotherapy of Infectious Diseases

x PHA 0229 4 Credits Pharmacotherapy of Immune System Disorders

x PHA 0246 6 Credits Pharmacotherapy of Cardiovascular and Pulmonary Diseases
x PHA 0264 2 Credits Phaaootherapy of Endocrine System Diseases

PHA 0212 2 Credits Drug Knowledge and Clinical Skills

PHA 0260 1 Credit Advanced Pharmaceutics Lab

PHA 2030 1 Credit EPPEIIA & Forum

PHA 4000 1 Credit **Electives
Total Credits: Up to 26 hours

Spring Semester: P2 curriculum

PHA 0270 5 Credits Diseases of the Hematological System and Oncological Disorders
PHA 0277 5 Credits Integrated Gl Diseases and Disorders ofrilan and Metabolism
PHA 0287 7 Credits Integrated Neurological System and Psychiatric Disorders

PHA 0292 2 Credits Pharmacotherapeutic Considerations in Special Populations
PHA 0251 1 Credit Patient Assessment

PHA 2040 2 Credits EPPE Il B & Forum

PHA 4000 1 Credit **Electives

Total Credits: Up to 23 hours
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P3 curriculum

Summer Semester:

PHA 0215 3 Credits Pharmacy Administration

PHA 0302 3 Credits Advanced Jurisprudence & Pharryd_aw
PHA 0298 0 Credits P2 Milestone Exam

x  PHA 0296 2 Credits P2 Capstone Course

Total Credits: 8 hours (Summer term includes ARRE total of 14 hours)

Advanced Pharmacy Practice Experiences: | through VI

PHA 3022 6 Credits Hospital/Heah System Pharmacy

PHA 3032 6 Credits Community Patient Care

PHA 3042 6 Credits Ambulatory Care

PHA 3052 6 Credits Acute Care Inpatient General Medicine
PHA 3062 6 Credits APPE Elective

PHA 3072 6 Credits APPE Elective

PHA 0399 0 Credits P3 Capstone and Milestone

Total Credits: 36 hours (Fall semester includes APR¥ for 18 hours; Spring term includes APPEWN and P3
Capstone and Milestone for 12 hours)

*Curricular organization and course numbers are subject to change with advanced notice.

** A total of 2 credit hours of electives
x Designates a new course or creditdur change to course

E. COURSE DESCRIPTIONS*

PHA 1008 EPPE I: Skills Lab and Training 0 Credits
1 Provides instruction on the fundamentals of basic physical assegsncluding the correct method of
measuring blood pressure and vital signs, including BMI and the correct interpretation of results, at

counseling points. Teaches commonly employed medical terminology.

x PHA 0104 Introduction to Pharmacy, Communications, and Health Care Systems 6 Credits
1 A study of the history of pharmacy and the role of pharmacy in US health care systems. Also includ
basic instruction on the provisions of State and Federal pharmacy laws and regulations péotaining
pharmacy practice, licensure, controlled substances, legal liabilities, laws and regulations of other hes
care providers, and pharmacy case [ahe intent is to help prepare student to become patient centered,

evidencebased future pharmacists.

x PHA 0114 Foundations | 6 Credits
1 Studieshe basic concepts of mammaliegllular biology and biochemistry including the biosynthesis of
proteins, nucleic acid structure and function in gene sspe at the cellular level in both normal and
disease states. Classification of enzymes and coenzymes, enzyme Kkinetics and regulation, d
biotransformation, drug receptor properties, fundamentals of pattern recognition that relate chemic
structure topharmacological action, membrane structure and transport, and mechanisms of sign
transductionExamines théasic concepts and principles of mammalian metabolahleimistry including
chemistry,biosynthesis and metabolism pfoteins,carbohydratesard lipids at the cellular level in

normal and disease stat€sinciples of energy transformation are also studied.

27



x  PHA 0118 Foundations Il 5 Credits
9 This course coversomponents of biochemistry, immunology, basic virology and basic hematology. The
biochemistry part includes the basic concepts and principles of mammalian metabolic biochemistry
lipids, nucleotide metabolism, vitamins and micronutrients at the celkeitat in normal and disease
states. The immunology component covers basic immunofoggamental principles involved in host
defense mechanisms, the immunological respandemmunization training.he hematology component
includes hematopoiesis, redIgahysiology and basic hemoglobinopathies.

PHA 0124 Pharmaceutical Principles 6 Credits
1 Introduction to pharmaceutical calculations and principles of basic physicochemical phenomena, and
application of these principles tbe design and development of dosage forms, and evaluation of the
biopharmaceutical aspects of the dosage form. Pharmaceutical calculations, pharmaceutics, :
biopharmaceutics are integrated in this course for a concise overview of the scientific ggjncipl
mathematical reasoning, regulatory elements of dosage form design and evaluation.

PHA 0158Foundations Il 3 Credits
9 This course has three important componeptarmacodynains, microbiology and antimicrobials for
common infectious diseases. Studies drug action and the chemical properties, primary pharmacolog
actions, mechanisms of drug action, routes of administration, disposition, contraindications, adver
reactions, knically significant drug interactions, and drug disease interactions.

PHA 0159Foundations IV 3 Credits
1 Studies basic concepts of the autonomic and central nervous systems aadrdmsuscular junction.
Studies basic principles of drug action and the chemical properties, primary pharmacological actior
mechanisms of drug action, routes of administration, disposition, contraindications, adverse reactiol
clinically significant dug interactions, and drug disease interaction of selected drugs used to tre:
autononic and nervous system disorders

PHA 0175 Pharmaceutics Lab | 1 Credit
1 Teaches basic laboratory concepts and skills in pharmaceutical catimmpoh nonsterile formulation,
and the admixing and sterile preparation of parenteral dosages forms.

x  PHA 0184 Non Prescription Drugs, Devices, and Skills Lab (OTC) 4 Credits
1 Studies ovethe-counter medications, herbals and digtaupplements, and durable medical supplies
commonly encountered in the practice of pharmacy. Includes simulated patient assessment, counsel
and workshop.

PHA 0195P1 Milestone Examination 0 Crdlits (pass/fail)
1 Comprehensive examination which evaluates content areas of the curriculum and the use of basic
clinical science principles in the solution of pharmaehkated problems. Allowkngitudinal monitoring
of the development of individual #iby -based outcomeand educational outcome expectations.

PHA 0202 Applied Clinical Pharmacokinetics 3 Credits
1 Studies the absorption, distribution, metabolism, and elimination of medications in the body; describ
the effect 6 physiological changes on the distribution and elimination of medications from the body
including introduction to pharmacogenomics concepts; evaluates the use of formulas and nomograms
design individualized drug dosage regimens including changes smalgrotein binding, hepatic
dysfunction, and renal impairment.
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PHA 0210Drug Information, Clinical Research, and Biostatistics 3 Credits
1 Studies basic concepts of biostatistics and study design; studiesathatiewm of drug literature; studies
searching and retrieving the clinical and basic science literature. Shows students methods to abstract
communicate pertinent information in concise and professional manner.

PHA 0212Drug Knowledge and Clinical Skils 2 Credits
1 Studies basic concepts of biostatistics and study design; studies the evaluation of drug literature; stuc
searching and retrieving the clinical and basicremditerature. Shows students methods to abstract and
communicate pertinent information in concise and professional manner.

PHA 0215 Pharmacy Administration 3 Credits
1 Studies pharmacy management, pharmacoepidemiology, phaooacmics and health
outcomes/quality of life.

PHA 0222 Diseases of the Renal System and Fluid and Electrolyte Disorders 3 Credits
1 Studies anatomy, pathophysiology, physical assessment, pharmacology, therapeutics, clini
pharnacokinetics, and considerations in special populations as it relates to major diseases of the kidne
and fluid and electrolyte disorders.

PHA 0228 Pharmacotherapy of Infectious Diseases 6 Credits
1 This course provides an integrated study of epidemiology, pathophysiology, signs and sympton
laboratory examinations, assessment, pharmacology, therapeutics, clinical pharmacokinetics, patient ¢
pharmacoecomonic issues, medmatuse in special populations, and review of pertinent literature as
related to diseases of the common infectious diseases.

PHA 0229 Pharmacotherapy ofImmune SystemDisorders 4 Credits
Studies anatomy, pathophysiology, physical assessment, pharmacology, therapeutics, clini
pharmacokinetics, patient care, alternative/comefitary therapies, pharmacoeconomic issues,
medication use in special populations, and review of pertinent drug literature as related to comm
immune disorders and diseases of the skin and connective tissues.

x  PHA 0236 Foundations V 4 Credits

1 This course provides an introduction to basic concepts and pathophysiology of common diseases of
Renal, Pulmonary, and Cardiovascular Systemsvell as the pharmacology and medicinal chemistry as
applied to medications that act on those systems. Included are basic principles of drug action and
chemical properties, primary pharmacological actions, mechanisms of drug action, routes
administation, disposition, and elimination, contraindications, adverse and unwanted reactions, clinicall
significant drug interactions, and drdgsease interactions of drugs used to treat disorders of Renal,
Pulmonary, and Cardiovascular Systems.

x  PHA 0239Foundations VI 3 Credits
1 This course provides an introduction to basic concepts and pathophysiology of common diseases of
Endocrine System, agell as the pharmacology and medicinal chemistry as applied to medications tha
act on those systems. Included are basic principles of drug action and the chemical properties, prim
pharmacological actions, mechanisms of drug action, routes of adntiaistraisposition, and
elimination, contraindications, adverse and unwanted reactions, clinically significant drug interaction:
and drugdisease interactions of drugs used to treat disorders of the Endocrine System.
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x  PHA 02467 Pharmacotherapy ofCardiovascular and Pulmonary Disorders 6 Credits
1 This course provides an integrated study of epidemiology, pathophysiology, signs and symptornr
laboratory examinations, assessment, pharmacology, therapeutics, clinical pharmacokinetics, patient ¢
phamacoecomonic issues, medication use in special populations, and review of pertinent literature
related to cardiovascular and pulmonary disorders.

PHA 0250Physical Assessment and Case Studies 1 Credit
1 Teaches the fundameidaof physical assessment and presentations for commonly occurring diseas
states; teaches the correct method of measuring blood pressure, and other vital signs, including BMI :
the correct interpretation of results, and counseling points. Teaches chmemoployed medical
terminology.
PHA 0251 Patient Assessmerand Case Studies 1 Credit
1 Teaches the fundamentals of patient assessment and presentations for commonly occurring disease s
teaches the correct methotl measuring blood pressure, and other vital signs, including BMI and the
correct interpretation of results, and counseling points. Teaches commonly employed medic
terminology.

PHA 0260 Pharmaceutics Lab Il 1 Credit
1 Teachs advanced laboratory concepts and skills in pharmaceutical compounding.

PHA 0264 Pharmacotherapy of Endocrine System Diseases 2 Credits
1 This course provides an integrated study of epidemyol@gthophysiology, signs and symptoms,
laboratory examinations, assessment, pharmacology, therapeutics, clinical pharmacokinetics, patient ¢
pharmacoecomonic issues, medication use in special populations, and review of pertinent literature
relatedto diseases of the endocrine system.

PHA 0270 Diseases of the Hematological System and Oncological Disorders 5 Credits
1 Studies the anatomy, pathophysiology, pharmacology, therapeutics, physical assessment, clini
pharmacokinetis, patient care, alternative/complimentary therapies, pharmacoeconomic issue:
medication use in special populations and review of pertinent literature as they relate to comme
hematological and Oncological conditions.

x PHA 0277Integrated Gl Diseases andDisorders of Nutrition and Metabolism 5 Credits
1 This course studies the anatomy, pathophysiology, physical assessment, pharmacology, therapeu
clinical pharmacokinetics, patient care, alternative/complementary therapies, pharmacoecones)ic iss
medication use in special populations, and review of pertinent drug literature as they relate to comm
diseases of the gastrointestinal system and disorders of nutrition and metabolism.

x PHA 0287Integrated Neurological System and Psychiatric Disordes 7 Credits
1 An integrated study of anatomy, pathophysiology, genetics and pharmacogenomics, physical and mel
assessment, pharmacology, therapeutics, clinical pharmacokinetics, patient car
alternative/complementaryehapies, pharmacogenomic issues, medication use in special populations, ar
review of pertinent drug literature as related to common diseases involving the neurologic and psychiat
systems.

PHA 0292Pharmacotherapeutics Consideration in Special Populatins 2 Credits
1 This course studies the anatomy, special considerations in pathophysiology, pharmacology, therapeu
clinical pharmacokinetics, patient care, alternative/complementary therapies, pharmacoessu@s;c
medication use in special
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PHA 02% P2 Capstone 3 Credits
1 This course provides a comprehensive review of the skills and knowledge students will requit@ pri
their Advanced Pharmacy Practice Experiences (APPE). In addition to a comprehensive orientation
their APPEs, this course will use complex patient case scenarios to develop critical thinking skills ar
evidencebased pharmacotherapeutic approath@soblem solving and patient medication management.

PHA 0298P2 MilestoneExam 0 Credits
1 Comprehensive examination which evaluates cordegdas of the curriculum and the use of basic and
clinical science principles in the solution of pharmaehated problems. Allowkngitudinal monitoring
of the development of individual abildyased outcomeand educational outcome expectations.

PHA 0302 Advanced Jurisprudence and Pharmacy Law 3 Credits
1 Studies provisions of State and Federal pharmacy laws and regulations pertaining to pharmacy pract
licensure, controlled substances, legal liabilities, laws and regulataiker health care providers, and
pharmacy case law.

PHA 0399 P3 Capstone and Milestone Examination 3 Credits
1 Comprehensive examination which evaluates content areas of the curriculum and the use of basic
clinical scierce principles in the solution of pharma®fated problems. Allow®ngitudinal monitoring
of the development of individual abildyased outcomeand educational outcome expectations.

*  Curriculum is subject to change at the discretion of the College
x Designates a hew course or credit hour change to course

Experiential Curriculum:
PHA 1008 EPPE I: Skills Lab and Training 0 Credits (pass/fail)

PHA 1010 EPPE | 1 Credit

1 This is a requiredwo (2) term early pharmacy practice experience that introduces the student to th
practice of pharmacy in multiple settings. The student acquires the confidence, knowledge, skills, a
professionalism required for pharmacists to function competently.eSidvill gain experience in
providing patient care services while applying the basic and pharmaceutical sciences learned in 1
classroom and practice laboratories. EPPE 1 involves both simulated and actual practice experiences
permits students, undappropriate supervision and as permitted by practice regulations, to assume dire!
patient care responsibilities. The EPPE 1 course is organized as a progressive continuum to support grc
in the student’ s c-aeptarddicdra ascongpstent, indeperadentpeactitiopea.t i e

PHA 2030 EPPE Il FallP2 year 1 Credit
1 Students will meet with patients in a nursing home setting. Special considerations in pathophysioloc
pharmacolgy, therapeutics, clinical pharmacokinetics, patient care, alternative/complimentary therapie:
and medication use in geriatric populations. Forums will be scheduled with faculty and preceptors eve
other week.

PHA 2040 EPPE Il Spring P2 year 2 Credits
1 Students will meet with patients in a nursing home setting. Special considerations in pathophysioloc
pharmacology, therapeutics, clinical pharmacokosepatient care, alternative/complimentary therapies,
and medication use in geriatric populations. Forums will be scheduled with faculty and preceptors eve
other week.
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PHA 2010 CPPE | 3 Credits
1 This is a required-8veek corgopharmacy practice experience which occurs in the community pharmacy
setting.Each week of experience shall contain an average of 40 hours of praleégqaimary purpose of
the CPPE is to develop an apgegion of all aspects of the provision of patient centered pharmacy care
in the community setting. Students will develop the professionalism, judgment, and skills needed
function in a community pharmacy setting.

PHA 2020 CPPE Il 3 Credits
1 Thisis arequired-8veek coregractice experienoghich occurs in the hospital or healtiistem pharmacy
setting.Each week of experience shall contain an average of 40 hours of pradte@rimary purpose
of the Hospital Pharmacy Practice rotation is to develop an appreciation of all aspects of the provision
pharmacy care in the inpatient setting. Students will develop the professionalism, judgment, and ski
needed to function ia hospital pharmacy.

PHA 3022-3082 APPE | through VIII 6 Credits each

PHA 3022 Hospital/Health System Pharmacy 6 Credits
1 This isa required 6veek advanced practice experience that prepares the student to function within
hospital or healttsystem of integrated pharmaceutical services. The student will develop an appreciatio
for all aspects of pharmaceutical care, both traditiandldirect patient care responsibilities.

PHA 3032 Community Patient Care 6 Credits
1 This is a required-@veek advanced pharmacy practice experienceptiegares the student to function in
a community setting. The student will develop an appreciation for delivering pedietered
pharmaceutical care services in a community setting

PHA 3042 Ambulatory Care 6 Credits
1 This is a required-@veek advanced pharmacy practice experience which prepares the student to active
participate in the delivery of patienenter pharmaceutical care in an outpatient setting. This rotation
provides the student with experience in establishing caring relagenwith patients in an outpatient
clinic setting. As the student identifies actual and potential patjetific drugrelated problems he/she
will collaborate with primary care physicians and other health care providers to resolve and/or preve
them.

PHA 3052 Acute Care, Inpatient and General Medicine 6 Credits
1 This is a required 8veek advanced pharmacy practice experience in which the student will gain
experience providing patiesentered pharmaceutical care in an acute iopagient setting. During this
coursestudents will refine and develop the pharmacotherapy skills necessary to evaluate, implement, &
monitor drug therapy to optimize the delivery of pharmaceutical care and improve the therapeut
outcomes in patientsith a variety of disease states.

PHA 3062 APPE Elective 6 Credits
1 This is a6-week elective advanced pharmacy practice experiences that allow the student an opportun
to explore an area of interest in a morel@pth manner. The egpences may be in a variety of practice
settings.

PHA 3072 APPE Elective 6 Credits
1 This is a6-week elective advanced pharmacy practice experiences that allow the student an opportun
to explore an area of interestammore indepth manner. The experiences may be in a variety of practice
settings.
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Electives**;

PHA 4005 Wilderness First Aid

PHA 4008 Social and Behavioral Aspects ofPharmacy Practice

PHA 4010 History of Pharmacy

PHA 4012 Concepts in Pharmacogenomics

PHA 4015 Advanced Cardiovascular Life Support (ACLS certification)
PHA 4018 Cosmeceutical and Nutraceutical Formulations: The Fifty Shades Gfray
PHA 4020 Drugs in Pregnancy and Lactation

PHA 4022 Current Events in PharmacyPractice

PHA 4025 Translational Research |

PHA 4028 Diagnostic Imaging

PHA 4030 Advanced Compounding Lab

PHA 4032 Integrated Pharmaceutical Calculations

PHA 4035 Integrated Healthcare: Nonpharmacological & Herbal Therapies
PHA 4040 Pharmacoepidemiology

PHA 4042 Herbals

PHA 4045 Toxicology

PHA 4048 Anticoagulants and Anticoagulation Therapy

PHA 4050 Neurophysiology

PHA 4052 Integrative Medicine:Holistic Pharmacy

PHA 4054 Probiotics

PHA4055Wo mends Heal th

PHA 4058 Advanced Compounding andQuality

PHA 4060 Pharmacoeconomics

PHA 4062 Introduction to Radiopharmaceuticals

PHA 4065 Critical Care

PHA 4068 Introduction to Clinical Pharmacy

PHA 4070 Health Disparities in Appalachia

PHA 4072 Medical Spanish

PHA 4075 Legislative Process and Pharmacy Leadership and Advocacy
PHA 4078 Movies & Mental lliness

PHA 4080 Pharmacy Entrepreneurship

PHA 4082 DruglInduced Diseases

PHA 40814 Di abetes Management in Rur al

PHA 4085 Advanced Infectious Disease

PHA 4086 Di abetes Management in Rural Ar ea

PHA 4088 Flipped Classroom

PHA 4090 Addiction

PHA 4092 Introduction to PharmacyResidency
PHA 4094 Medicine and Music

PHA 4095 Basic Nutrition for Pharmacists
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PHA 4098 Targeting the Brain: Fun andSmart Approaches b Cracking the Hard Nut 1 Credit

* Curriculum is subject to change at the discretion of the College.
**Additional Electives may be added in the future upon Curriculum Committee approval.
x  Designates a new course or credit hour change to ase

F. CURRICULAR AND ACADEMIC POLICIES

ACP offers a sequence of courses designed to lead to a Doctor of Pharmacy degree which requires completic
at least 140 credit hours of course work, incluaiagr1,700 hours of experiential coursewonk three academic
years éightterms) of fulltime residence. In addition, a student must maintain a cumulative grade point averag
of 2.00r better in order stay igood academic standintp progress through the curriculum, to begin experiential
rotations, and to graduate.

The professional curriculum is intended to produce generalist pharmacists proficient in all professional a
educational competencies as set forth inAh€ P pregram outcomestatements. The curriculum will educate
and develop theatessary knowledge and skills based on sound basic and clinical science, professional skil
attitudes, and values ia studententered, cooperative active learning environm8&tadents will learn to
integrate and apply these skills to the practiceatvdincement of the profession of pharmacy.

The basic outline of the curriculum is: 1) a foundational sciences component in which the majority of the ba:
biomedical sciences, pharmaceutics, social and behavioral sciences, jurisprudence, integraséed|pggramd
advanced pharmacotherapeutics, and electives are taught; and 2) the experiential cuwlialhumcludes the
Introductory and Advanced Pharmacy Practice experiences, and the Pharmacists in the Community Ser
component (150 hours requirledt norrcredit). The Doctor of Pharmacy curriculum is designed to be successfully
completed in a thregear time frame that runs throughout the calendar year. The curriculum is designed to deliv:
a combination of facultgelivered didactic lectures, studeentered active learning and problem solving
activities, and experiential educational activities that emphasize the achievement of the professional competer
andprogramoutcomse of the curriculumACP students are prohibited from being dually eedih coursework

or curriculum at any other educational institution wtihe student is enrolled ACP.

Curricular Issues

A student with an individual concern (e.g., illness, family conceand, academiperformance) that affects
progress in the cunulum should meet with the Course Coordinator and participating faculty members to discus
the issue. Students may also discuss personal issues witlatiidly advisorsthe Assistant Dean of Student and
Alumni Affairs, or theAssistant Dean of AcademAffairs and Assessment

For issues that concern the entire class (e.g., examinations, scheduling concerns, course notes/handouts), a p
is in place to facilitate open discussion and resolvedistiplinary issues among course coordinators, facult
and students. The initial step is to work with the course coordinator afdibe PresidenThe Class President

is responsible for communication between the faculty, administration, and students regarding curricular concel
If the concern is not edlved, therthe Class Presideshould submit a written complaint or question to the
Assistant Dean of Academic Affairs and Assessmirthe matter is not resolved by thessistant Dean of
Academic Affairs and Assessmetiten the written complaimhaybe submittedo the Dean for final resolution.

The decision of the Dean is final.
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Attendance

Attendance in class is expected of all studentsll classes and examinations begin at the normal class time,
unless otherwise announced or approved by theseauostructor or coordinator. Each student is responsible for
all material covered during class whether or not the student is present. Students are reminded that, in accord
with course syllabi, graded -tlass assignments may be used to compute cguaskes. An instructor may
establish more restrictive class attendance policies if the students are notified in the course syllabus.

Any student registered in a course that fails to
of the course quizzes or exams will receive a failing grade for the course and will be referred to the Commit
on Academic Requirements and the Honor, Ethics and ProfessiorfaliE®) Board Students who
for any registered classes will not béoaled to remediate the course materilagrebyrequiring the student to
repeat the course when it is next offered tedefore not progress through the curriculuma timely manner to
graduate as planned

Recording ofL ectures

Distribution orpublic posting of recorded class materigsstrictly prohibited anenay subject the student to
disciplinary action. Video recording requests must be submitted to the course coordinator in advance
considerationVideo recordingwill be conducted by ACR approved Students with a documented disability
must submit the accommodatioaquestto the coursecoordinator. Recordingf review ®ssions or lectures
provided bythird party compaies (e.g. North American Pharmacist Licensure Examination (NAPLEX)ew,
Multistate Pharmacy Jurisprudence Examination (MPJE) review, Virginia Federal and State Drug La
Examination (FSDLE) revieis strictly prohibited and may subject the student to disciplinary aatidrcivil

or criminal liability.

Examinations and Quiz2s

No materials may be brought into an examinatioremoved from the classroom following the examinatidh
extraneous items are to be placed ikesignated location (usuallytime back of the classroom during the exam.
Students are expected to aerion time for all examinations and announced quizzes. If a student arrives late to a
exam or quizhe or shewill not be permitted to take the exam or quiz if any student has already completed th:
examination and left the classroo&CP prohibits the usef individual electronic devices such as cell phones,
PDAs, programmable calculatoreatches,and portable computers during examinations unless specifically
authorized by the instructadif.the course instructor authorizes the use of a calculator danrekamination or
quiz, only an ACPapproved calculator may be us@&uiring quizzes, students arequested to sit with at least
oneseat between themselves and the next studersieating may bassignedDuring examinations, assigned
seatingis required All exams, quizzes, and individual assignmentsst be completeds outlined in the section

on Honor Code of Academic Integrity.

Examinations and quizzes may bapprbased, performed online @n ACP assigned laptopomputer,or a
combination of thesenethods. Computdrased examinations may have a different order to the questions,
different order to the answer fields may have variations on questions.

All examinations and quizzegll be proctored During examinations, only questions relatethecadministration

of the exanwill be addressed. All questions related to examination content must be addressed on the examina
coversheet and will be reviewed by the course faculty. See course syllabi for updated information on course
examination plicies.
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1. Formative Assessments

Quizzes without gradeactive learning activitiegjuestion and answer sessions in class, or other methods the
instructor finds effective will be used to provide feedback to both students and teachers regardingets® progt
made towards achieving the desired learning objectives and to identify deficiencies that remain to
corrected. In accordance with course syllabi, selectethss assignments may be graded and used to compute
course grades.

2. Examinations and Quizzes

Examinations, quizzes, and other assessment instruments are used during the course to gauge mastery
subject material.

Absence and Examination Makeup Policy

All students are expected to contact the instructor and course coordinator immediatelyhen a student
requires an excused absence from required classroom activities such as examinations, quizzesther
major graded course activities. All materials documenting an excused absence must be presented to the
course coordinator and any impacted faculty instructors immediately ont he st rewra tot 6 s
campus. Failure to do so may result in an unexcused absence for the examination or graded activity.

For extended absences, please contact theector of Academic Recads.

While ap h y s i moteia mot necessary for missing cladscumentation is required for absences from
examinations and other major graded course activities (e.g. presentation§gtudents found to be absent
for an illnesswhenthey are not in fact ill will be subject to refertalthe HEP Board

Absence from any exam is permitted only under the following conditions or circumstances:

a) A student may be excused for an exam one time per yeartiodensillness when accompanied by a
physician’ s not enottte imaudeidiagnasig ant éxgected lddteroeretusn)

b) A personal emergency or emer g ¢parens, childrentsiblegs,s t
grandparentsguch as death, hospitalization, or other emergency situBmumentation evidencing
the energency situation may be requestbdthe case of a personal emergency, the student must
contact the Course Coordinator akgbkistant Dean ohcademic Affairs and Assessmeat designee,
prior to the examinationto consider the request and determine tlvbe an excused absence is
warranted.

c) The student is required to appear in court pursuant to a valid subpoena, or the student is subject to |
duty.

d) Any other situation deemed excused by the course coordinator in collaboration wisisidtant Dean
of Academic Affairs and Assessment.

Absence fran an exam for any other reason(including minor illnesses, family obligations, job
interviews, and other unexpected evenjwill result in a grade of O for that exam.

3. Excused Absenceduring Exams

The studat will be evaluated on a date designatgdhe Course coordinator atite makeup examwill
have different questions and be of a different format (e.g. essay, short answer) than that given to the ¢
at the assigned date and time.
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4. Unexcused Absenceguring Exams

For an unexcused absence during an examstudent will receive a zero for the examinatidrihe
average for the Course is less tlb@fo, the student will receive a failing grade for the Coulrsegferred
to the Committee on Academic Rerements, antlesubject to dismissal from ACP

Excused Absences for quizzes and other daily activities may be made up at the discretion of the cou
coordinator or class instructdf a student haanexcusedbsence, daily activity assignments rmaynay

not be computed into the final grade at the discretion of the course coordinator. Students are expecte
meet with the course coordinator and instructors for further instructions on completing and turning in ar
missed assignments.

Grades and Gradng

ACP has adopted a numerical scoring system where a 60% iscthre minimum passing score witd@point
grading scale wheremafl gradesarerounded to the nearest whole number using standard roundingunoless
noted separately ithe course sylbi, th e f ol | o wigrading scale aidCtRe’ ggality points assigned to
each letter grade:

>89.50 or above
79.50 t089.49
69.50 t079.49
59.50 t069.49
59.49 or below

(4.0 quality points)

(3.0 quality points)

(2.0 quality points)

(1.0 quality points)

Mmoo w >

(0.0 quality points)

Other possible grades include:

| Incomplete (all incompletes must be clea
by the end of the following semester in
which the incomplete was recorded)

IP = In Progress (grade has not been repgrtec
P/IF = Pass/Fall
wW =  Withdraw

Students will receive their semester grade report at the end of each academic term.

ACP Transfer and Advanced Standing Policy

Requests regarding transfer credit for course work completed at another institution evidlbated by ACP.
Requests for transfer of course work must include an official transcript from the college or university where tl
course work was completed. Courses deemed equivalent shall be awarded transfer credit. The ACP trans
will indicate thetransfer credits accepted toward the Doctor of Pharmacy dégeedition, ACRdoes not award
credit for coursework taken on a noncredit basis or for life or work experience.

A minimum of 30% of course work must be completed at the Appalachian CafeB&armacy for the
Appalachian College of Pharmacy to award a degree.
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Transferability of Courses and Credits to Other Institutions

The transferability of credits earned at the Appalachian College of Pharmacy to another educational institutiot
at the discretion of the receiving institution whether or not to accept Appalachian College of Pharmacy cours
and credits.

Articulation Agre ements

Appalachian College of Pharmatys entexd into articulationagreements with Liberty University, Lincoln
Memorial University, King College, UVAt Wise, Emory and Heni@ollege,Southwest Virginia Community
College, Southeast Kentucky Community and Technical College, and Wytheville Community College.

Satisfactory Academic Progress and Academic Standing

A C P Satisfactory Academic Progress standard is used to determine if a sgsudaking satisfactory academic
progress in his or her educational program, regardless of whether or not he is receiving TitlAGCPa&huires

that minimum standardsfé&rSat i sf act or y A (SAR)Jtewald earnifghe Bhare3 degresre

met by all students. The SAP policy provides a consistent application of standards to all students receiving fede
financi al aid funding, ensuring both the quality
degree within the maximum time fr@&nThis is in accordance with federal guidelines set forth by the U.S.
Department of Education.

ALL students participating in the federal financial aid progranfsCdt will be evaluated uniformly at the end
of each fall, spring, and summer term.

ltisthest udent’' s responsibility to be aware and know
meeting eligibility standards will be informed in writing by the Financial Aid Office. SAP hours attempted may
differ from those on academic trangts due to repeated courses, withdraneatsl remedial courses which must

be included in evaluating SAH.assistance is needed regarding financial aid eligibility status, contact the
Financial Aid Office.

1. Required GPA to Progress

Students must maintaancumulative GPA for courses taken within the pharmacy degree program of greate
than or equal to 2.0 to progres®iperiential rotationgnd to graduate. Students not meeting this requirement
will be listed asnot in good academic standinglaced on eademic probationplaced on financial aid
warning and may be dismissed from the program

2. Good Academic Standing
At the end of each term of coursework, a studegbwd academic standinig defined as:

a) Having passing grades in all required coursescteles, milestones exams and other mandatory
exercisesand

b) Havingmaintained a cumulative GP# 2.0 or beter.

c) Havingbehavel in accordance with high standards of professional and academic ethlwaviugcho
probationarysanctions imposed lizte Honors Ethics, and ProfessionalistAEP) Boardasset forth
in the Student Rights and Responsibilities section of this Student Handbook.

Students not meeting any of the above requiremeifitbe listed asot in good academic standing@laced
on academic praion,placed on financial aidzarning and may be dismissed from the program
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Courses and Grades Used in Determining Satisfactory Academic Progress

All coursework attempted, including courses that are failed, or repeated, as well as any incomplsiassand
withdrawals are recorded on the official transcript and are considered when determining if a student is eligib
for federal financial aid.

Failure to Maintain Satisfactory Academic Progress

A studentwho fails to maintain satisfactory academimg@ress as evidenced by being placedohin good
academic standingt the end of any termhall be placed oracademic probation, and if receivifgtle IV
assistance, will also be placed famancial aidwarningfor the following term. A student may rege financial
aid while onwarning but must return tgood academic standingy the end of the following term ahall be
suspended from federal financial aid eligibility and is stibje dismissal from ACPA student who isiot in
good academic standyrwill only return togood academic standingpon completion of all requirements as set
forth by CARe, the Dean, dhe HEP Board and meeting all requirements for being listedyjood academic
standingas described above.

Policy on Sharing Information R _egarding At -Risk Students

The Appalachian College of Pharmacy will communicate relevant information regarding student
performance on formative assessments, summative assessments and course grades to faculty advisors,
deans, and the Academic Success Coaohidentify at-risk students and students who are struggling
academically. Students identified as atisk for not being successful in the PharmD program and students
who are in academic difficulty will receive academic support and tutoring through the Plared Academic
Success System (PASS).

Committee on Academic Requirements (CARe) and Academic Difficulty

CARe monitors the academic progress achieved by students throughout the academic program. CARe m
following completion of any course (including exjestial rotations) in which a student has achieved a grade of
D or a failing (F) grade; or when a student has received two grades of D during their course of study. The D¢
or Assistant Dean of Student and Alumni Affairey also call a meeting of CARe icases where academic
progress of a student is affected by poor academic performance, leaves of ,alvs#hee factors

CARe is composed of the following members: the Assistant Dean for Student and Alumni Aaissant
Dean of Academic Affairs ad Assessmentthe Department Chairs, a member of the Department of
Pharmaceutical Sciengeend a member of Pharmacy Practice Department. Faculty members are appointed |
the Dean. Notvoting members who may attend include the DeanDihector of Acadeng Recordsand the
Course coordinat¢s).

Unsatisfactory ProgressDuring the Didactic Curriculum

Any student who receives a grade of F in any didactic coursework (P1 or Pthggde dismissed from ACP
CARe wi || meet t o diicsecoundsasd provide thesDean tvith a tecosmmeadateol regarding
t he s tfuludkeestandihgsvith ACPA student making aR in any courseworknay berequiredto applyfor
readmissioror given the option of readmission in the following academic yeareadliftretion of the CARe
Committee and Dean.

A studentwho receives a grade of D will bdgzed on academicrgbation through the succeeding academic
semester. A student may make a single grade of D during the didactic component of the curriculuentA stud

39



making a second [at the discretion of the CARe Committee and Deaay be dismissed from AGRnay be
required to complete an alternate academic recoveryagldefined by the Dear maybe required to repeat all
coursework1) beginning with thewxcademic yeathe first D grade was earned, 2) beginning with thesemester
the first D grade was earned

Unsatisfactory Progress during the Experiential Program

A studentwho fails an assigned rotation in the experiential program will lesv®r herperformance evaluated

by the Director of Experiential Education and CARe. CARe shall determine the appropriate plan to satisfy t
pharmacy practice experience requirements and associated knowledge defigitstudentwho fails an
experientiarotation maybe subject to academic dismissal and at a minimunbwitequired to repeat the course
content in accordance with the recommendations of the Committee on Academic Requirements (CARe) and
terms of the Academic Recovery ContrddteAcademicRecovey planwilbebased on a revi ev
deficiencies, and may include the following:

1 Repeang the entirePharmacy Practice Experience that was failed

1 Requiremento reenter the didactic curriculum in order twercome significanknowledgedeficits
observedby the preceptors on experiential rotations. Thay requirestudents to repeat aldvanced
Pharmacy Practice Experienu#ations;

9 Dismissalfrom ACP, and/or

1 OtherAcademic Recoverplans as deemeappropriatdoy the CARe Committee.

Additional tuition and fees will be required for any repeated experiential rotations or coursework.

Any student who receives a C on an experiential rotation will be reviewed by the Office of Experiential Educatic
(OEE) and will be monitoretty the OEEfor the remainder of the Advanced Pharmacy PradEixgerience
(APPE) rotationsThe studenmay have hior herrotaion schedule modified anchay be required to meet
regularlywith the Experiential Coordinator or designee.

Any student receiving a second While on APPE rotationsnay be referred to CARe for evaluation and
recommendation of rmAcademic Recoverplan to attain the required competencies. Any issues involving
violations of the Professional Code of Conduct during a pharmacy practice experiéinioe khandled in
accor dan c edisaplinaty ac#o@ process.

Academic Probation

Any studentvhofails to maintain a minimum cumulative GPA of greater thandt.feceiveswo or more grades
of C in experiential rotatimay be reviewed by CRe Any student who fails to maintain a minimum
cumulative GPA oR.0or betterwill be placed on academic probatidstudenton academic probatiomill be
monitored by theAcademic Success Coaemd Assistant Dearfor Student and Alumni Affairspr desgnee
Students placed on academic probatioih be informed in writing by theéffice of Student AffairsA student
notified that he or she is on academic probation is required to meet wAkdistant Dean of éademic Affairs
and Assessmemind may beequired to meet witiCAReto evaluatelte studeris performancelhe purpose of
academic probation is to alert the student, facaltyg] administratiothat the student has experienced difficulty
and need serviceprovidedsuchas counseling, tutoria@ssistance, etctp help resolve academic deficiencies.
Upon obtaining a GPA of @0 or greater, the student will be removed from probation and notified of the same ir
writing. If a student hatwvo (2) consecutive semesters with a GPA of less th@rthestudent will be referred to
CARe for further action.
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Disciplinary Probation

When a student is placed drsciplinaryprobation bythe HEP Boardor the appropriatadministrative official,

his or herstatus will benot in good academic standinghichmay af f e ct Titleh\é finantiali alde n t
status.The student may be required to megh a faculty member assignég the Dean or designée monitor
hisor herprogress and any terms of the probation imposed. Once the student has satisfied thfetie imposed
probation,the Chair ofthe HEP Board the Dean, ortheir respectivalesignegshall render avritten decision
regar di ng stathsangsovidealcepy tahestudentThis documentationbecosyear t of t he
permanenacalemic record.

Student Dismissals, Withdrawals and Leaves of Absence

Enroliment at ACP is a privilege and AC&serves the right to dismies disallow the readmission of student
atany time itis deemed necesdayyhe Deapwi t h t h e Psemgts dafdgeardstarslardas of scholarship,
conduct, andhe orderly operation of ACP subject only to the applicdble process rights heradescribed

Academic Dismissal

Student dismissal may be recommended by CARe when the student demonsiraes gheis unable to make
appropriate academic progress, including, but not limited to the following:

1 Failing grade in didactic coursewords; in an Advanced Pharmacy Practice Experience (APPE)
1 Two (2)grades of D in any didactic coursework;

1 Evidene from coursework, experiential rotations, and/or Milestone examinations that demonstrate th
the student is not gaining the appropriate knowledge andfopetencieto become a pharmacist.

Voluntary Withdrawal During the Didactic Curriculum (P1 and P2 years)

Application for volurtary withdrawal from ACPfor any reason must be made in writing to thieector of
Academic Recordl Withdrawal from ACHs not complete until the requiredthdrawalforms are signe by the
student theDirector of Academic Reords(whether or not the student has received financial aid), and the Dean.
The withdrawal forms are available from th&ector of Academic Records

A student may request a temporary withdabfer medicalreason®r significantpersonaproblems. Suchequest

must be madm writing to theDirector of Academic Recordi the event of eequest for withdrawal fanedical
reasonsthe request must be accompanied by a letter from a physician describing the natureneditad
conditionfor which the lege is requested and the estimated length of time needed for recovery. The approval
and terms and conditions of any leave will be deieed by the Deawhose decision shall be final

Due to the nature of the curriculum, temporary withdrawals durindittaetic component of the curriculum (P1
and P2 years) are generally requested for an academic year (or remainder, thitheeXpected reinstatement

to occur at registration for the term in which the student was granted the withdrawal in the prearcasdyin
accordance with the terms and conditions of their withdrawal asyde#st by the DearStudents on a temporary
withdrawal must request reirstement by notifying the Deanf their expected return at leastemonth prior to

the beginning of thacademic term the student is teergroll. Rarelywill a temporary withdrawal be granted for

a period other than an academic year (oraeder thereof) Since students mystinless a waiver is granted,
complete all requirements for graduation withifioar year period from the first date of matriculation, any
temporary withdraal that exceeds an academic year will require the student to reapply for admission an
matriculate as a P1 student.
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If the student does not return from the temporary withdrawalfahewing academic year, he forfeits his
enroll ment and wil be officially withdr awbDireftar o m
of Academic Recordsformed of any change of address or status while on a temporary witdidiathe
withdrawal becomes permanenth e s t uitidnemll be raimbtirsed in accordance with the reimbursement
schedules outlined in Section Herein.

The procedure for Withdrawal is as follows:

1. The studenbbtains withdrawal forms from the Stent Affairs Office andnakes a written request to
theDirector of Academic Recortts withdraw fromACP or request a temporary withdrawal.

2. The written requestmay be followed by a personal inteaw with the Dearor Assistant Dean of
Academic Affairs and Asessment

3. The completed withdrawal form and terms of withdrawal are signed by ttenstand the Dean

4. The studenshall meet with theDirector of Academic Recordsnd the Chief Financial Officap
finalize and settle all financial acunts with ACP

5. Once all forms are signed and dated and financial accounts settled, the withdrawal process is compl

6. Students seeking readmission after a withdrawal must submit a request in writing to the Dean no la
than2 months prior to the beginning of the terfire-enroliment.

A student who through unilateral and unexcused absence or absenitedraws from ACPRwithout notifying

the Dean and/or without completing the established withdrawal procedures listednadbpbeautomatically
dis-errolled from ACPwithin seven(7) consecutive instructional days after the u d lash kndwa attendance.
In these circumstances, the official date of withdrbwmill be defined as the midpoint of the payment period or
period of enrollment, as applicable, or the last knolate of an academicallglated activity that the student
participated inA student who is terminated in this manneay be deniedconsideation for re-admission at a
later date.

Leave of Absence

A leave of absence may be wegted for a specific dationbut such leavanay not exceed 180 dayStudents
requesting a leave of absence during the didactic curriculum must submit a written request to the Director
Academic RecordsStudents requesting a leave of absehaéng clinical rotationsnustsuomit a written request

to the Director of Experiential Education attte Director of Academic Recordd$f the leave of absences
requestdfor medicalreasonsthe request must be accompanied by a letter from a physician describing the natu
of themedical conditionfor which the leave of absence is requested and the estimated length of time needed 1
recovery. The approval of and terms and conditions of any leave of absence will iméraetdry the Deawhose
decision is final Any student requestinigave for more than 180 days must apply for a temporary withdrawal
from the program as described abolea leave of absence results in a student not completing a course, ther
student will be required to enroll in that course during the next term thedbtinge is offeredlhescheduling of

any remainingexperiential requirements dependentipon availability of the rotations that the student needs to
complete.

Student Appeals

Appeal of Final Course Grade

If a student blieves that hifinal coure gade is in error, he shditst contact the course coordinatarpreceptor
and attempt to resolve the matter. If the student is unalbésolve the matter, he may initiate an appeal and can
do so bysubmiting a written statement summarizinige allegé error and the desired remedy to Beade
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Appeals Committeat appeals@acp.edihe initial appeal to th&radeAppeals Committeshall be made no
later than five (5) days after the posting of the final course gldmeGradeAppeals Committeshall review the
appeal and attempo resolve the concerithe GradeAppeals Committee is convened on amaeded basis and
is compised ofthree faculty members appointed by the Ddanot resolvedthe student may appet the
PresidentAn appealo thePresidenshall befiled no laterthanten (10) days afteibeing notified of the decision
by theGrade Appeals CommitteBlathematical or computerr@rs in grade eny on the part of ACRaculty and
staff may be appealeat any timeThe decision of the President is final.

Appeals of AcademicDismissal etc.

In order to appeal a decision regarding probation, suspgndismissalor terminationbased upon lack of
academic performana® related groundgshe studenttsll do the following:

1. The studentwithin ten (10) days of receiving notice of his academic suspensratismissalshall
submit adetailedappealin writing to theAssistant Dean of Student and Alumni Affagestting forth
his grounds foithe appeahlong with any documentation he wishes to have considered

2. ThePresidentort he Pr e s i d,ehatl desidethkespeagnd ésgue a decisian writing
within ten(10) businesslays ofthe President receivimptification of the appeal.

3. The appeal pcess and outconshall be kept confidential except that the recor@mdealwill be
placednt he st ud enmte agilabletd aecreditng agenoesor legally issued subpoenas

The foregoingappeal procgs applies tacademic sanction®nly, and does not apply to suspenswmlismissal
for any violations of theHonor Code of Academic Integrityinprofessional behavioRrofessionalCode of
Conduct violationsgrimes andrelatedviolationsas set forth herein.

Graduation

Requirements

Except as otherwise provided in these standandsrder to receive a diploma,candidate for graduation must
have received credit in all required coursesl curricular activitigsand successfully completed the required
hours of experiential course woakid150 hours of community service through the Pe&yram.

Time for Completion of Graduation Requirements

The normal period to complete degree requirements upon matriculation in the ACP curriculum is three ye:
(eight terms). The Dean may grant a veito this rule upon a showing of exceptional circumstances as defined
below. However, the student must complete all requirements for graduation within a four (4) year period fro
the first date of matriculatigmnless waived in writing by the Presidentlze Chair of the ACBoardof Trustees,

in the absence of the President, due to extraordinary circumstances or in compliance with applicable law
accrediting standards. At the end of each term of enrollment, students must have earned credittf6b%t tdas

all attempted credit hours, which includes all courses that are failed, remediated, or repeated, as well as
incompletes and course withdrawals that are recorded on the official transcript. Students who fail to meet th
limits standardsnaynot be eligible for federal financial aid.

Exceptional circumstances shall be defined as unforeseen conditadicseate hardship or hinders academic
progress and may include, but is not limited to prolonged or critical illness, accidents resultindyimpog,
family crisis, or other unexpected sit uaandPresigdentwh i
shall have the final authority to evaluate and decide whether circumstances are exceptional.
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A studentwhois scheduled to completdl requirements for graduation ltye end of the Summer Terof the
graduating year will be allowed to participate in graduation ceremdniésvill not receive a diploma until all
requirements for graduation are met

Honors

Summa Cum Laude:
Any student who graduates with a grade point average of 3.9 or above

Magna Cum Laude
Any student who graduates with a grade point average of 3.7 to 3.89

Cum Laude
Any student who graduates with a grade point average of 3.5 to 3.69

Pharmacists In Community Srvice Program (PICS)

The PICS program is designed to actively engage
promote community service, lifelong learning, and service to underserved and rural communities. The PI(
program is a mandatppart of the Doctor of Pharmacy program and requires that all students complete 150 hou
of community service over their thrgeear enroliment in the Doctor of Pharmacy program. All PICS hours fall
under one of the following three categories: HeR#laed Patient Care, HealfRelated NorPatientCare, and
General Service. Minimum requirements for Hedtlated care is 100 hours, of which 50 hours must be Patient
Care. Students must complete a minimum of 100 hours of community service by the erfisiftthe years of

the program prior to beginning their Advanced Pharmacy Practice Experience (APPE) rotations. If 100 hours
not complete prior to APPE rotations, the student will not be allowed to start rotations until 200 hours a
complete.

Some conmunity service activities are required as part of the curriculum. These activities are required as th
exemplify service to underserved and rural communities. The Remote Area Medical (RAM) events in Wis
County and in Buchanan County and the Brown Bagslzd area senior centers are examples of service events
within the curriculum. The Appalachian Health Expo, arcampus health fair event that occurs in the spring, is
also required. Even though these activities are required, students have the autlumitiing the PICS form for
approval of the time spent at these activities. Writing a reflective essay about the community service experie
is also required.

All 150 hours of service and the aforementioned required activities must be accomplisfued forsstudents to
qualify for a degree and to graduate from the Doctor of Pharmacy progradents who have not completed

150 hours by April 30th of their graduation year will not receive a diploma on graduation dayParticipation

in the PICS progranoften requires students to volunteer services after school hours, on weekends and/or holide
in order to fulfill their PICS requirement.

Students are required to document their hours spent participating in PICS activities in RxPreceptor or the curi
database being used by ACP.

1. Activity Approval
All service activities must havarior approval via the PICS project approval form.
The PICS activity approval form is located on the PICS website as aslitawit form from the website.

The informatiorrequired for approval evaluation is as follows:
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Requestor Information:
C Name
C e-mail address
C Class (P1, P2, P3)

Project Information:

Title

Date and time

Location

Contact person/Supervisor (for heatttated patient care activities, this person must be a
healthcare professional or a faculty person)

Description (this should be a brief description of the activity explaining what the activity will
entail)

The type of hours being requested (Headtlated patient care, Healthlated norpatient care,

or General service)

O 0 0000

These forms are submitted from the website to the Pi@@ikeaccount. The activity is to be approved by the
Director of Community Service and Outreach. The Director has seven (7) days to respond to the approval fc
with approval, norapproval, or a request for further information to appropriately evaluate the activity.
Organi zations must compl ete and file an “Event
Handbook) in the Student Affairs Office to hold an event.

2. Activity Documentation/PICS Hours Approval

Students will be required to submit their documentation of PICS hours monthly. The students document th
PICS hours through RxPreceptor. Hours will be due into RxPreceptor by'thef #ach month at 5 p.m. (i.e.
Sewice hours completed in May must be entered into RxPreceptor by JinéltQrs enteredin after the 10"

of the month deadline will not be countedhat month.

The information required for activity documentation is as follows:
C Date of the activity
o This should be the date the service activity took place, not the date the information wa
submitted
C The location/site of the activity (if you cannot find your particular site in the RxPreceptor database
contact the Director of Community Service and Outreaththe site will be added as soon as
possible)
G Category of hours for which the activity was approved
0 HealthRelated Patient Care
0 HealthRelated NorPatientCare
o General Service
C The time spent at the activity/the total number of hours (hours are rounttedlriearest fifteen
(15) minute increments)
C Supervisor’s Name and Contact Informati on
o For healthrelated patient care activities, this person must be a healthcare professional or AC
faculty member
o This information will be entered in the comments sectionthe same location as the Service
Encounters
C Brief Description of Service Activity
o This should be very brief
o Examples:
A blood pressure and glucose checks
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A coached a little league team
C Number of Service Encounters
0 This should be a numeral (e.g. 25)
o This is required foall categories of PICS hours

The student documented completed activities and hours are approved by the Director of Community Service
Outreach. The Director has thirty (30) days to approve the submitted information or request Statémt
provide further information to complete the documentation. The Director will send out reports to each individu
student every three months to ensure that each student is on pace to earn the required number of PICS ho
graduate. This repowtill serve a receipt of PICS hours up to that point.

G. TECHNICAL STANDARDS

The educational mission of ACB to educate and graduate competent practitioners to provide pharmaceutice
care in a variety of institutional, communignd other séihgs. Studentanust meet certain technical standards
which outline the essential functions that candidates for the Dot®harmacy degree must be competent
perform. It is recognized that degrees of ability vary amongviddals; therefore, ACRs commited D
supporting its students ligasonable means to complete the course of study leading to the Doctor of Pharma
degreansofar as the student seeks and follows the recommendations necessary to do so

Domain: Communications

Performance Standards

1

Must have functional English speaking, readiagd writing abilities necessary to communicate clearly
and professionally with faculty, staff, peers, patients, and healthcare professionals in a mature a
professional manner that refledhe core values of ACP

Communication includes both verbal and rvambal epression, reading, writingandcomputer skills.
Students shall be functionally proficient in computer skills including word processing, data entry, an
exam taking.

Essential Functions

|l

Ability to participate in class discussions/group projects/practical labs for the purpose of the delivery ar
receipt of medical information

Ability to recognize both verbal and neerbal communicationncluding facial expressions and body
language

Ability to demonstrée awareness of and appropriately communicate both verbally andertaadly

Ability to report accurately and | egi blmganihgn p
and spelling of words andiles of composition and grammar

Ability to explan to healthcare team membepatients and/or caregiverhereasos and procedurefor
treatment, preventive measures, disease promedthe need for referral

Ability to use computers and other technology to accurately record information and catigalhealth
related documentation

Ability to recognize and respond to physical and psychological needs of patients
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Domain: Intellectual

Performance Standards (Conceptual, Integrative, and Quantitative Abilities)

ll

Must have critical and logical thinkgrability sufficient to measure, calculate, reason, and analyze, as well
as engage in clinical judgment and problem solving to address issues and problems witlenaait
learning environments

Must have ability to multtask and to perform work in adical and sequential manner, ahd ability to
synthesize and apply complex information

Essential Functions

ll

Must be able to memorize, perform scientific measurement and calculation, reason, analyze, a
synthesize information

Demonstrate ability to raeve (electronically and manually), read, understand, and interpret medical,
scientifi and professional information and literature

Demonstrate the intellectual and reasoning abilities required to develop psdiieng and decision
making skills

Demongrate ability to learn effectively through a variety of modalities including, but not limited to
classroom instruction, small group discussion, individual study of materials, preparation and presentati
of written and oral reports, and use of computesa@ther technology

Demonstrate ability to prioritize and complete tasks in laboratory, clinical, and patient care settimgs with
expectedime constraints

Perform a variety of duties accurately, often changing from one task to another without losscoicgff
or composure

Domain: Behavioral/Social

Performance Standards

|l

A student must possess the emotional health required for full utilization of his or her intellectual abilitie:
the exercise of good judgment, and the prompt completion of all respitiesibattendant to the
interaction with classmates, facylgnd patients.

Must possess ability to interact with and relate to faculty, staff, peers, patients, and healthca
professionals in a mature and professional manner that sefifectore valuesf ACP.

Demonstrate sensitivity to people from a variety of cultural backgrounds

Must possess ability to interact with and respond to needs of patients and caregivers from a variety
cultural backgrounds and with a diversity of emotional, intellecturad physical health issues

Essential Functions

il

Must be of sufficient emotional and mental healthulity utilize intellectual abilities to exercise good
judgment, to complete patient care responsibilities appropriately, and to relate to facultyestesf,
patients, and healthcare professionals with courtesy, compassion, mahditgspect for their dignity

Must be able to effectively function when faced with the challenges and uncertainties in classroor
laboratories, and experiential settings

Must be able to tolerate the mentally and physidakyng workloads of ACPand to function effetively
under stress

A student must be able to adapt to changing environments, to display flex#ibityearn to function in
the face of uncertainties inlet in the clnical problems of many patients
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il
f

Must accept constructive criticism and be able to respond and modify behavior accordingly

Must be able to interact with faculty, staff, peers, patients, and members of the healthcare team in a ma
and profesional manner that reflects tbere values of ACP

Domain: Visual, Auditory, and Observation

Performance Standard

ll

Students rast possess sufficient visual and auditory abilities to gather data from written referenc
materiak, oral presentations, illustrahs, diagramsand classroom and patient observagtion

Essential Functions

f
il
f

il
f

Ability to gather data from written reference materialnputerbased programs, amdal presentations
Ability to observe and/or conduct demonstrations and experiments

Ability to utilize various types of physical assessment skills required for patatered carencluding
reading digital or analog representations of physiologic phenomena

Ability to executephysicalmovements reasonably required to properly participate indiintees of a
laboratory or an experiential rotation that are components of pharmacy practice

Have vision sufficient to read and interpret prescriptions, prescription |abelsirug labels
Possess thieinctional use of the sersef vision, auditory, ad other sensory modalities

Domain: Tactile and Motor Competencies

Performance Standard

1

Must possess sufficient tactile and motor abilities to prepare pharmaceutical products, evaluate patiel
and perform basic laboratory tests

Essential Functions

f
f

Posses manual dexterity necessary to manipulate and control laboratory equipment and materials

Possess manual dexterity sufficient to accurately compound and prepare pharmaceutical products
dispensing to patients

Possess manual dexterity and sense of teuffitient to perform basic patient assessments including, but
not limited to palpation, auscultation, percussion, and other diagnostic maneuvers

Possess sufficient manual dexterity to conduct laboratory diagnostic tests and adminisigal non
medicatiors

Domain: Ethical Values

Performance Standard

il

An applicant and student must demonstrate a professional demeanor, candulbehavior that are
appropriate to his/her standing in the professional degree program.

Essential Functions

T
)l

Adherence tA C P Hawor Code of Academic Integrity and Professional Code of Conduct

Protect the confidentiality of any and all patient information in their profeakiand personal
communications

Meet the ethical standards set Ifoi the profession of pharmacy
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1 Obtain andmaintain a valid pharmacist Intern license in @@mmonwealtrof Virginia (or other site
wherethe student @y receive training)

1 Pass requisite criminal background checkug tests/screens, or any athexjuirements adoptédxy ACP,
its affiliated expeential sites(or other sites the studentaynreceive training)the Virginia Board of
Pharmacy, and any accradg and/or regulatory agencies

H. Accommodation Policy

The Appalachian College of Pharmacy (ACP) and its programs do not discrimyaatstandividuals with
disabilities, as those disabilities are defined in Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 706;
C.F.R. 8 84.3(k)(3); and the Americans with Disabilities Act, 42 U.S.C. 88 12101, et seq. In an effort to provic
full opportunities to individuals with disabilities, ACP offers reasonable accommodation as required by lav
Reasonabl e accommodations are those that do not
and can be provided without undue fingh or administrative burden and without lowering academic or other
essential performance standards as outlined in the Technical Standards (listed on {a8ge$ th@ Student
Handbook and Course Catalog).

Students with medically verifiable disabilsiemay be provided reasonable accommodations for course
assessments and work performed at experiential Bigsions for accommodations must be made annually

to the Dean and are due by September 1 of each academic year for which the student desires thgtitions

for accommodations made after September 1 will be given consideration on a case by case basis. Each pe
should be accompanied by evidence of the medical condition and evidence detailing the succes:s
accommodations which have been provittesl student in past educational settings or examinations. Particular
weight is given to accommodations provided in taking the PCAT. The student whose request is granted
responsi bl e for making appropriat e aacoadngte ang the s
Coordinator of Experiential Programs. Unexpected circumstances that create the need for an accommodatiot
a student should be reported to the Dean as soon as possible in writing with the required medical documenta

Foreachour se that the student elects to utilize an e
the course coordinator or the Coordinator of Experiential Programs regarding an approved accommodation at
beginning of the course.

Forexper ent i al sites, t he Coordinator of Experient.i
request, will require the student to sign a release of information form authorizing the Coordinator of Experient
Programs to communicate with clinicakpeptors in order to request and facilitate the accommodation.

Individuals who believe they have been discriminated against on the basis of a disability may file a compla
under the ACP's Compl aint/ Gri evanc aCdursd Gatalgg, whiohrist a
di stributed to students at the beginning of each

continued reference to which is here made.

The Accommodation Request Form is listed in Appendix E.
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|. RecordKeepingand Student Files

Transcripts

A studentmay obtain a copy of hisanscript uporsubmission of a completed and signed transcript request form
along with applicable payment. The transcript request form is available on the website &
http://www.acp.edu/files/7612/9226/1655/transcriptrequest@oiéts are $2 for studerand$10 for alumnior
former students

Student Files

The Director of Academic Records respongkle for maintaining and updating student files. Faculty and
administration have access to student files for legitimate educational and bpsirEssenly, including the
use of such files in litigation or arbitration

Records of students and graduatss maintained in accordance with all applicableefaedand state laws. ACP
maintains an academic record for each student, including information related to academic and clinic
performance in al/|l phases of thamethdccant 'ns tdceeurss
maintained by th®irector of Academic Records

ACP fully complies with the Buckley Amendment, formally known as the Family Educational Rights and Privacy
Act of 1974 (FERPA), which establishes that a fsestondary stught has the right to inspect and review his or
her academic records, and prohibits outside parties from obtaining the information contained in these recc
without the st usubjetttothe exaeptions hoted beldlowewer aistudent maygn awaiver
allowing named partiet® review certain confidential information contained in his or her file.

FERPA affords students the following rights with respect to their educational records:

1. The right to inspect and review the student's educatieatordswithin forty-five (45) days of the day
A C P Director of Academic Recordgceives a written request for access.

2. The right to request the amendment of i nfor me
believes is inaccurate or masiding.

3. Students may make a request in writing to@imector of Academic Records amend a record that they
believe is inaccurate or misleading. The request must clearly identify the part of the record they wa
changed and specify why it isdccurateor misleading. If ACPdecides not to amend the record as
requested by thewdent, the applicable ACP officialill notify the student of the decision and advise the
student of his or her right to a hearing regarding the requesti@ndment through ttappeal process set
forth herein

4. The right to consent to disclosures of personally identifiable information contained in the student
education records, except to the extent that FERPA authorizes disclosure without consent.

Upon request, ACP may disclosgducation records without consent of the student when the following conditions
are met:

School officials with legitimate educational legal defensaterest;

Other schools to which a student is transferring;

Specified officials for audit or exam purposes;

Appropriate parties in connection with financial aid to a student;
Organizations conducting certain studies for or on behalf of the schooal,
Accrediting organizations;

Appropriate officials in cases of health and safety emergencies; and/or
Federal, tate and local authoritiepursuant to specifiaw or subpoena

N>R~ WNE
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ACP may disclose without consent directory information, which is limited to the following:

>

Student name;

Date admitted,

Mailing address and telephone number;

Local address and telephone number;

Cdlege email address;

Terms of attendance;

Enrollment status;

Full, Half time or more, or less than hathe;

Classification (P1, P2, or P3);

Honors and awards;

Degrees and dates received,

Participation in officially recognized intercollegiate sports,ghéi height, hometown, parents' names,
and previous school(s) attended (for members of athletic teams);
ID photograph; and/or

Emergency Contact Information.

vy D> D> Dy D> D

> >

A student may make a request toEheector of Academic Recordls writing that his or her directy information
not be released to third parties. All such requests will be honored.

A student has the right to file a complaint with the US Department of Education concerning alleged failures
ACP to comply with the requirements of FERPA. The name addead of the office that administers FERPA is
as follows:

Family Policy Compliance Office
US Department of Education
600 Independence Ave., SW
Washington, DC 202024605
www.ed.gov/offices/OM/esi.html

A student (or applicant for admission) is permitted to waive access by third parties to confidenti
recommendations writteon his behalf regarding (1) admission to any educational agency or institution, (2) ar
application for employment, or (3) the recegftan honor or recognition. A student who consents to release
recordgo third partiesmust do so in writing to thBirector of Academic Recordmdspecify the recordand the
reasons for theireleaseand the nameand addressed the parties toeceive the recordsACP may charge the
student fees for copying.

The Director of Academic Recordshallmaintain a record identifying all outside parties who have requested or
obt ai ned acces sonal cecoads. Thisvedoedshak available oiyctaathe student upon written
request to th®irector of Academic Recordmd ACPofficials with a legitimate interests set forth herein

All student records are made available to students with the following limitations:

1. Recommendtions submittedot ACP by third parties under conditions of confidence, such as letters of
recommendation; and

2. Student records requiring the interpretation of a professional, such as medical, psychiatric,
psychological testing, must be reviewed in consultation with d@ppropriate professional and
accompanied by a Health Insurance Portability and Accountability Act (HIPAA) release executed by tr
student.
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PoLICY PROHIBITING SEXUAL AND OTHER UNLAWFUL HARASSMENT
COMPLAINT/GRIEVANCE POLICY

ACCESS TOSTUDENTS BY THIRD PARTIES

STUDENT USE OFACP EQUIPMENT
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A. APPALACHIAN COLLEGE OF PHARMACY STUDENT RIGHTS AND
RESPONSIBILITIES

The Appalachian Alege of Plarmacy (ACP is committed to supporting the exercise of any right guaranteed to
individuals by the Constitution and staand federal laws. AGB also committed to educating students in regards
to these rights and responsibilities as members of the caropusunity.Students enrolled at AC&#&sume an
obligation to conduct themselves in a manner thatiscivda ¢ o mp at i b | déunctan &stan institwgionA C
of higher education.

Student Rights

ACP seeks to maintain an environment where students:
1 can freelyexchange ideas in an orderprofessionagl nonthreatening, nowiolent, and nonslanderous
manner inside and outside the classroom
1 can freely associate with other individuals, gro@psl organizations which do not infringe upon the rights
of others
1 can expect to participate in tB&CP community without discrimination as defined kgdéral and state
law and ACPregulations
1 can expecteasonableccess to the fadies and services of ACiA accordance with the policies and
procedures stated the Student Handbook and Course Catalog
1 can expect to perform dailfunctions and activities with reasonable expectations of a safe campus
environmentvith the exceptions that ACP cannot assure safety in regard to dangerous weather conditiol
acts of terorism or deadly assault, and events which by their sudden nature are not preventable
predictable under normal circtances
1 can expect discipline to be implented through established duly adopfedcedures, including appeals
processs
1 can expect tohave access to established procedures for presenting and respecting the
concerns/complaints
can expect to have access to qualified fgcahd academic resources necesfaryhe learning process
can expect faculty and other instructors to offer offioars outside of normal class period
can expect to haweasonablaccess and opportunities to interact with peoplermstdutions beyond the
ACP community
1 can expectd have representation aelectedACP faculty committees to participate in the improwvent
of the academic and administrative units
can expectimely and courteous responses to inquiries from academic and administrative units
canexpect academic and administrative policies that support intellectual inquiry, expression, learnin
growth, andprofessional development
1 can expect notification of the rights with respect to their education records as it relates to The Fam
Educaional Rights and Privacy ACFERPA)

= =4 =4

= =4

Student Responsibilitiesand Guidelines for Professionalism

ACP strives to ceate an environment in which professional attributes and behaviors are cultivated. However,
is the duty and responsilyliof each member of the AGEdmmunity to uphold the honor of the profession of
pharmacy at its highest standards and accept itsl raadh ethical principles in the classroom, workplace,
pharmacies, experiential training sites, community, and other areas of pharmacy invalvement

Professional behavior is critical to success not only in the Doctor of Pharmacy program, but alsoactittes pr
of a pharmacy career. Whether an act of unprofessional behavior requires a formal proceeding of the Hon
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Ethics and ProfessionalisfHEP) Boardis dependent on the severity of the offense and whether the person ir
guestion has a pattern of belmvhat demonstrates consistent unprofessional conduct.

It is the responsibility of each student to be familiar with the ACP guidelines for professioalisng the first
week of orientation, an overview of the guidelines for professional behavidseyitesentedand each student

will recite the Pledge of Professionalism (Appendix A). In addition, all students should be familiar with the APh;
Code of Ethics for Pharmacists (Appendix B).

ACP expectsprofessional behaviand for students to conduttemselvesn accordance witlthe guidelines as
published by theAPhA-ASP/AACP-COD Task Force on Professionalism. The guidelines delineate what is
expected of ezh student member of the A@Bmmunity with regard to professional behavior

Professional Knowedge, Skills and Behaviors
1 Performs responsibilitiesinamaam ¢ ons i st edutational dutbcomédsGtRienent, Genter
for the Advancement of Pharmacy Educati®@APE) outcomes,National Association of Boards of
Pharmacy NABP), and Accreditaion Council for Pharmacy EducatiolPACPE) competencies,
professional as s oci ajtandothes professionapisen doeumengs st at e me
1 Interacts effectively with faculty, staff, other students, patients and their families, pharmacy colleague
andother health professionals

Commitment to Sedmprovement and LifeLong Learning
1 Reflects critically on his or her actions and seeks to improve proficiency in all facets of his/he
responsibilities
Accepts and responds to constructive feedback
Providesconstructive feedback to others
Recognizes limitations and seeks help when necessary
Takes responsibility for learning; an active and-dekcted learner
Does not participate in activities that compromise learning (disruptive behavior, cheating)
Maintains personal health and wbking

= =4 =4 -4 -8 9

Service Orientation/Altruism

Demonstrates concern for the welfare of others; uses skills and knowledge to improve their quality of li
Recognizes and avoids conflicts of interest

Provides service to the communitydasocietyat-large

Offers to help others when they are busy or in need of assistance

Shares opportunities for recognition with others

Does not seek to profit unfairly from others

Puts patient needs above their own, e.g., staying as long as necesseyre appropriate care
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Continuing Commitment to Excellence and Pride in the Profession
1 Demonstrates dedication to his/her patients and the profession supported by a strong work ethic
1 Upholds the competent delivery of healthcare services; addreskax kawowledge or skill in self and
others
1 Conscientious; welprepared for class and clinical rotations
1 Displays a consistent effort to exceed minimum requirements; demonstrates quality work
Covenantal Relationship with the Patient and Respect for €@th
T Empathetic and responsive to t hendoterenkemnbers df the h
healthcare team
1T Respects a patient

S aut onomy, privacy, and d
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Involves the patient as a partner in his/her healthcare decisions; honor$ theepat * s v al ue
systems

Respects and appreciates the diversity of his/her patients

Listens and communicates effectively

Maintains appropriate boundaries

Advocates for others

Nonjudgmental; displays compassion and empathy

Skillful in estabishing a rapport with patients and other healthcare team members

Contributes to team building

Maintains composure and adapts well to changing or stressful situations

Resolves conflicts fairly

Creativity and Innovation

T
)l
)l

Contributes to quality improvemem all professional endeavors
Applies creative and innovative approaches to challenges
Contributes to the development of new knowledge and practices that advance pharmaceutical care

Conscience and Trustworthiness

)l
)l
)l
)l

Demonstrates a high degree of integriruthfulness, and fairness
Uses time and resources appropriately

Truthful about facts or events

Does not hide errors

Accountability

)l
)l
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Demonstrates initiative, reliability and follow through in fulfilling commitments

Promptly completes responsibi#is in a timely manner (notifies appropriate individuals of unexpected
emergencies)

Responsible foand accountable to others (e.g., patients, their families, society, and the profession)
Accepts responsibility fonis/hererrors and explores ways to peat errors from occurring in the future
Confronts individuals who demonstrate unprofessional behavior

Does not participate in activities that impair judgment or compromise patient care responsibilities
Accountable for his/her academic and professipe&iormance

Ethically Sound DecisioAMaking

T
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Demonstrates an awareness of professional norms, laws, and behavior; knowledgeable of theories
principles underlying ethical conduct

Adheres to high ethical and moral standards

Able to cope with a high dgee of complexity and uncertainty

Controls emotions appropriately even under stressful conditions; maintains personal boundaries
Prioritizes responsibilities properly

Leadership

T

1
)l
)l
)l

Contributes to the profession; actively involved in professional ord#mmgeor other venues
Proactive in solving social and professional challenges

Helps promote a culture of professionalism

Embraces and advocates for change that improves patient care

Encourages current and future pharmacists in their professional plenaio
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Professional Responsibilities

Respect and Concern for the Welfare of Patients
1 Treat patients and their families with respect and dignity both in their presence and in discussions w
others.
Recognize when one’ s aleamprontisgd ahdoaskffouralieforinegn e f f e
Recognize the limits of their competence in the care of patients and seek supervision or advice bef
acting.
1 Not use alcohol, illicit or prescription drugs in a manner that could compromise themselves or patie
cae. Please refer to the Policy on Substance Use for further detalil.

T
T

Respect for the Rights and Property of Others

1 Refrain from contributing to or engaging in any activity that disrupts or obstructsaittertg activities
of ACP. This policy refers to astities on campus or at affiliated training sites, including rotation sites.

1 Interact with other professionals, stahd peers in a considerate manner and with a spirit of collegiality
and cooperation.

1 Act with an egalitarian spirit toward all persongeuntered in a professional capacity regardless of race,
religion, sexual preference, or socioeconomic status.

1T Respect the patient’s modesty and privacy of

Trustworthiness

1 Be truthful in communications with others.

1 Maintain confidentiality bpatient information in accordance with HIPAA regulations.

1 Admit errors and not knowingly mislead othéws seli-promotionat the expense of the patient.

1 Notrepresenhisorherselas a phar maci st physician, opdhgrsi c
heath professional (other than a pharmacy student/intern)
Accurately acknowledge the sources of all informatkeailure to do so will be considered plagiarism.
Abstainfrom falsifying documents or records.

= =4

Responsibility and Sense of Duty

1 Partcipate responsibly in patient care or research to the best of their ability and with the appropria
supervision.
Undertake clinical duties and persevere until they are complete.
Notify the responsible party if something interferes with their ability téope clinical or academic tasks
effectively.

)l
)l

Ethical and Legal Consciousness
1 Abide by all regulations, rules, and laws related to healthcare and the pharmacy profession.
1 Accept disciplinary action taken against him or her.
1 Adhere to all rules and poligef individual institutions or organizations as they apply to themselves.

Professional Demeanor
1 Maintain a neat and clean appearance and dress in attire that is accepted as professional to the popul
served Guidelines for the professional dress eaday be found in thBrofessional Attire section of this
handbook.
1 Be thoughtful and professional when interacting with patients, their famiéied other health
professionals.
1 Avoid offensive language, gestures, inappropriate remarks, and all fornwdesfce and threats.
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1 Be punctual when attending classes, meetings, appointments, patient care satiitiys sitesor other
ACP-related activities.

1 Desist from purposely submitting false or misleading information @uraculum vitaeconcerning
acadenic details, work experience, or any other matter relevant to past pharmacy experience.

T Maint ai n ad h e rsecialonediatpolicyACP’ s

B. ProfessionalCode of Conduct

Definitions and Guidelines for Unprofessional Behavior

All unprofessional behaviorsia violation of the Honors, Ethics, and Professionalism Code of Conduct.
Unprofessional behavior includes any act or omission that is unethical, improperadvisikd in view of
accepted pharmacy practice or procedure and/or in violation of any regsilat laws governing the profession

of pharmacy. Although the following list of guidelines is not exhaustive, failure to follow any of the requirement
listed below constitutes unprofessional behavior in the clinical or classroom setting.

Civility
An environment conducive to learning depends on behavior of mutual respect among students, facul
adminigration, and staffACP does not tolerate disrespect or lack of civiibyvard any member of the ACP

community Any inappropriate verbal, written, ofreail remarks that disrespect, harass, discriminate, intimidate,
or demean the character of another individual will be dealt with through formal disciplinary procedures.

Etiquette in the Classroom

The student is expected to exhibit séicipline in theclassroom. Certain behaviors are prohibited during class
time. Although not exhaustive, the following behaviors are prohibited:

1 Habitually arriving late to class. If you are late and class has already begun, enter the room quietly &
take the first opeseat.

1 Confronting the instructor in an angry fashion. This type of behavior creates an unacceptable environm
for all parties involved.

1 Conversation or making noise during the presentation of material. Waiting until the breaks during lectu
time to conerse with other students is the accepted way to discuss issues.

1 Walking in and out of the classroom during presentations. The expectation is that students should rem

seated for the entire presentation. If you must leave, do so as quietly as possibieimiial disruption.

Habitually leaving class early. The expectation is that students will attend class in its entirety.

Overt inattentivenessStudents should attempt to pay attention for the full lendth class Reading

books, newspapers, surfing thernet for noracademic informatignor working on assignments for

another class is not acceptalideing overtly inattentive is disrespectful to the instructor and other students

in the class

Ringing cell phone<Cell phones should be placed on dilenturned off during classes and labs

Text messaging not permittediuring class time.

Not showing patience or courtesy to other students when they ask a question or make a statement.

expectation is that students will show respect for one anothen they speak; material that is clear to

some may not be evident to others.

1 Dominating classroom discussion or interrupting the instructor. The expectation is that students will n
interrupt other students or the instructor while speaking.

1 Sleeping irclass This is very distracting to classmates and disrespectful to faculty.

= =
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1 Dressing inappropriately. All students should adhere to the ACP Dress Code as stat@ddfedssonal
Attire section of this handbook.

1 Inappropriata-Pad orlaptop/computer uséuring classj-Pads ancdomputers may be used for note
taking or other academicalhglated purposes onlctivities such as-enailing, watching movies, instant
or text messaging, searching the intermst of Facebook or other social media siéts, will not be
permitted in the lecture hall while class is in session

T Monopolizing the presenter’s time with quest.:

discussedStudents that have specific questions should approach the instalicieing the lecture or

during office hours.

Eating or drinking in the lecture halls.

Chewing gum in such a way that it makes noises that will be distracting to neighboring students.

Shuffling through papers, cleaning out a backpack or purse duringaectu

Attending class under the influence of alcohol or other drugs.

= =4 =4 =4

Communication in the Experiential Setting

Communication with preceptors, health professionals, patients, and other students should be professional an
courteousAvoid making negative adisparaging remarks regarding the clinical rotation site (to individuals or
through social media posts). Avoid discussing the clinical rotation site business practices with other students
individuals.

Etiquette in the Experiential Setting

While on otation in the early, core, and advanced pharmacy practice experiences, professional betavior
adherence to ACP policies as well as any specific site requirements is expected at all times. Students must ¢
in appropriate and professional attire whateany experiential learning site. This includes drags$ss pants and

ties formenandskirts/dresses/slacks for women or attire conforming to the policies of the experientidthsiee
clinical lab coa$ should alsde worn along with thACP identification badge. For othdetailsregarsig A CP’
professional dress codefer to theStudent Handbook and Course Catalog.

PROFESSIONAL ATTIRE (DRESSCODE)

These guidelines specify standards of attire that promote a professional appearance con@upivgtive
learning environment. Faculty, staff, and students must present a professional image to patients, colleagues.
the community. In most circumstances, business casual attire is acceptable.

Classroom Attire

The dress code for daily attendans business casual. Business casual is defined as dresdpesgsshirt or
polo or button down shirts for men, and dneasts or skirts (at least knee length), or dresses (at least knee,length)
blouses, dress shirtst sweaters for women

The following items are prohibited in the didactic classrooms:
1 Caps or any hats worn indoors

1 Pajamas

1 Exercise or active wear (sweatpants, woahts, etc.)
1 Revealing clothing

9 Capri pants or shorts, including long shorts

1 T-shirts and sweatshirts

T “ Scr ub s Inlaoeatory seipirngs)

1 Denim clothing of any kind and color
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Visible tattoos

Exposed body piercings (excluding ear piercing in the lower ear lobe)
Bare midriffs, tubeops, tank tops, muscle shirts, or hattgps

Flip-flops, tennis shoes, running shae&akers, or sandals
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Acceptable Attire for Pharmaceutics and Patient Assessment Laboratories

Students in laboratory settings must wear a stadéagth, longsleeve white clinic or laboratory co&tudents

are allowed to wear AGRppr oved “pbamacebtiss”andfpatient assessment laboratories: ACP
approved scrubs are teal i n color and have the A
tennis shoes. Open toed shoes are expressly prohibited in the laboratories.

AcceptableAttire for Participation in Experiential Rotations

Students are expected to dress in a professional manner at all times while on experiential rotations un
otherwise indicated by the preceptor. Professional dress for the purposes of this handbbekdgfimed as
dressshirt, tie, and dress pants for men, and dress pants, skirts (at least knee length), or dresses (at least
length) blouses, shirtxr sweaters for women, and other attire that is suitable for wearing to a professional offic
or workplace. Opeittoed shoes of any kind are strictly prohibited in the clinical setting. Students must adhere t
the dress requirements of their experiential Stedents must wear a stand#dgth, longsleeve white clinic
coat; faculty and staff mayear either long or standaleingth, longsleeve white clinic coat®ail polish of any

kind is prohibited in the clinical setting.

Inappropriate Dress

Students who are present in class, in the administrative offices, at official ACP events, or agrantedp
rotation in inappropriate attire, as stated above, will be required to leave the premises and not return until dre:
in professional attire as described above. Failure to comply with the dress code after being required to leave
premises wilbe handled by the Honor, Ethics and Professionalism (HEP) Board.

C. Honor Code of Academic Integrity

Students are responsible for learning and upholding professional standards of their academic work and chc
profession.

Definitions and Requirements | ndividual, and Collaborative and Group Assignmens

Individual Assignments — An individual assignments an academic effort completed independently, without
giving or receiving assistance from another. All work should be considered to be individual Wwes¥ the
instructor specifies otherwisd-or individual assignments, student may not collaborate with classmates
Answers to an active learning, case, SOAP note, or other written assignment shall be formulated solely by
student without assistanceinoput from group members, classmates, or other individuals.

Group and Collaborative Assignmens — A collaborativeassignmenis an academic effort that may be
completed in collaboration with others as directed by the instruststudent may collaborate&ith assigned
group members, utilizing the team based learning approach. Answers to an active learning, case, SOAP not
other written assignment shall be formulated through the combined efforts of the assignedyrstydents

may be asked to tuthose assignments in individually

Faculty may develop other criteria for assignmenthowever, such directions shall be communicated in writing
with the assignment.
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Honor Code Reaffirmation

ACP has developed an “ Ho n o rinforCeotltk @mportanaef of academactintegrity |
when addressing cheating and plagiarism. This pledge applies to all individual examinations and assignments
classes, clinics, internships, and all other types of instruction offered by ACP. By signinging tar any
examination or assignment, students reaffirmHbeaor Code of Academic Integrity (Honor Code)d confirm

that the work is their own and that they have not received unauthorized assistance on the assignaient.
examinations and academiofk, instructors may require students to sign the following pledge:

“ reaffirm

t h Appal achian Col |l ege ol
received unaut t |

e |
horized assistance on
Student’s signatur e: Date:

Regardless of the presence of a signed pledge statement, students will be held responsible when they vi
established codes of conduct as described below.

Honor Code of Academic Integrity Violations

The following six categories are included in the violation of academic integrity:

1 Cheating in the Academic Setting
Definition: Using or attempting to use unauthorized materials, information, notes, student aids, or othe
devices, or obtaining unauthorizedassstae f r om any source for worKk
efforts in any class, clinic, assignment, or examination.

Examples
T Copying from another student’s paper or test

exam or other assignmeinta manner not authorized by the instructor.

1 Possessing, buying, selling, removing, receiving, or using at any time or in any manner not previous
authorized by the instructor a copy or copies of any exam or other materials (in whole or in par
intendel to be used as an instrument of evaluation in advance of its administration.

1 Making a copy of any exam, quiz, or individual questions from an exam or quiz by any means (har
written copies, electronic copies, etc.) and removing those exams, quizzegstorgufrom the
classroom during or after an exam or quiz.

1 Using material or equipment not authorized by the instructor during a test or other academ
evaluation, such as crib notes, a calculator, tape recorder, PDA, cellular phone, or other perso
electronic device.

1 Working with another or others on any exam, takene exam, computer or laboratory work, or any
other assignment when the instructor has required independent and unaided effort.

1 Attempting to influence or change an academic evaluatiodegaa record by deceit or unfair means,
such as: (1) damaging the academic work of another student to gain an unfair advantage in an acade
evaluation; (2) marking or submitting an exam or other assignment in a manner designed to dece
the grading syem.

1 Submitting without prior permission the same academic work that has been submitted in identical

similar form in another class or in fulfillment of any other academic requirement at ACP.

Permitting another t o s anbodnyothertyge offacademioc evaluaton. s

Gaining an unfair advantage in an academic evaluation by receiving specific information about a te

exam, or other assignment.
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Plagiarism in the Academic Setting
Definition: Representing orally or in writingn any academic assignment or exercise, the words, ideas,
or works of another as oneds own without <cust

Examples
1 Submitting material or work for evaluation, in whole or in part, which has been prepaasdther

individual(s) or commercial service.
1 Directly quoting from a source without the customary or proper citation.
1 Paraphrasing or summari zing another’s work w
1 Downloading material from websites without appropriate duentation.

Facilitating Academic Dishonesty
Definition: Helping or attempting to help another person commit an act of academic dishonesty.

Examples
1 Providing assistance to another during an exam or other assignment in a manner not authorized by

instructor.

Acting as a substitute for another in any exam or any other type of academic evaluation.

Providing specific information about a recently given test, exam or other assignment to another stud
who thereby gains an unfair advantage in an acaderaiaation.

1 Providing a copy or copies of any exam, quiz, or individual questions impermissibly obtained from a
exam or quiz by any means (hand written copies, electronic copies, etc.) to any other student.
Permitting one’ s acadcdetheiworkoanother. t o be represe
Preparing for sale, barter, or loan to another such items as unauthorized papers, notes or abstrac
lectures and readings.

1
1
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Abuse of Academic Materials
Definition: Destroying or making inaccessible academic resource mateoalstitutes abuse of academic
materials.

Examples
1 Destroying, hiding, or otherwise making unavailable for common use library, computer, or othe
academic reference materials; and destroying

experments, computer programs, or other academic work.

Stealing

Definition: Taking, attempting to take, or withholding the property of another thereby permanently or
temporarily depriving the owner of its use of possession. Any theft of property in otiatleghereof,
regardless of the settingyaybe referred to law enforcement.

Examples
1 Unauthorized removal of library materials, examinations, computer programs, or any other acaden

materials, including obtaining advance access to an examinatiamgkhaollusion with an ACP
empl oyee or ot herwise; and taking, wit hout
papers, computer programs, laboratory experiments, or research results.

Lying or Willful Misrepresentation of the Facts in The Acadanmic Setting
Definition: Making any oral or written statement within the academic setting that the individual knows tc
be untrue.

61



Examples

1 Making a false statement to any instructor or other ACP employee in an attempt to gain an advante
or exception; dlsifying evidence or testifying falsely in a HEP Boad#\B, or other administrative
interview or investigative proceeding; inventing or counterfeiting data, research results, resear
procedures, internship or practicum experiences or other informatiohciting a false source for
referenced material/data.

1 Any Form of Academic Dishonesty Not Previously Defined that Provides a Student amfair
Advantageor violates the rights of another student or member of the ACP community

Examples
1 Failure to reprt any known Honor Code of Academic Integrity Violations is, in and of itself, a
violation of the Honor Code

D. Addressing Unprofessiomal Behavior, Honor Codeand Code ofConduct
Violations

Definitions, Hearing Entities, and Conflicts of Interest

An Honor, Ethics and ProfessionalismKIEP) Charge is a writtenreportfiled against a student for an alleged
violation of the Honor Code, the Code of Conduct, or for unprofessional behavior. An HEP charge may be fil
by an administratorfaculty or staff membe, preceptor, or by another student.

The Honors, Ethics and Professionalism (HEP)Board is responsible for hearingEP charge filed against

ACP studentgegarding alleged violations of the Honor Coale ProfessionalCode of Condugtwith the
exceptionsof those that fall under the pemptive authority of the Dean which acenducted under an
Administrative review, as described hereirdlleged vidations of the Code of Condueind allegations of
unprofessional behavior shall inclugidentconduct withn theacademic setting antbnduct while attending
ACP sponsoreavents.The standindHEP Boardshal consist of theChair, theP2 Class President, the P1 Class
Presidentandthree faculty members or preceptors appointed by the.DéaSenior Associat®eanserve as
ex-officio, nonvoting memberA C P legal counsel may be present at any proceeding or meeting related to th
HEP charge to advise the HBBardor its Chair regarding the appropriate rules and procedures involved and tc
respond to any legguestions of law posed by members of the HEP BAdard ACP counsel cannot question or
impeach the Complainant, Respondent, or any witnesses, respond to their questions of law, or make argurr
about what the final decision should be

If a conflict of interest exists, the conflicted individual shall recuse hinfseth the HEPBoard and an ACP
full -time faculty membepr preceptowill be assigned by the Dean to fill that vacarloythe event that the Dean
is the Complainantreplacements forecusedHEP Board membersshall be appointed by tHgeniorAssociate

Dean Additional HEP Boardmembers§ r om ACP’ s f ul | a n dnaypbe appointedy the f
Dean(or the SenioAs soci at e Dean i n confli@ofeterestjon a ogé bytcdse badsdoa n

replace HEP Boarthembers who cannot participate oftarr t her t h e pCode pfGmauctand f
HonorCode Any member otheHEP Boardthat is the Complainant shall recuse himself from hearing the matter
and shall take no aom to influence the remaining HEBBbardmembers as to an outcome

The formalHEP hearing is an internal process; legal rules of evidence do not apply and legal counsel may r

represent the Grievant or the Respondent. The Honor Code does not provaen&briegal representation at
HonorBoardproceedings.
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TheAdministrative ReviewBoard shall have original jurisdiction to hear all HEP charges that, if proved, could
give rise to a criminal charge, potentially involves the violation of a contract hetw@e and any parfyor,
could negatively i mpact ACP’ s f i n habiltiesathe Adniingstrative o
Review Boardconsists othe Dean, Assistant Dean of Students and Alumni Affaissjstant Dean of Academic
Affairs and Assessmenthief Financial Officer, the Director of Academic Records, and both faculty department
chairs.

Conflicts of Interest

Any person serving on the HEBbardduring this process shall recuse himself if isehe Complainant, is the
victim of the alleged acts of the student,has a relatiorfspouse, fianc€, romantic or outside business partner,
child, parent, siblingor any member of his householaho is the Complainardgr the studentr is avictim of

the alleged acts of the studebinless otherwise set forth hergithe recused pes on’ s r shpllba c e 1
appointedoy Dean

Procedures for Addressing Unprofessional BehavioiHonor Codeand ProfessionalCode
of Conduct Violations

The following procedures amstablished bACP to adiressa st u d e n tinprefessaohal belppeodnd
violations of theHonorCodeand Codeof Conducffiled againstA C P Daxtor of PharmacyPharmD) studenjs
includingformerstudents applying for radmission

Suspension of the Studendr HEP charge Respondent

Whether or not an officiaHEP chargdnas been filedhe Dean or any ok C P Associate Deansn the absence
of the Deanmayimpose ananforce an immediate suspensaira studenfrom ACP programs and premises
situations involvingary felony charge; any misdemeanor chairgslving acts of violence, fraud, theft, abuse
of alcohol or stalking; intentionaijury orthreats opotential hjury to members oA C P ¢osimunity intentional
damage to ACP’s propetrhgt orsthecaregeon yACGP' 9t har
sites or otherserious orimminent threat®f injury posed by the studemd himself or otherghat reasonably
requiresan immediate suspension an emergency bagisbe articulatedas soon apracticableby theDean or
AssociateDean TheDean maymodify or revers¢hes t u d suspensi@pendingtheformal heaing beforethe
HEP Board If the Dean is the person who imposed the original susperieEmany appeal of same shall go to
the Preglent

Pre-emptive Authority of the Dean

Unless otherwise providduerein the Dearshall in all cases of felony charges, ary allegedcrime involving

the illegaluse, possessipar distribution of drugssuspend thetudenfrom ACPandpostponeanypending HEP
review processintil the criminal proceeding is concluded and all rights of appeal have eXpitezisuspension
periodexceeds sixnonthsthe student will be dismissdéabm the collegeand must reapplfor admissionlf the
student igoundguilty of or pleads guilty or no contest to such criminal cegithen the Deashall preemptthe
HEPreview procesandimmediatelydismissthe studentrom ACPfor causeStudentsonvictedof nonfelony
crimes involvingviolence, lying, cheating, sdéng or drug offensegxcludingalcohol violations)may also be
dismissed by the Dean under the same procedure set forth herein as such conduct denotes a disregard f
professionalism and trustworthiness required of pharmacists.

If the criminalchagesarenondrug relatednisdeneanorsn nature or haveeen dismissed or nolle prossed,
administrativereview panemayhear and rule upotine charge
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Confidentiality

Specific details of theHEP chargeand ACP proceedings shadimain confidentilaunless otherwise found to be
reportable to law enforcement as set forth herein. Gtaplainant, members of théEP Boardhearing the
allegationsandACP studerd and employees called to testify in the matter for ACP shall not otherwise disclose
the preeeding or their contents unless compelled to do sa®gurt of competent jurisdictiom duly appointed
arbitrator or exceptions provided elsewhere herélnless authorized in writing by the Respondent, any person
or agency representative not listeztein asking to receive the aforesaid confidential information shall be referred
to ACP counsel without further comment.

Any ACP employee, representative, or student improperly disclosing information about the hearing or its outcol
may be subject to appable ACP disciplinary procedures. Although probabhadiised, the Respondent may
accurately disclose the hearing process and sanctions imposed without such disclosure being the basis of fu
disciplinary procedure against the Respondent as a Aimg&ndment right.Subject to applicable law, the
Coll ege’s administration may publically refute :
complaint.

Matters, including testimony and exhibits, that are deebyedCP or HEP Boardo be tradesecrets, medical
information protected by state or federal privacy lawsnvolve the nental evaluation of a party or witnessall

not be made part of thteanscript of the hearing but shall be kept in a secure location in the event same is soug
by persons oagencieswvith the legal right to access them. Other testimony and exkhlaitsvould violate laws

or restrictiongegarding privacy, contractsr personal identitysuch as Social Security numbesisall be redacted
from the hearing transcri@nd secured for safekeepinogon request from the party or witness that could be
affectedly such r el easeownintiaivp.on t he Dean’ s

Immunity

Participants involved in an HEP hearing or administrative review and ACP employees, officials, repivesent
students, or agents shall be immune from liability for reporting evidence or information that may give rise 1
academic or criminal sanctions against the student, unless shown to be knowingly false and done with ac
malice. This immunityispadf t he condi ti ons precedent for the s
enti ti es.sadtfélingsatrespbresento the HEP charge or other disciplinary process against him she
be presumed to be an acknowledgement of this immunity.

Procedures for Processing thélEP Charge

The following procedures aestablished byACP to addressinprofessional behavior and allegadlations of
the Honor Cde of Academic IntegrityHonor Code) Code of Conductor any of the policies, rulesand
regulations set forth herein:

Reporting

Any memberor memberof the ACP communityhereinafterComplainant) may bring HEP chargeagainst a
student or a group of students under this Policy for any academic ecademic action or inaction that is
unprdessional behaviomgn alleged violation of the Honor Cqdeode of Conducr any of the policies, rules
and regulationor other dulyadopted disciplinary rules and proceduses forth hereiimcluding, but not limited
to, alleged violations of locaktate and federal criminal laws, beehes of ACP contract terms with any party
including experiential ges, or collaborating with othets violate such laws, rules, procedyrescontractsA
HEP chargeegarding alleged violations must Imgtially submitted in writing to th&€hair of the HEFBoard
(hereinafterHEP Chai), or his or herdesignegeand he Complainant shalhave and articulatea reasonable
suspicion ofor documentationn support ofthe alleged violationAlthough formal charges areot required to
be filed using any specific form, thiéonor, Ethics and ProfessionalidgReport (Appendix Fmay be used for
these purposes.
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The HEP Chair shall serve the Respondent with a copy of the HEP charge and exhibits and refer the Respon
to the Student Handbook for any further information regarding policy and procedures.i s t he Resp
prior to responding to the HEP charge or attending any subsequent hearing to familiarize himself with all relev
policies and procedures in th&tudent Handbook, in its entirety, whether or not each and every policy and
procedure is set forth in this hearing process notice.

Honor, Ethics and ProfessionaBoard Responsibilities

All HEP chargewill be heardby theHEP Boardduring its normal satduled meetingr at a special called

meeting

1)

2)

All HEP charges against ACP students shall be forwarded to the HEP Chair (or his designee in t
event of a conflict of interest), and shall be reviewadngits normally scheduled meetings at

a specialkalled meetingThe HEP Board shall meet at a regular meeting or at a special called
meeting to review the charge of unprofessional behavior, Honor Code violations, or Code
Conduct violation. The HEP Board shall determine the severity of the HEP cHailgee HEP
charge is a mind?rofessionaCode of Conduct violation and the sanction for such violation would
only warrant private censure or disciplinary probation, the HEP charge may be resolved
regularly scheduled HEP meetintn these situationsthe HEP Board shall meet with the
Respondent and the Respondent shall provide an oral or written response to the HEP charge. U
hearing testimony regarding the HEP charge and evaluating any evidence presented, the H
Board may render a decision whetttex Respondent violated the Code of Conduct or committed
unprofessional behavior. If the Review Panel renders a decision and a violation is found, the HE
Board shall impose a sanction of either private censure or disciplinary probation, based upon t
circumstances of the HEP charge and the severity of the violation.

If the HEP charge is an alleged Honor Code violation, or a Professional Code of Conduct violatic
and the HEP Boards decides that the severity of the action warrants a formal hearing, the HI
charge shall be heard under the formal HE¥ew process by the HEP Boariihe HEP Board

will determine if sufficient evidence exists for theportto be addressed by a formal hearing of
the HEP Board. HEP charges that, if proved, could give rise tam@nal charge, potentially
invol ves the violation of a contract betwe:¢
financial status or expose ACP to civil or criminal liabilities may be addressed through ar
Administrative Reviewlf the Responddradmits to the allegations, theardwill proceed as to

the appropriate sanctions as set forth hetethe Respondent does not admit to the allegations or
admits to some but not all of the allegations, then the admitted allegations are to be abnsider
founded, and the contested allegations will proceed onto a full hearing as set forthAwyein
sanctions will be decided upon at that hearing upon completion of the formal review pooasss.
notice has been served that the HEP charge will be heaad BNeP formateview processthe

HEP Chair will inform the Respondent:

1 Respondent has five (5) business days to submit a written responseéiteRlanargevhich
shall include either an acknowledgement that the Respondent committed the acts charged
the HEP chargeor a statement that the Respondent denies committing the acts charged in tt
HEP chargealong with any explanation he wishes to submit;

1 Respondent has the right to participate in any formal hearing relevanti&kheharge

Respondent hasright to present a written or oral statement on his behalf at the hearing, preser
witnesses to testify about relevant information, and present relevant evidence in the form
written or otherwise tangible form;
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1 Respondent may seek advice from &ssigied faculty member who will assist the student
through the HEP proces¥he faculty membemay attend the evidentiary hearibgt is
prohibitedfrom providing legal advice (i.e. interpretation of or advice regarding state or federal
law, legal rights, redations, or procedurgtonduding his own investigation, questioig any
party or witness before or during the hearing, tesiifgs a fact witness, or attermj to have
any influence upon the decision making process

Honor, Ethics and Professional Comittee Formal Reviev Hearing Procedure

1)

2)

3)

4)

5)

6)

Any HEP Boardnember who has a conflict of interest (as hereinabove defined) regarding the HEI
chargemust recuse himself or, if he refuses to voluntarily recuse himself, shall be removed an
replaced (as provided renabove) upon a finding by th#EP Boardhat such conflict of interest
exists. If the complainant is an ACP administrative official that fact alone is not to be considere
a conflict of interest for ACP employees or students sitting uporHt&R Boardas all such
employees and students are required and expected to be professional and fair in all sL
proceedings.

Complainant and Respondent(s) and any witnesses who are students or employees of ACP ma
reminded by the Chair that during the hearing/thee still under ACP codes of conduct which,
among other prohibitions, explicitly prohibits lying.

The hearings and all information associated with the HEP charge shall not be open or releasec
the public and will be conducted in a manner that prese@tentiality to the most reasonable
extent possible.

The hearing Chair or his designee shall maintain an audio record of the hearing. Such desigr
shall be an ACP employee who is under the same confidentiality guidelines as all hearin
participantsThe transcript and any exhibits attached thereto may be subject to subpoena throug
civil or criminal processes beyond the control of ACP, so all parties and witnesses that are AC
employees or students are charged with this knowledge.

The Complainanand Respondenmay present witnesses to testify to relevant informafitre
Respondent and members of HieP Boardshall have an opportunity to question the Complainant
and his witnesses about relevant information and his testimony. All witnesses, exgeptidse
(Complainant and Respondent) shall be excluded from the hearing until they are called to testi
and shall exit the hearing as soon as their testimony ends. The hearing Chair can require &
witness to remain available for recall as a witnessl exttused. All witnesses, including the
Complainant and Respondent, will be required to affirm that the information they are presentin
is accurate and complete to the best of their knowledge, and the refusal by such witness to so aff
shall exclude higestimony or evidenc&he hearing HEP Chair may exclude evidence, written or
oral, that is repetitive, speculative, irrelevant, slanderous, or offered on its face merely to intimida
or embarrass a party or witness. The Complainant, Respondent, or &muértiee HEP Board
may challenge the Chair’s ruling on admiss
Board, including the Chair’s vote, and suc
or objection.

Once all evidence and wigsses hae been presentedhe HEP Boardwill then meet in closed
session (no recordings allowed) to determine whether the HEP charge has been proven by
preponderance of the evidence (whether it is more likely than not that the Respondent hi
committedthe violation). TheHEP Boardshall decide the matter by majority vote.
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7)

If it is determined by majority vote that the Respondent committed the alleged offense or offense
then theHEP Boarddeciding the matter shall use the approved sanction guidetirtesdrmine,
again by majority vote, the appropriate sanctions. Sanctions include, but are not limited to tf
following:

Private censure-a letter from the person or entity that decided the matter, signed by the Chair
stating that the Respondent actedhwimpropriety. The letter shall be included in the

Respondent’s student file for a designate
l etter shall be a part of the Respondent’

Disciplinary Probation—imposed for a defined period of time in which the Respondent may
not participate in ACRBponsored extraurricular activities, serve as an officer in any school
or schoolrelated professional organization, or violate any other restrictions, terms, or
conditions imposed by the person or entity that decided the matter. The Respondent shall |
listed asnot in good academic standinduring the period of probation. If the Respondent is
later found to be in violation of applicable ACP policies during this probatjoperiod, a
more severe punishment may be imposed by the person or entity hearing the probatic
violation charge. At the end of the defined period of probation, the Respondent will return tc
good standing if no further charges are pending. This polies cmt apply to academic
probation which is covered separately.

Suspension-imposed for a defined period of time in which the Respondent is not permitted
to attend classes or be present on campus or atsp@fsored events or clinical rotations sites.
At the end of the suspension period, the Respondent may apply to the Dean for reinstateme
The Dean, at his sole and absolute discretion, may allow the Respondent to be readmitted
ACP under terms and conditions required of.him

Dismissal (expulsion}-the most severe punishment for repeat offenses, probation violations,
or one or more serious offenses. Once dismissed, the Respondent shall not be permitted
apply for reinstatement or readmission to ACP.

NOTICE: If convicted of any felony or a misdemear involving the illegal use, possession,

or transaction of drugshe studenshall be automatically dismissed by the Dean without a
right to any ACP hearindf such conviction is on appeal, then the student may be suspendec
from ACP by the Dean pendinghe out come of the appeal,
successful ACP reserves the right to process a HEP charge based upon the allegations
evidence contained in the criminal proceeding which will be adjudicated by the
“preponderance” oand heotevbgende cri minal
reasonabl e doubt.” Should the student’ s d
competent jurisdiction and evidence of same is presented to the Dean, the HEP char
evidentiary process shabe governed by the statutes providing the expungement relief.
Studentonvicted of nonfelony crimes may also be dismissed by the Dean from ACP under
the same procedure set fonéren as such conduct denotes a disregard for the professionalism
and tustworthiness required of pharmacists. Otherwise, the Dean or other Complainant ma
bring such charges against the offending student for a hearing as set forth herein.

Other sanctions In addition to the sanctions stated above, the Respondent may bt subje
other requirements that relate to the founded HEP charge, including but not limited to
restitution of costs incurred by the victim or ACP, or costs of repair or replacement wher
property is damaged; performance of academic assignments or commemviige;s or
successful compl etion of assigned counse
involved any irregularity pertinent to an assessment instrument (exam, quiz, or assignmen
the HEP Board has the authority to assign a failing grade de gfzange for the course.
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8) The only persons allowed in the hearing room when the sanctions are announced aReBloard
members, the Respondent, the Complainant, the person recording the proceedings, and securi
the Chair desires its presengée evidentiary decision shall be forwarded in writing by the Chair
via hand delivery or-enail to the Complainant and Respondent, tiedAssistant Dean of Student
Affairs and the ACR.egalCounsel

Evidence

The hearing is an internal academic processpraingly the rules of evidence are not to be strictly applied
except for those matters expressly allowed or disallowed Hyutes of Evidence for HEP Board hearings
which are maintained by the Student Affairs Office and by the Chair of the HEP BbaedHEP
Evidentiary Rules shall be distributed to any student charged with anchiifBeand are also available
upon request made to the Assistant Dean of Student and Alumni Affairs.

All evidence, including lists of withesses to testify at the hearingextibits to be offered, shall be
exchanged among the Complainant and Respondent, or their representatives, five (5) business days pri
a hearing scheduled before the HEP Board or the AAB. Any supplemental evidence to be introduced
adduced at the heing as a result of the review of the previously submitted evidence, witness list, anc
exhibits shall be likewise exchanged at least two (2) days prior to the hearing. Deadlines for submission
evidence may be waived by the parties if necessary to asodate end of term constraints. Otherwise, any
nondisclosed evidence and witnesses will not be allowed to be presented at the hearing or subseqt
appeals. Evidence presented by the Complainant and Respondent shall be provided to the HEP Boar
advanceof a scheduled hearing.

Appeal

The Respondendr Complainantnay appelsany decision othe HEP Boardto the Presidenwithin five
(5) business days of the issuance of thettendecisionT h e P r edscisidnasifinalTise apealmust
beinwritigandf i | ed i n t h e bd3edgaon oreor rotrefof the &llowimgdriteria:

1) Production ofsubstantialnew evidencenot previously known or reasonably availalaethe
hearingwith specific reference to such evidenard why it was not previouslknown or
reasonably availabl@long with documents in support of same

2) A claim of inadequate consideration of specific evidetie¢ was excluded at the hearing or
inappropriate weight given to evidence allowetb evidenceover the bjection of the apealing
party, and how tirs evidence, if admitted into or excluded from the evidence, would have likely
changedhe outcomg

3) A claimwith specific references and exhilit&t a procedural requirement applied in the case was
inapplicableor was not propeyl applied and how, it hadbeen properly appliedhe requirement
would have likely changed the outcome

4) A claimwith specific references and exhibitatspecifiedunwaivableguarantees alue process
were deniedalong withwritten legal authoritytha such rights are applicable to particutady
adopted ACP procedwse

5) Specific claimswith references and exhibitbat particular material testimony or evidence was
false along with anyangibleproof thereof and how such false evidence, had it bednded;
would have likely changeithe outcomg
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6) A claim by the Respondent that tingposedsanctiorwas not authorized or justified with specific
groundsastowhya |l ong with the Respondent’s recomn
how such alternaty  woul d serve the purposes of maint

Administrative Review

If the matterwill be heard by Administrativ®eview relevant evidence will be collect and evaluated and a
decision rendered regarding sanctions to h@osed on the student or peeptive actionpreviouslytaken
by college.

Conflict Disclosure for the Associate General Counséb the Appalachian College of Pharmacy

The purpose of this policy is to inform and guil€P studentsand employees regardindié procedure for
potential conflictsof interestinvolving the Associate General Counsiélsuch counsel islso serving in the
capacity of Assistant orgsociate Dean of Studeniis thisdualcapacity, théAssociate General Coungebvides
legal counsel o A BoRrd af Tustees, coordinatedth general or othesutside ounsejland manages
internallegal affairs among other duties

ACP recognizes that a situation may arise wiretlee Associate General Coungele may present a conflict of
interestin this dual capacity as Dean of StudentenHEP chargs filed against students might ari§&mply

put, if the Respondent prior to tHeEP chargebeing filed against him disclosed fadis the Dean of
Student&Counselthat gave rise in whole an partto theHEP chargethen theDean of Student€ounselmay

not serve onthe HEP Boardwhen those entitiekear theHEP chargeexcept to provide generédgal advice
regarding the hearing process and procedure to suchansigt forth hereinabovehe Dean of StudentSounsel

in this situation may ask othewgalc ouns el , wi t h t h® acPupa is litleali in thesroleaas p |
Associate General Counséh no instancas the Dean of Students/Counsal his substituteto be considered
legalcounsel for the Bspondentand the Respondent shall hawe expectation that ACP will provide him with
legal counsel

The foregoing restrictions notwithstanding, the Dean of Stulemimselhas an obligation to ACP to come
forward if he hawalid information ordocumentation that the Complainant or Respondentligntovided false
documentatiorto the HEP Boardor if he receivesnformation from the Respondenthis faculty advisqror
counsehtany timeinvolvingR e s p o n d e nthréats ovialentet himself or others or if Rpendent admits
to criminal behaviar

All ACP students, employegandadministrators are hereby notifiefland charged with the knowledge that any
counsel for ACP, including théssociate General Counsedwes hisultimate client/attorney duty to the
institution, notto any individual. Accordingly, if such counselceives information from argsourcethat amounts

to probable cause to believe that any member of the ACP comnhmasityarticipated in or plans to paigite in

any criminal acts upon any person or propdhat information is not privileged and must be reported by counsel
to the Presidentf the Presidenis the subject of thaforesaidnformation thencounsel shall report sane the
ACP board Chaior ACP general counsel, or both, depending upon any conflicts of inteaiestay apply in the
view of suchcounsel All ACP counsel are otherwise to hold in confidence any information provided to them by
members of the ACP community who may be called astness in any proceeding wherein ACP, its badrd
trusteesor administrator(s) are a party or potential party to litigation or arbitratidess such disclosure is
necessary under applicalildes of discoveryevidenceor ethics
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E. ALCOHOL, DRUGS, WEAPONS, AND VIOLENCE

Alcohol and Drug Abuse PreventionPolicy

It is the policy of ACPto provide a drudree, healthy safe, and secure work and educational environment.
Employees and students are required and expected to report to their agti@fipsopriate mental and physical
condition to meet the requirements and expectations of their respective roles.

ACP prohibits the unlawful and unauthorized manufacture, distribution, dispensation, possession, or use
narcotics, drugs, or other conteal substances, or alcohol at the workplace and in the educational séting
than sanctioned events where alcohol is permitted by the Dean or PreSidemiful for these purposes means

in violation of federal, stat®r local regulations, policy, pcedures, and rules, as well as legal statutes. Workplace
meansACP-operated buildings and grounaiswhile conducting ACP business on or off campus

The use of tobacco products, including cigarettegars, pipeand dipping or chewing tobacco, is pitated on
the ACP campus rotation sitesor event venues, including parking areashese restrictions also apply to
electronic or ecigarettes.

The useof assistance programs and drug/alcohol rehabilitationcesrig encouraged by AQ¥here applicable

The directoryof assistancgrograms and drug/alcohol rehabilitation serviegesncluded for informational
purposes only and is not an endorsement of a specific provider.

Directory of Assistance Programs and Drug/Alcohol Rehabilitation Services

Cumberland Mountain Community Services

P.O. Box 810

Cedar Bluff, VA 24609

2769646702

Mental Health Services, Substance Abuse Services, Intellectual Disability Services, Prevention Services

Clinch Valley Treatment Center

111 Town Hollow Road

Cedar Buff, VA 24609

276-963-3554

Substance abuse treatment, Detoxification, Methadone Maintenance, Methadone Detoxification, Buprenorph
Services

Stone Mountain Health Services

St. Charles Community Health Center
241 Monarch Road, PO Drawer S

St. Charles, VA24282

Phone: 2763834428

Drug Abuse Counseling Services

Virginia Pharmacists Aiding Pharmacists Program (VaPARR)eVirginia Pharmacists Association
Research and Education Foundation

VaPAPPis available to any pharmacist, student pharmacist on@@r technician whose health and
effectiveness has been significantly impaired by alcohol or drug addiction.

Help line (800) 5278742 or (804) 2854145and ask fovaPAPP (ext303) or contact VaPAPPy emailat
VaPAPP @virginiapharmacists.org
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Alcohol Policy

The following is the ACPolicy on the use or possession of alcoholic beverages by students, faculty, or staff ar
their respective organizations:

1.

Students, faculty, or staff and their regpex organizations may not use public ACP funds for the
purchase of alcoholic beverages.

Student anddculty organizations may use R&CP organizational funds (funds raised by the student or
faculty organizattn and not given to them by AC& a pulic entity) for the purchase of alcohol.
Alcoholic beverages purchased with raublic and norACP funds by student or faculty organizations
may be consumed at student or faculty organization functions under the following conditions:

a. The student organsion must obtain an ABC permit for the distribution of such alcohol;

b. The student organization must hire a bartender, who will be the only individual permitted to distribut
the alcohol at the event;

c. The student organization must hire a securitydt@a be present at all times during the event; and

d. All students consuming alcohol must be 21 or older, and the bartender hired by the stude
organization must check the identification of everyone served to confirm that they are over 21 yea
of age.

Alcoholic beverages (such as kegs or cases of beer) may not be used as awards or prizes in conne
with ACP events or activities sponsored by students, faculty, or staff and their respective campl
organizations, on or off campus.

The public displg of advertising or promotion of the usé acoholic beverages in ACP facilities,
publications, or in ssociation with existing ACBvents or programs, on or off campus, is prohibited. This
includes but is not limited to, bannerseer/liquor signs, capsshirts,beverage can coolers, aballoon
blow-ups.

Drug Testing Policy

In an effort to maintain a drug free campregation sitesand ACP events, ACP magrform random drug testing
on studentsAdditionally, ACP may drug test studemitased uponeasonable suspicion and past positive results
The following wlicy regarding reasonable suspiciamd past positive resuléhall apply:

1.

If there is a reasonable suspicion that a student is osipgssessindrugs that are natceived by that
studenpursuant to a valid prescription and in violation of this policy, the student may be referred for dru
testing.

"Reasonable suspa” exists where an observableasticulable basis in fact indicates that a student is
usingor possessingrugs that ar@ot pursuant to a valid prescription issued to the studentpon a
report from an experiential or work site that medications are missing from work areas controlled ¢
frequented by an ACP studefthe evidence supporting the suspicmust be reasonabhgliable and
reduced to writing

If a member of the facultystaff, or student body has reasonable suspicion thastadentis usingor
possessingrugs that are not pursuant to a valid priggion issued to that studemsuch evidence shall be
presated to the DeaandAssistant Dean of Student and Alumni Affagsother person designated by
the Deanlf the DeanandAssistant Dean of Student and Alumni Affaosother person designated by
the Deardetermines that reasonable suspicion existssttltkentshallbe required to provide a specimen
sample for testingresting shall be performed by medical personnel approved by the Dean.
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4. All studens with prior positive drug test resylighile a student at ACRvill be subject to unannounced
drug testinghrough the remainder of theinmlimentat ACP.

Procedure for Violations

All students or student organizations that violateA# drug and alcohol policy may be subject to civil and/or
criminal penalties as determined state or federal laws. Suateims and individuals shall be referredaio
appropriate hearing entity (HEBoardand/orAdministrative Review Pangfor review and may be subject to
disciplinary actionincluding private censure, disciplinary probation, suspension, and dismassatlined
hereirabove

Criminal Penalties for Violations

Under the Federal Controlled Substance Act and the Virginia Control Act, the law penalized for unlawft
manufacturing, distribution, use and possession of controlled substances. The penaltiesedaoy lize type of
drug involved, possession and intent to distribbexleral law sets penalties for the first offenses ranging from
one year to life imprisonment and/or $100,000 to $4 million fines. Penalties may include forfeiture of propert
includingvehicles used to possess, transport or conceal a controlled substance or denial of Federal benefits
as student loans and professional licenses. Convictions under State law may be misdemeanor or felony cri
with sanctions ranging from sixonthsto life imprisonment and/or $250 to $100,000 finEederal law holds

that any person who distributes, possesses with intent to distribute, or manufactures a controlled substance i
within one thousand feet of an educational facility is subject to a ihgubf the applicable maximum
punishments and fines. A similar state law carries sanctions of up tp évaimm@isonment and up to $100.00
fine for similar violations.

Health Risks Associatedvith The Use d lllicit Drugs and The Abuse Of Acohol

Please refer to the links below.

HealthEffects(http://www.drugabuse.gov/drugduse/commonhabuseddrugs/healtkeffects)

Al cohol ' s Ef f(dtg/twaw.reana.nth.gov/alddletidayth/alcoholeffectsbody)

The Science of Drug Abuse aAddiction (http://www.drugabuse.gov/publications/medjaide/sciencalrug
abuseaddiction)

Weapons Policy

ACP has adopted the following policy to deal with weapons, firearms, intimidadroother threats of actual
violence that my occur at ACRevents oron ACP-controlled property and siteStudents and employees who
violate this policy may be subject to disciplinary action, up to and including dismissal, anceptrosecution.

Firearms andtherweapons are strigtiprohibited at ACP events or on R&ontrolled property and sitegthout
proper written authorization of thgean or PesidentT he ter m “fi rearms” for the
but is not limited to, any gun, rifle, pistol, or handgun designed to fire bullets, BBs, pailet®t regardless of

the propellantused he t er m weapons” for the purpose of thi
(3” bl ades or | onger), ammunition, swords, bows,
andfireworks or other explosives; however, kitchen knives and dining knives are excluded from this policy.

1]

This policy is subject to the following exemptions:

1. It does not apply to law enforcement officers on active duty;
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2. Itdoes not apply to the transiyostorage of firearms and weapons in locked vehicles on property for legal
purposes provided, however, that any such firearms are unloaded or explosives are not prepared
discharge; and

3. It does not apply to the reasonable possession of a firearm oonvieaihe event of an emergency where
the possession of a firearm or weapon is necessary to protect thef likeseolegally at ACP events or
on ACRcontrolled property and sites.

Individuals who are in possession of firearms or weapons other thainvedepl for herein shall be prosecuted
for trespassing.

Students and employees are expected to refrain
dangerous to other€onduct that threatens, intimidates, or coerces another employee, 4, sitdemember of
the public at any time will not be toleratedll threats of (or actual) violence, both direct and indirect, should be
reported as soon as possiblesézurity if present anthe Assistant Dean of Studemtthe Business Manager or
the Dan This includes threats by students, employees, faculty, as well as threats by members of tWglperlic
reporting a threat of violence, the reporter shlas specific and detailed as possilgy person engaging in
threats of (or actual) violeneeay be removed from AC&vents o ACP-controlled property and sites quickly

as safety permitdndividuals who have beeso removedshall not return without written permission from the
Dean or President

All suspiciousindividuals or activities shalbe reportedoy ACP studerg andemployeeghat have reason to
suspect that a danger is posed regarding their safety or thbei@dl of otherss soon as possible tlee above
ACP officials andif none are immediately availabl® the first ACP employethat can be locateavho shall
then convey that information to his superilor the case o&ctual orimminentattacks,threats or dangerany
personwitnessing orsuspectingsameshall immediately call local law enforcement officials and not attempt to
arrest or detain the suspeahd onlywhen in a location safe to do so, notify the first available ACP offitiase
policies notwithstanding, every citizen has a right of-defenseand if the situation clearly warrants immediate
action then reasortde force is allowed to defend against or prevent violeNcestudent or employee will be
subjected to retaliationnder ACP policiedor reporting any threat or perceived threaless such report is
knowingly false

ACP will promptly and thoroughly westigate all reports of threats of (or actual) violence and of suspicious
individuals or activitiesThe identity of the individual making a report will be protected as much as is practicable
In order to maintain workplace safety and the integrityt® investigation, ACPmay suspend students or
employees pafing investigationACP may, at its option, discipline or expel the offending studeringployee
andinitiate law enforcemenprocedursto prevent a threat from being carried out, a violent acth foocurring,

or a lifethreatening situation from developing.

Disclosure of Threats

Clery Act: ACPi' s in compliance with federal | egi sl ati on
institutions to make available to prospectistidents, currgly enrolled students, and interested parties
information about campus safety policies and procedures, established safety programs, and statistics concel
crimes that have taken place on campus.
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F. COMPUTER USEPOLICY

General Principles

ACP Techntogy Resources (ACPR) is intended to support and enhance the academic mission and
adminidrative functions of ACP. This policy complemeatsd supplements, rather than replaces, other policies
concerning appropriate conduct A€EP employees and studenta regard to the use of computers and related
technology and equipmentACPTR includes any computer, compdbased network and supporting
infrastructure, ath computer peripheral such psnters, scanners, software, auei@eo and networloperating
systens, or any combinatiothereof ownedlicensed or under the astody or control of ACRCommunications
services and equipment covered by this policy shall include, but not be limited to, the following:-maiil, e
courier services, facsimiles, telephomel &oice mail systems, computer networksjina services, the Internet,

the World Wide Web, computer files, video equipment and tapes, tape recorders and recordings, celll
telephones, bulletin boards, and internal memoranda.

This policy also appliet® any of the abovenentioned items which fall under company and/or personal ownership
used in conjunctiomwi t h any por t netaked irdrastructivtee ACRIRMS ascess to its networks
andrelatedcomputer systems subject to certain respolitsisi and obligations set forth herein and subiject to all
local, state, and fed& laws. Appropriate use of ACPTR masdivays be legal, ethica,nd consi st ent
mission, policies, and proceduré&omputer workstationand Internet accesse povided to all students and
faculty whose functions so requirRCPTR are the sole property of ACBnd may be modified, replateor
removed as required hgchnological needs.

Students shatiot useACP communication services and equipment for persomgdgses except in emergencies

or as may otherwise be expressly authorized. In the event of such personal usage, student will be ré&sponsibl
reimbursementor costs incurredStudents shalklso ensure that no personal correspondence appears to be a
official communication from ACPSu dent s may duress to seeeiveAperBonad mail or AP
stationery or postage for personal letters.

Use of the communication andtwork facilities at ACP is a privilege and not a right anglies consent tolade
by this policy and other relevant policies and regulations relating to the use of these facilities.

In making acceptae use of ACP resources, users sfadlbw these guidelines:

1 Access only filesdata and resources accessible to the user thrpugthase, leaser permission othat
are publicly availableDo not wuse someone el se’s user | D or

1 Take all reasondb precautions to safeguapassword. ACPTR usersre responsible for all activities
that originate from theystembeing used by themn other words, allowing others access to or use of
passwords or user IDs when such use violates these policies is not a defense to enforcement of these r

1 Use only legal versions of copyrighted material in compliance with vemzbnse requirements. This
includes, but is not limitedo, installing software on personal or otlsgtstens andmaking copies of
software, music, or movies for others.

1 Be considerate ithesharedused of resources. Refrdnam monopolizing systems, ovedding networks
with excessive data, degrading services, or wasting computer time, connect time, disk space, printer pa
manuals, or other resources.

1 All users must have an antirus program installed with the most current update on theisonal
computer when connecting to tReCP network.

1 Access only Internet sites that are directly related to either class assignments or job function. Internet s
that do not meet these criteria will be blocked.
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1 All users must maintain confidentiality of studentarmation in compliance with the Family Education
Rights and Privacy Act of 1974.

ACP Issued Laptop Computersor iPads

ACP issues laptopor iPAd to students on the first day of orientation. These lapgogdsPadsre designed to
enhance the acadentearning experience while here at ACP. The college on issuing the apte@drequires

that anACP _Laptop Agreementor ACP_iPad Agreementbe signed stating the terms of use for the laptop
iPad The college owns the laptopiPaduntil the studentompletes the academic program and upon graduation
the laptop is transferred from the college to the graduated student. The cost of therldgadys divided over
three years and in the event the student decides to leave ACP for whatever reagungloe iRad must be
returned to the information technology department or the remaining balance paid to keep the equipment.

Unauthorized Use

The following activities are prohibited at all times:

Attempting to use ACPTRr other means to decode passwsardaccess control information.

Attempting to circumvent or subvert system or network security measures, including creating and/

running programs that are designed to identify security loopholes and/or decrypt secure data.

1 Connecting unauthorized equipnt to the campus network, including hubs, switches, or wireless access
points.

1 Engaging in any activity that might be harmfulA&€PTR systems or to any information stored thereon,
such as <creating or propagati ng ;vdismuptisgessryicesw o r
damaging files; or making unauthorized modification& &P data.

1 Making or using illegal copies of copyrighted materials or softwargtoring such copies or transmitting
them over the ACPTR network.

1 Using mail or messaging seceis to harass, offend, or intimidate another person. Examples include
broadcasting unsolicited messages, repeatedly sending unwanted mail, or using somesoreeresar
user ID for prohibitedctivities.

1 Wasting computing resources or network resouteramples include intentionally placing a program in

an endless looplownloading or streaming videos, movies, sporting events during businessniodirsy

using excessive amounts of paper, or sending chain letters or unsolicited mass mailings.

Removingsupplies provided in computer laboratories for use on personal computers.

Using ACPTR for commercial purposes. Examples include selling accesat@uses ID or tcACPTR

systems operforming work for profitusing suchresources in a maennot authoried by ACP

1 Storing games and oth@onacademic related files such as music or movies on shared computing
facilities, such as lab computers and personal network directories.

1 Engaging in any other actiyithat does not comply with the general prohibitiabsve, including the

downloading streaming, oistoring of music,sporting eventsmovies, unlicensed medjaor network

games.

)l
)l

= =4

Privacy and Misuse of ACP Equipment

Users are advisethat there is no guarantee of privacy associated with their use of RCACP mayview
electronic dataccessible via ACPTR at atiyne and without notice anserpermission to ensure compliance
with these policies and applicab&ewv or in some instances mhag required by law to allow third parties to do
so. For example, electnecally stored data may become evidence in legal pracgedDue to internal and
external hacking or inadvertent mistyping of access ¢oaessages or data may be viewed by oth#erg student

or ACP employee using an A@Rvned or controlledomputemmay be required to surrender such computer to
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the President or his designee without any advance n8tich computers are deemed to be the exclusive property
of ACPhband no user has any rights of ©pri vacyivetRefudalh e
by a student or ACP employee to immediately turn over an ACP computer upon requessutiagterminaton

by the Pesident from enrollment or employment subject only to appeal or arbitration rights set forth in applicab
ACP policiesor contracts Any student or ACP employee that causes, without written permission from the
President or his designee, any ACP compatefatato be altered, erased, written over otherwise tampered
with may be subject to termination from enroliment or emplent and held liable for the costs of repairing such
alterations or replacing the comput8uch assessed costs shall be deducted from any monies or refunds owed |
ACP to the student or empl oyee, i ncl udamtgr axcQR'rs
involved in retrieving, examiningor repairingsuch damage#ny contrary policies of ACP notwithstanding,
anyone purposely and without permission damaging or altenAg® computer or network system or causing
applicable warranties tbe voided may be charged criminally for destruction of property, misappropriation or
unauthorized dissemination of intellectual property, or other offenses set forth in state or federal law.

Security

System adnmistration acces® C P Director of Technalgy Services or higuthorizeddesignee will be granted
authority to access files for the maintenance of the systems, storage or backup of information, or pursuing sys
problems. FurtheACP-authorized personnehay access usage data, such as netwoskosesonnection times

and enepoints, CPU and disk utilization, security audit trails, etc. Such activity may be performed within the
reasonable discretion of the Technology Resources division management, subject to prior written approval fr
the Presiden

Network User Storage and BackupeCP provides a personal folder on the network server for storage of user
files. A limit on the amount aftorage used by individuals shiaél enforcedACP reserves the right to discontinue
providing this privilege foany reason, including disciplinary action or resource allocation.

ACP maintains a backup schedule of most user areas. However, individuals are responsible for backing up tl
own datain a timely mannerACP disclaims any and all liability resulting froemy and alkituations in which
ACP isunable to recover data in user storage areas

Enforcement

It is the policy ofACP that all members of the AGI®@mmunity act in accordance with these responsibilities,
relevant laws and contractual obligations, drelhighest standards of ethié<P considers any violation of
acceptable use principles or guidelines to be a serious offense, and reserves the right to copy and examine a
files or information resident oACP systems allegedly related to unacceptabés asd to protect its network

from systems and events that threaten or degrade operations. Failure to comply with the guidelines above m:
result in suspension of privileges, or civil or criminal action under state or federal law. Students, faculfy, or stz
discovered to be in violation of these principles will be referred to the President for hearing and possible
disciplinary action.

All ACPTRusers have the responsibility to report any unauthorized accaspigtiar other improper usagé
a security o abuse problem with any ACPTR is observed by or reported to a user, such user shall immediat
report the same t& C P Teshnology Resources division management.

Termination of Services

If a user assumes a new position andésponsibility within the £P community, such user shall not use
facilities, accounts, access codes, privileges, or information for which he or she is not authorized in his or her r
position or circumstancedpon ceasing enrollent or employment at AGR student or employee wilb longer

have access tomail and network accounts, effective immediately upon separ&iamhstudent or employee
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shall immediately return all resources owned or issuelid®y, and shallmmediatelyreturn anyassociatedata
or other filesghatmay ke storedon personal equipment.

Use of ElectronicDevicesin the Classroom

All cell phonesand other outside communication devioefunctions, including texting and social media access,
must be turned off during clasmless authorized by the instructfor courserelated activities)Personal
computers or devicaray only be used for purposes associated with the courae described above. No other
computingor Internetactivities are permitted. Unauthorized computer use during class may result irff 10ss
computing privileges and/or wireless network accA&P reserves the right to limit or deny student access to
the ACP wireless network during classroom instruction.

Use of Social Media

Social mediancludes all means of communicating or posting infation or content on the Internet, including to
a studemnrt’  somevanne el orediary, pdrdoralgveb sjtepsoagiahnatorking (i.e. Facebook,
LinkedIn, MySpaceand Twitter) or affinity web site, web bulletin boamt a chat room, whether na
associated or affiliated with AGRs well as any other form of electronic communication.

The same principles and guidelines found in otk@P policies apply tes t u d &ctivities online. Ultimately,
studentsaresolely responsible for what theost online. Before creating online contesttjdents shall consider
the risksthat are involved anthat any condudhat adversely affects acaderperformance, thperformance of
fellow students or otherwise adversely affec&CP may result in disciiimary action up to and including
termination.

1 Know and follow the rules
Students shouldacefully read these guidelines, the @aaf Condut, and the AntiHarassment Policy,
and ensuré¢hat all postings are consistent with these policies. Inappropriadégngs that may include
discriminatory remarks, harassment, and threats of viglensémilar inappropriate or unlawful conduct
will not be tolerated and may subjette offending partyto disciplinary action up to and including
termination.

1 Be respectul
Students shouldways be fair ad courteous to fellow students, administration, facaltyl stafiof ACP.
Students should aldeeep in mind that speaking dirgctb individualsin a respectful manneatherthan
by posting complaints to a social needutletis more likely to resolve issues. Nevertheless, if a decision
is madeto post complaints or criticisnstudents shouldvoid using statements, photographs, vjaeo
audio that reasonably could be viewed as malicious, obscene, threatenimignidating, that disparage
other individualsor that might constitute harassment or bullyiBgamples of such conduaiclude but
are not limitedtop f f ensi ve posts meant t o harnlchcostribntetoa e’
hostileenvironmet on the basis of race, sex, disability, religionany other sttus protected by law or
ACP policy.

1 Be honest and accurate
Students should ake surgostednformation or newss honest and accuratnd if a mistake is made
is correcedquickly. Be open about any previous posts that have ladtemned. Remember that the Internet
archives almost everything; therefore, even deleted postings can be searched. Nevgiifosiretion
or rumors that arknown or suspe@dto be false abolACP studentsadminstration, faculty and staff
or other individuals
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1 Post only appropriate and respectful content

0 Students must mintain the confidentiality oACP private or confidential information.

o Students shouldot create a link frona blog, websiteor othe social networking site tonreACP
website without idetifying themselvess a studerdf ACP.

o0 Students should xpress only personal opiniorend should ever representhemselvesas a
spokesperson fakCP. If ACPis a subject of the contesitudens arecreatingthey muste clear and
open abouthte fact thathey are students. Students creating such content reetair real nanes,
statetheir positiors,and make it clear thétheir views do not represent thoseAP, fellow students,
administrationfaculty, and staff ofACP.1 t i s best to include a di :
this site are my own and do not necessarily reflect the view€bf ”

o Students shouldot engage in online arguments or inflammatory debates in an attempt to A€fiénd
or disparage others.

o Students mayot useACP trademarks or other intellectual property for commercial use without
permission.

ACP acknowledgethat studentsnay access social medi@m timeto-time usingits provided equipment or
systemsas long aswch use is within the policies stated herélowever,such use, even if authorized, doed
permitthe useof ACP e-mail addresses to register on social networks, blmgether online tools utilized for
personal use.

Media Contacts

Studentsshould ot speak to the media on the behalfA@P without approval by the President or Dedihe
restriction regarding media contacts includes informal contactsghraacial mediaAll media inquiries should
be directed to management.

*Nothing in this policy $ intended in any way to interfere with any rights afforded to employees under the
National Labor Relations Act and other federal or state kwd all ACP employees are required to notify
the President if such Act is violated so corrective actions mégkiea

G. TRAFFIC AND PARKING POLICY

Parking is available to studentstire lowerparkinglot of the college.Faculty andstaff parkingis located in the
upperparkinglot closest to Gardedall and is off limits to students unless otherwise authorizediiing by the
Dean All students must adhere to regulations as set forth by ACP regarding traffic and parking

These regulations include but are not limitethi® followingand prohibit:

1 Failure to display a valid ACP parking permit.
1 Parking in a reseed (visitor, staff, handicgged etc.) parking space.
1 Parking in areas not designated for parking (on grass, drives, sidewalks, etc.).
1 Failure to make disposition of a ticket in the required tieen (10) daysUnpaid fines will be assessed
to the stdents account.
Accidents
All accidents occurring on any ACBampus roadway or parking lehallber epor t ed 1 mmedi a

Director of Safety. ACP is not liable for any damage to personal property. An Incident Begdboé completed
and submittd to the Director of Safety to compile information for the annual Safety Report. This form is availabls
through the Director of Safety.
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Handicapped Parking
Parking inhandicapped areas requires that a window or license plate decaldygerlydisplayedin or on the
vehicle Temporary permits may be issued by the Director of Safety when circumstances warrant.

Towing and Impounding Vehicles

ACP reserves the right to tow and impound vehicles parked illegally in reserved $mawisapped spacdae
zonesloading zonesor parked in a manner dangerous to vehicular or pedestrian traffic. All costs resulting fron
the towing and impounding of the vehicle will be the responsibility of the owner.

Storage and repair of vehicles ACP propertyexcept for emermgncies) is prohibited.

Traffic and Parking Fees, Penalties and Violations

Replacement of lost permit.............cooovvviiiiieeee e $5.00 per charge

Displaying a st or stolen permit.............ccccvvvviieriieeeiciiiiiineeee. $10.00 per violation

Failure todisplay permit.............cooovriiiiiiiiie e e $10.00 per violation

Parkngillegally .............oeemiiiiiiiiiieeei e $10.00 per vidation

Parking in a handicggedzone without a State or

ACP-ISSUE PEIMIL......eiiiiiiiiiiiiieee e emee e $50.00 per violation

Altering, damagingor moving ACP

traffic signs, narkers or other devices..............iiiiiiiiiccceeinnnns $10.00 + damage and/or
disciplinary action

Discarding/throwing trash on campus @nds...............c.ccccceeeee..ns $10.00 + damage and/or

disciplinary action

H. POLICY PROHIBITING SEXUAL AND OTHER UNLAWFUL HARASSMENT

Harassment of applicants, students, and employees of the Appalachian College of Pharmacy (ACP) for
reason, particularly on the basis of racepcoteligion, age, sex, marital status, national origin, disability or
handi cap, sexual orientation, ancestry, or vet e
protected by applicable law) is prohibited.

As a recipient of federal finaral assistance, ACP is required to comply with Title IX of the Higher Education
Amendments of 1972 (20 U.S.C. § 16&lseq) and related regulations, which prohibit discrimination on the
basis of sex in educational programs or activities. Sexual Miscoagudefined in this Policy is a form of sex
discrimination, and is prohibited by Title IX.

Scope of Policy

The Appalachian College of Pharmacy has adopted the following standards of conduct (herein after broa
referred to as “Sexual MPseslcioayu)xt f &l a&dtutlentsnéacualye r s
administrators, staff, vendors, contractors, and third partgh respect to sexual harassment, sexual
exploitation, sexual violence, stalking, and dating and domestic violence (calli vel y ref erred
Conduct”) to address ACP’'s responsibilities wunde
Act of 2013 (also known as the Campus SaVE Act). These standards apply equally to all regardless of the
gende, sexual orientation, gender identity, or gender expression of any of the individuals involved.

Sexual Misconduct (both on and off campus) violates ACP policy and Federal Civil Rights Laws, and may al
be subject to criminal prosecution. ACP is committe creating and sustaining an educational and working
environment free of sex discrimination, sexual harassment, sexual violence, sexual exploitation, dome:
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violence, dating violence, and stalking. The safety and-beaflg of the campus community aspriority for
ACP.

This Sexual Misconduct Policy adopted by ACP is designed to provide for a prompt, fair, and imparti
investigation and resolution of compl aints, Awhi
complete copy of the ACBexual Misconduct Policy can be found at: http://www.acp.eduiftitmpliance/

Title IX Coordinator

Pursuant to Title I X of the Education Amendment s
regulations aB4 C.F.R. Part106 ACP’' s Titl e | X Coordinator has pr
efforts to comply with and carry out its responsibilities under Title IX, which prohibits sexndisation in all

the operations of ACP, as well as retaliation for the purpose of interfering with any right or privilege secured |
Title IX. The Title IX Coordinator oversees this process in ordensurethe appropriate ste@se takerio end

the Prdnibited Conduct (under Title IX and the Campus SaVE Act), prevent its recurrence, and redress its effec
The Title IX Coordinator shall be appointed by the President of ACP.

Title IX Coordinator:
Dr. Marcy Hernick
Office Phone: (276) 498244
Address: 227 McGlothlin Hall (1060 Dragon Rd., Oakwood, VA 24631)
Email: TitleIXCoordinator@acp.edu
Website:http://www.acp.edu/titlex-compliance/

All ACP faculty and staff are required to report allegations of Prohibited Conduct as defined in this Policy
(or potentially Prohibited Conduct)d the Title IX Coordinator unless they have a recognized confidentiality
privilege Additionally, any student with knowledge of Prohibited Conduct isstrongly encouraged to report
the concern to the Title IX Coordinator.

Under Virginia Code8 239.2:15: Any responsible employee who in the course of his employment obtains
information that an act of sexual violence may have been committed agstindéat attending the institution or
may have occurred on campus, in or on a-campus building or property, or on public property shall report
such information to the Title IX coordinator as soon as practicable after addressing the immediate needs of
victim. "Sexual violence" means physical sexual acts perpetrated against a person's will or where a perso
incapable of giving consent.

A person may also contact or file a complaint with the US Department of Education, Office for Civil Rights
(OCR;Phone: 1800421-3481; EmailOCR@ed.goyregarding an alleged violation of Title bfline at:
http://www?2.ed.gov/about/offices/list/ocr/complamtro.html

|. HAZING PoOLICY

Hazing is prohibited in any form at the Appalachian College of Pharmacy (ACP). This policy applies to all AC
student organizations and individuals. Hazing is a criminal offense in the Commonwealth of Virginia.

Hazing is déned as recklessly or intentionally endangering the health or safety of a student or students or
inflict bodily injury on a student or students in connection with or for the purpose of initiation, admission into o
affiliation with or as a condition focontinued membership in an organization, fraternity, or student body
regardless of whether the student or students so endangered or injured participated voluntarily in the rele
activity.
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Conduct which meets the definition of hazing as describddsrHazing Policy is a violation of the Appalachian
Coll ege of Pharmacy’'s Professional Code of Condu

J. BULLYING PoOLICY

Bullying is prohibited in any form at the Appalachian College of Pharmacy (ACP).

Bullying is defined as written, verbal or physicahduct that adversely affects the ability of one or more students
to participate in or benefit from the school’ s ec
in reasonable fear of physical harm.

Conduct which meets the defioit of bullying as described in this Bullying Policy is a violation of the
Appal achian Coll ege of Pharmacy’ s Professional C

K. COMPLAINT /GRIEVANCE PoOLICY

Complaints of a general nature may be addressed to the Assistant Dean of Student @&idmni Affairs or
to one of the Deans.

The Assistant Dean of Students will meet with students who have a complaint and seek to resolve the compl
informally. In the event the complaint is not resolved informally, the Assistant Dean of Studentviseél the
student how to file the complaint or grievandée Assistant Dean of Student and Alumni Affairs will seek
additional information as needed, and will confer with ACP administrators, faculty, and staff to seek &
appropriate resolution to the corapit. Information will be conveyed to the complainant, and any parties to the
complaint, regarding measures taken by the College to address the complaint.

Complaints regarding students, employees, or participants in ACBponsored programs or activities mg
be addressed to the Associate Legal Counsel.

The Board of Trustees has adopted the following complaint/grievance policy:

A person with a complaint or grievance against ACP or its students or employees regarding-aradearic
matter, incident, or epode, including, for example, harassment (other than sexual harassment), discriminatic
(other than discrimination based upon sex), retaliation for filing a complaint or grievance, etc., shall make tt
grievance known in writing to the Associate Genemliisel. Complaints must be in writing.
1. ACP' s Associate Gener al Counsel shall i nvest.i
responsibility from other appropriate persons who are not connected to the complaint.

2. The Associate General Counseld any other appropriate persons involved in the investigation of the
complaint wildl take all reasonabl e steps to
however, the investigative process itself will oftentimes require some disclofstaets and parties in
order to discuss witness accounts or seek forensic evidence such as cthagpedgrostings or messages.

3. The Associate General Counsel may impose interim measures during the pendency of the investiga
when there is a need to peot the person filing the grievance from further contact with the person the
complaint was filed against. These may include, but are not limited to, temporary suspensions appro\
by the Dean or agreements of no contact. If these measures are impcsdusangdent positive resolution
of the complaint occurs, ACP may take reasonable restorative steps such as reinstatement, reassignr
promotion, training, back pay, or reinstatement of other benefits as advisable.
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4. Within fifteen (15) days of receivindné complaint, the Associate General Counsel shall make an initial
resolution of the matter and will inform the parties of this resolution. The initial resolution will consist of
a determination of fact, determination of the merits of the allegation, itrgrossf sanctions (if
appropriate), and any other appropriate information regarding the investigation. The fifteen (15) de
timeline may be extended by ACP if all parties are provided written notice to their addresses of record

Possible sanctions includeut are not limited to warnings, fines, educational projects, additional
community service, counseling, no contact orders, and the disciplinary actions available through t
Honor, Ethics, and Professionalism (HEP) Board as outlined in the Student RigiResponsibilities
section of this Student Handbook.

5 1 f any party involved i s unsatisfied with tF
complaint, he may request that the Associate General Counsel hold a hearing on the complaietiwithin
(10) working days of the initial resolution.

6. If a hearing is held, the following procedural rules shall apply:

a) The hearing shall be held within ten (10) working days of the request for the hearingntag
timeline may be extended by ACP if all pastare provided written notice to their addresses of record.

b) The ACP Hearing Officer shall preside over the hearing. The Hearing Officer shall be an impartiz
ACP employee appointed annually by the Dean.

c) The two parties to the hearing are as follows:

1) Thecomplainant, or his or her designee who shall state his or her complaint; and
2) The person the complaint was brought against, the accused.

d) The order of the hearing shall be as follows:

1) Reading of the complaint.

2) A statement by the complainant or designee.

3) A statement by the accused or designee.

4) Presentation of evidence and witnesses by both parties.
5) Closing comments of the complaimt or designee.

6) Reply by the accused or designee

e) A record of the hearing shall be created.

7. Upon completion of the hearing, thearing Officer shall make a decision in writing on the validity of
the complaint and the appropriate institutional response thereto, if any, fittyiffive (45) calendar
days. Theforty-five-daytimeline may be extended by ACP if all parties are mediwritten notice to
their addresses of record. Absent an appeal to the President, the decision of the Hearing Officer is fine

8. Any party, if not satisfied with the decision of the Hearing Officer, may appeal that decision in writing tc
the President praded that notice of appeal is received by the President within ten (10) working days fron
the date of the Hearing Officer’s written deci
and conduct further investigations as are deemed apat®prihe President shall consider all information
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to ensure the outcome provided for fundamental fairness and take one of the following actions: conc
with sanctions, reduce or rescind sanctions, or resubmit the complaint to the Hearing Officer wit
appr@riate instructions. The decision of the President shall be final and shall be rendered in writing withi
forty-five (45) calendar days of the appeal. Togy-five-daytimeline may be extended by ACP if all
parties are provided written notice to theidegsses of record.

9. The records of all complaint, all complaint hearings, and all final decisions on complaints will be kept b
the Associate General Counsel or their designee for a period of not less than five (5) years, and th
records will be made ailable to others only with the express and specific approval of the Associate
GeneralCounsel oupon a subpoena from an authorized agency.

10.1f the Associate General Counsel is a party to the grievance or in some other way is not capable of mak
a fair amd impartial judgment on the complaint, the Dean shall appoint an impartial ACP employee t«
perform the role of the Associate General Counsel in the complaint process.

11.1f the Hearing Officer is a party to the complaint or in some other way is not capabékiofy a fair and
impartial judgment on the complaint, the Dean shall appoint an impartial ACP employee to perform tt
role of the Hearing Officer in the complaint process.

12.1f the President is a party to the complaint and in his or her opinion is ndileaganaking a fair and
impartial judgment on the complaint, then the Chair of the Board of Trustees shall appoint a fair ar
impartial person to hear the appeal.

13.The procedure outlined in this Complaint/Grievance Policy shall not apply to complaiertog
grades, academic dismissals or expulsions, curricular concerns, or decisiongloht¢neEthics, and
ProfessionalismHEP) Board. Any complaint concerning a grade or any grade challenge shall be governe
by the appropriate provisions of the Acatde Policies.

14.No student or employee shall be subjected to unfair action or retaliation as a result of filing a complai
under this policy.

15.Any unresolved complaint may be appealed to the State Council of Higher Education for Virgini
(SCHEV).

SCHEV

Jame Monroe Building

101 North Fourteenth Street
Richmond, Virginia 23219
804.225.2600; Fax: 804.225.2604
www.SCHEV.edu
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L. ACCESS TOSTUDENTS BY THIRD PARTIES

ACP encourages the education of students reggnaiofessional and educational products and servid¢esedf
by parties other than AC& student organizations (Third PartieEhis policy prescribes the manner in which
Third Parties may access and/ddeess students enrolled at ACP

Individuals or oganiations that contact ACRequesting access to students wimail or in person must be
referred to the Offi ce oftothelO#icedfale AssistantdDean of Studer and e
Alumni Affairs. Third Parties may not access studemthout the express permissiohthese officials.

ACP reserves the right to refusecass of Third Parties to itgudentsand alsareserves the right to refuse to
release student informatiom Third PartiesWhile present on campyibhird Parties arexpectedd inquireabout

and adhere toelevantpo |l i ci es and any terms or agreements &
campus.

E-mail Access to Students

St u d emadil addreses are not to be released to ThawdiBs and any proposed oonunications shall be pre
approved by the Dean or Assistant DéanStudent and Alumni Affaireind forwarded by their offices to the
students.

In-Person Access to Students

Third Parties may requetst make presentations to AGRidents through the DeanAssistant Deafor Student
and Alumni Affairs and notices of and information regarding approved presentatibrse forwarded by ACP
to thestudents

M. STUDENT USE OFACP EQUIPMENT

ACP students, faculty, stafand administrationLesseg may borrow tables and chairs and other equipment
t hrough ACP’ GfficeMar ACPtoereleaed eventtessee must arrange for the transportation of the
equipment to the desireddoat i on and Ga@enkantpus ACP’ s

Upon pick up of the equipmerthe Lessee must sign the usage log with his name, adainestelephoneumber,
the organization he represerdad the gantity of equipment borrowebtlo more tharhirty (30) chairs offifteen
(15) tables may be borrowed at th@me time by the samedseePrior to pick of the equipment, the Lessee shall
remit a deposit to the Busine€Xfice at a rate of $5.00gy chair and $15.00 per tablEhe deposit shall be
returned to the Lessee upon return of the equipment and after an inspection to enberedogment is returned
undamaged and in the same condition in which it was loaned to Lessee. If any equigdareagied odestroyed
the Lessee is responsible for the fullleegment cost of suadquipment.
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V. STUDENT AFFAIRS

A. STUDENT SERVICES
B. STUDENT ORGANIZATIONS
C. THELIBRARY
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A.STUDENT SERVICES

Planned Academic Success System (PASS)

ACP provides academic suppairtd tutoringto students through Planned Academic Success System (PASS)
Tutoring isprovided at no additional charge to students. Student tutors are available to meet with students «
provide individual tutoring, tutoring in small groups, as well as review sessions open to the entirk dgsest

for a tutor shall be submitted writing to theAcademic Success Coad¥iembers of faculty are also available to
provide additional academic support to students through PASS.

Financial Aid Counseling

Counseling for financial aid is available to students through the Student Affaire @ffetis provided by the
Director of Academic Records, Admissions, and Financial Aid

Mentoring
Mentoring is available to students and may be provided by faaditisorswho are assigrieto students during

Orientation Incoming students are also assigreedtudent mentor from the P2 class to provide additional
mentoringopportunities.

Career Counseling

Career Counseling is available to studemisn requesind may be provided by faculty advisors who are assigned
to students during Orientation. Studeats encouraged to explore the various career avenues available to ther
within the profession by meeting with f gattendingyhe wh
Professional Seminar Series,taking electives in the areas of irest. The DeanAssistant Dean of éademic
Affairs and AssessmeriDepartment Chairs, Course Coordinators and faculty may also provide career counselin
Clinical rotations provide students the opportunity to further explore subspecialtiea plithrmacyand
preceptors may provide additional careeidgnice. Students complete six separateva@®k clinical rotations in

the areas dflospital/Health System Pharma€ommunity Patient Caydmbulatory CareAcute Care Inpatient
General Medicingand studentshooseAdvanced Pharmacy Practice ExperieABPE dectives in their area of
interest.The College does not offer placement services for students; however, the College offers an annual ca
fair with an interview day, and students may attend varioutecamces that offer job and residency placement
services.

Non-Academic Counseling

Counseling for nofacademic issues is available to students and may be provided by fbilgrswho are
assigned to students during Orientation. The Daan, theAssistant Dean of Student and Alumni Affairs
Assistant Dean of Academic Affairs andséssment, and Department Chanray also provide counseling for
nonacademic issueédditionally, an online, interactive counseling services portal is available to ACergsyd
including those on campus and those on APPE rotafitresStudent Assistance Program provides professionally
guided reflection regarding academic, personal, and career issues that do not arise to the level of a mental h
diagnosis or treatmentounseling through the Student Assistance Prognaanable onlineutilizing TheraLink
(www.theralink.com). For more information regarding the Student Assistance Program andLihkerplease
contact the Assistd Dean of Student and Alumni Affairs.
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Personal Counseling

The directoryof counselingservices is included for informational purposes only and is not an endorsement of
specific counseling service provider.

Directory of Counseling Services

SWVCD Services, LLC

142 W Jackson St Ste 101

Gate City, VA 24251

(276) 3862534

Clinical psychology, ADHD andr ADD, anxiety, depression, panic attadRestTraumatic Stress Disorder
(PTSD) psychological sorders

Cumberland Mountain Community Services

P.O.Box 810

Cedar Bluff, VA 24609

2769646702

Mental Health Service$Substance Abuse Servicdstellectual Disability Service$revention Services

Healing Waters Counseling Center

1113 Cedar Valley Drive

Cedar Bluff, VA 24609

2769630111

Psychologcal EvaluationIndividual CounselingGroup CounselingChild and Adolescent Counselirfgamily
and Marriage Counseling

Clinch Valley Treatment Center

111 Town Hollow Road

Cedar Bluff, VA 24609

2769633554

Substance abuse treatmddétoxification Methadone Maintenancklethadone DetoxificatigrBuprenorphine
Services

Stone Mountain Health Services
St. Charles Community Health Center
241 Monarch Road, PO Drawer S

St. Charles, VA 24282

Phone: 276-383-4428

Drug Abuse Counseling Services

Health Servces

The directoryof healthservice providers is included for informational purposes only and is not an endorsemer
of a specific health service provider.

Directory of Health Services

Buchanan General Hospital
1535 Slate Creek Rd
Grundy, VA 24614

(276) 9351000
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Appalachian Family Care
Street: 18765 Riverside Drive
VansantVA 24656

Phone: (276) 932880

Clinch Valley Medical Center
6801 Gov. G. C. Peery Highway
Richlands, VA 24641
Phone:(276) 5966000

B. STUDENT ORGANIZATIONS

ACP-funded oganizaions are those that are formed and/or funded by student activity feeghtfGF accounts
and include the Student Government Association (SGA) and the Studetdrsl@g Council $LC), andthe
following professional pharmacy organizatiotise American Parmacists Associationr Academy of Student
PharmacistsAPhA), American Society of HeakBystem PharmacyRecognized Student Society (ASHRNd
National @mmunity Pharmacy Association (NCRAach student is required to join at least one (1) profedsiona
pharmacy organization while enrolled as a-futle studentand all des associated with membershipthese
organizationsarecovered by the Student Activifyee. In addition to the AGRinded organizations, AC&so
recognizes the Fellowship of Chigt Pharmacist (FCP), the service fraternities Phi Delta Chi (PDC) and Kappa
Psi (KY), as well as the Rho Chi honor socjéthi Lambda Sigma honor societyd The Apothecary Medicinal
Plant Society (AMPS). While membership in multiple organizations isleaged, students should not participate
in student activities and organizations at the expense of their academic progression.

Student Government Association (SGA)

The StudentGovernment Associatiogerves to promote thiaterests of the students of ACKembers of the
SGA are elected by the student body and are responsible for securing cooperation among the students, fac
staff, and administratiorand planning and conducting various student activities.

Student Leadership Council(SLC)

The Sudent Ladership Councik comprised of the SGA presidents of the P1 and P2 classes, the president ar
presidentelects of the professional organizatipasd the two highest officers of any other orgatians
recognized by ACPThe purpose of thelE® isto perg t u at emissi@RHhrosigh its activities, to provide
guidance in leadership, management, and communication among organjzatiots providea forum for
discourse andoordination of student organization activities

The Apothecary Medicinal Plant Saiety (AMPS)

The purpose othe Apothecary Medicinal Plant Sociagyto informthe faculty, students, and staff ACP in

order to foster ahincreaseanterestin andawareness of medicinal plants and their propertidsuses for health
benefits. AMPS exloresthe roots of the apothecaprofession as well as the muttultural traditions that
continue to use medicinal plants. AMPS members wish to share whde#neywith each other, and with the
community, in order to become better pharmacists anatade a valuable informed outreach in this increasingly
popular area of public health interest. Membership in the Apothecary Medicinal Plant Society is open to .
students oACP.
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American Pharmacists AssociatiorAcademy of Student Pharmacists (APhAASP)

The American Pharmacists AssociatioAcademy of Student Pharmacists, Appalachian College of Pharmacy
Chapter members strive to serve the rural and underserved communities in our country and throughout the we
APhA-ASP ACP Chapter commits to impromeedication use and advance patient care by providing a common
thread between pharmacists, student pharmacists, and other healthcare professionals, educating and influe
legislators, policy maks, regulators, and the public to advance our missionvaiohn, seeking continuous
academic excellence and professional development at the highest standard, and enhancing social and acac
learning while developing character and citizenship skills. Membership in A88fAis open to all students of
ACP.

American Society of HealthSystem PharmacistsASHP)

The American Society of HealBystem Pharmacists, ACP Chapter goal is to make students aware of pharmac
practicein health systemgprovide information to students about career directions in and credentials needed fc
pharmacy practice in health systemsd encourage membership and participation in the state society and ASHF
as a student and upon graduation. Mentbprs ASHP is open to all studentsACP.

Fellowship of Christian PharmacistsFCP

Themission of the Fellowship of Christian Phaacistss to provide fellowshipBible study, and prayer to enrich

our walkwith the Lord, Jesus Christ. FGIncouragethe advancement of knowledge anbiet in pharmacy
practice angoromotes community outreach to the Appalachian region. Membership in FCP is open to all student
of ACP.

Kappa Psi
The Foundation of Kappa Psi Pharmaceutical Fraternity reinforces itself on the four cornerstones of Fellowsr

Industry, Sobriety, and High Ideals. These four values distinguistember of Kappa Psi and hdidn to a
higher standard that lér organizations try to replicatéds a member of Kappa Pshembersof the pharmacy
professiorexpect only the best. djor activities include philanthropy and fundraising events, community service
including healthcareelated activities, social evengmd sharing in many other Brotherhood activities with a main
focus on havig fun, professional developmeiind serving the community.

National Community Pharmacists Association (NCPA)

NCPA’' s ACP Stlisastudént oyhnizagtitthat representsdependent community pharmsis in

the Appalachia region. Theyededicated to educating themselves and otleosit rural indpendent community
pharmacy andreparticularlycommitted to quality pharmaceutical care and maintaining and promotinggiiie he
andwell-being of the public thegerve through community séce projectsNCPA upholds theight to petition

the appropriate legislative and regulatory bedie serve the needs of those they represent and defend commol
interests in the political ana. Membership in NCPA is open to all studenta©P.

Phi Delta Chi

Phi Del ta Chi (PAX) Phar macy Fraternity devel ops
Chi, a lifelong experience, promotes scholastic, professional, and sociahgroiws Brothers. We strive to
provide quality services to our patients, thereby advancing public health and strengthening ourselves as he
professionals. Phi Delta Chi Brothers seek to enhance professional and personal success and satisfaction.
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Phi Lambda Sigma
Phi Lambda Sigma is the National Pharmacy Leadership Society that supports pharmacy leadership commitn

by recognizing leaders and fostering leadership Idpweent The organization has fougoals: ensure the
continuing availability of stdent and practitioner leaders for the profession of pharmacy; acknowledge leadershi
achievement and award membership to leaders recommended by the Society; enhance the talent, skill,
effectiveness of leaders for the profession of pharmacy; and sugpdrencourage sustained leadership
commitment The society does not compete with other organizations, but rather encourages participation in
pharmacy activitiesCandidates are recognized and selected by their peers in the Society for their deaBcation
leader to the profession of pharmacy.

Rho Chi Society

The Rho Chi Society, the Academic Honor Society in Pharmacy, encourages and recognizes excellence
intellectual achievement and advocates critical inquiry in all aspects of pharmacy. The fdtiet encourages
high standards of conduct and character and fosters fellowship among its members.

Additional information regardinthesestudent organizations and the policies and procedures undsgr thiy
are governed can be accessedh@Studet Organization Handbooa n A @ébsite at
http://www.acp.edu/index.php/studeaifairs/studenbrganizationsir downloaedfrom
http://www.acp.edu/files/7612/8803/8786/studentorghandbook.pdf

C.THE LIBRARY

Introduction

Pl ease consult this information to guide your us
and facilities.

The goals of the ACP library are to:
- Provide curricular and research resources for student use, appropriate to the Doctor of Pharmacy deg
program, and to support faculty instruction and research.
- Provide instruction on the resources contained weghmd navi gati on of the |
collections.
- Offer additional research and curricular support services to students and. faculty
- Develop and maintain print and electronic res

Facilities
The library and group study room are located on the first floor of Garden Hall (the original Garden High Schot
building).

Electronic and Print Collections
The library provides access to over 8,000 electronic journals, books, and other perindiea ACP Full Text
E-Library and over 1,000 print volumes in the Reserve and Main Collections.

The | ibrary makes at | east two print copies of a
(adjacent to the print Journal Coltem), for the purpose of sheterm consultation. Students may check out

any copy of a required textbook that is available. Student textbooks (subject to change) are listed on this libr
subject guidehttp://acplibrary.wikispaces.com/textbooks
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Operating Hours
During the academic year, the | ibrary facilities

Monday- Friday 9a.m— 11lp.m.
Saturday & Sunday 1 p.m.— 11p.m.

The | ibrary’ s schedule may be amended for <cerll e
holidays, or other scheduled events. When inclement weather delays or closures are announced, library stu
workers will follow the same schedule as gym student workers.

Library Services

The library offers a number of services to the ACP commuadgess to print materials,

electronic books, journals, and reference databases, interlibrary loan (ILL) féicesed materials, group
instruction on library resources, assistance with citing sources and formatting documents, and consultations
individual research.

Locating Library Materials

The library's online catalog to search for print materials is available at:
http://opac.libraryworld.com/opac/signin?libraryname=ACP

The library maintains an Electronic Databases and Resources web page at:
http://www.acp.edu/librargatabases/

Search the electronic periodicals and books directory by publication title via the FindiBg Bage at:
http://ezproxy.pharm.uacp.org:2048/login?url=http://hw8up2gd6x.search.serialssolutions.com/

Borrowing Print Library Materials
Students ray check out books for a period of three weeks, with the option to renew the loan.

Accessing Online Library Materials

ACP library licenses drug referencebeok, and journal databases, all of which can be accessed through the
campus’ wi r e |latopasy libmaeyt workstakions, @& tfrom efampus, (accessible after being
authenticated by typing in your collegemail prefix (before the @ sign) and password).

Requesting Articles and Books Not Available Through the Library

If you need a book or adee that the library does not own or license, the library can attempt to borrow the iterr
from another library for your use. You will not be charged for requests associated yARBrcourse work or
projects. You can submit an interlibrary loan requesty bcompleting the web form at:
http://www.acp.edu/interlibraroan/or contacting the library at library@acp.edu.

Library Subject Guides and Tutorials

The library has prepared online guides for locating resources on specific subjects, like citing soagessand
videos, medical terminology, mobile health apps, NAPLEX® preparation, textbooks, and other subjects,
http://www.acp.edu/tutorialguides/

Photocopying, Printing, and Scanning

Students may photocopy, print, or scan in the library,indceonce wi t h t he <col |l ege’
copyright law.
The | i bnrlarpyh’ost ox opi er can be physically accessed

room.When the library is closed, please access tiel3photocopierthragh Gar den Hal ITbs r
print, students can connect to the photocopier/printer/scanner with their iPad or laptop (see library personnel
instructions) or sign into a library workstation using the username and password used to log inta Mood
Document scanning and filereail transmission is available at no charge to students.
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Unauthorized Distribution of Copyrighted Material

The unauthorized htribution of @pyrighted naterial including peeto-peer file sharing, may subject students
involved in theunauthorized disibution of copyrighted material to civil and criminal liabilitieStudents
involved inunauthorizegbeerto-peer file sharingor engagd inillegal downloading ounauthorized distbution

of copyrighted material usingACP's information technolgy system will be sulect to an Honor, Ethics and
Professionalisnmearing and sanctions

Penaltiesfor Copyright Infringement

Penalties for copyright infringement include civil and criminal penalties. In general, anyone found liable for civ
copyright infringement may be otruteareyd” tda npaagye seia:
than $750 and not more than $30,000 per work inf
to $150, 000 per work infringed. A court <can,lsin
see Title 17, United States Code, Section 504, 505.

Help-- 1 canodot find what | need!
If you need help finding a specific article, doing research for a course project, or navigating the library's resourc
please contdahe library staff for assistancelddrary@acp.edu

| need access to something | think the library should make available.

Students are welcome to make suggestions for library acquisitions or instruction twidissistassignment or
activity. Suggestions regarding materials or instruction to support student learning, research, group activities
college mission can be made via emaiitboary@acp.edu

Library Policies

Food and Drink

Food and notalcoholic beverages in spiiroof containers are allowed in the library and group study room.
Students are responsible for cleaning up after themselves. The Library Director reserves the right to change
policyifstudentsdo’ t practi ce good stewardship of their s

Noise

The library is a place to study both in groups and as individuals. If you are not bothering other students, you n
study in either room as groups. However, if students are studying in the’limarys t udy carr el s
examinations that or the following day, please respect your classmates by keeping your noise in that room
minimum.

Cell Phone Use
Cell phone conversations may not be held in the library while other students @m.pfée Library Director
will request individuals leave the library if they place or take a call.

Library Workstations

The computer usage policy for the library and group study room will follow the policies and procedures set for
in the ACP Student Halbook and Course Catalog and information technology policies approved and publishe
by the College. Students can sign into the workstations using the same username and password they use tc
into Moodle.

ACP computers are available on a ficsime frstserve basis for students, faculty, and staff. Staff may
periodically remove noessential software and other files from the computers. Patrons should save their files 1
a USB thumb drive or upload it to a file storage site. Students and employesscaneaged to utilize their
personal iPads and laptops; wireless access is available for faculty, staff, and students.

92


mailto:library@acp.edu
mailto:library@acp.edu

Personal Belongings
Library staff is not responsible for personal belongings left unattended in the library or group study room. Libra

staff reserves the right to inspect and remove unattended personal items.

Other Questions?
If you have any questions please contact the library staff at (276§288or, via eanalil, atlibrary@acp.edu
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Appendix A

PLEDGE OF PROFESSIONALISM

As a student of pharmacy, | believe there is a need to build and reinforce a professional identity founded
integrity, ethical behavior, and honor. This development, a vital process in my education, will help ensure the
am true to tk professional relationship | establish between myself and society as | become a member of 1
pharmacy community. Integrity must be an essential part of my everydagnldfé must practice pharmacy with
honesty and commitment to service.

To accomplishhis goal of professional development, | as a student of pharmacy should:

DEVELOP a sense of loyalty and duty to the profession of pharmacy by being a builder of community, one ak
and willing to contribute to the welieing of othersand one who enthusiically accepts the responsibility and
accountability for membership in the profession.

FOSTER professional competency through {ifeng learning. | must strive for high ideals, teamwarkd unity
within the profession in order to provide optimal patiesrte.

SUPPORTmy colleagues by actively encouraging personal commitment to the Oath of Maimonides and a Co
of Ethics as set forth by the profession

INCORPORATE into my life and practice dedication to excellence. This will require an ongoing reassessmel
of personal and professional values.

MAINTAIN the highest ideals and professional attributes to ensure and facilitate the covenantal relations|
required of the pharmaceutical caregiver.

The profession of pharmacy is one that demands adherence tofaigit ethical standards. These high ideals
are necessary to ensure the quality of care extended to the patients | serve. As a student of pharmacy, | be
this does not start with graduation; rather, it begins with my membership in this professimgs community.
Therefore, | must strive to uphold these standards as | advance toward full membership in the professior
pharmacy.

Developed by the American Pharmaceutical Association Academy of Students of Pharmacy/American Associatior
Collegesof Pharmacy Council of Deans (APWSP/AACPCOD) Task Force on Professionalism; June 26, 1994
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Appendix B

APHA CODE OF ETHICS

PREAMBLE

Pharmacists are health professionals who assist individuals in making the best use of medications. This C
prepred and supported by pharmacists, is intended to state publicly the principles that form the fundamental b
of the roles and responsibilities of pharmacists. These principles, based on moral obligations and virtues,
established to guide pharmacistselationships with patients, health professionals, and society.

I. A pharmacist respects the covenantal relationship between the patient and pharmacist.

Considering the patiertharmacist relationship as a covenant means that a pharmacist hasbhgasibas in
response to the gift of trust received from society. In return for this gift, a pharmacist promises to help individus
achieve optimum benefit from their medications, to be committed to their welfare, and to maintain their trust.
Il. A phar macist promotes the good of every patient in a caring, compassionate, and confidential manner.

A pharmacist places concern for the wmding of the patient at the center of professional practice. In doing so, a
pharmacist considers needs stated by theemaas well as those defined by health science. A pharmacist is
dedicated to protecting the dignity of the patient. With a caring attitude and a compassionate spirit, a pharma
focuses on serving the patient in a private and confidential manner.

lll. A pharmacist respects the autonomy and dignity of each patient.

A pharmacist promotes the right of sditermination and recognizes individual setirth by encouraging
patients to participate in decisions about their health. A pharmacist communitthtpatents in terms that are
understandable. In all cases, a pharmacist respects personal and cultural differences among patients.

IV. A pharmacist acts with honesty and integrity in professional relationships.

A pharmacist has a duty to tell the trutind to act with conviction of conscience. A pharmacist avoids
discriminatory practices, behavjoor work conditions that impair professional judgment, and actions that
compromise dedication to the best interests of patients.

V. A pharmacist maintains professional competence.

A pharmacist has a duty to maintain knowledge and abilities as new medications, devices, and technolog
become available and as health information advances.

VI. A pharmacist respects the values and abilities of colleagues and otheealth professionals.
When appropriate, a pharmacist asks for the consultation of colleagues or other health professionals or refer:

patient. A pharmacist acknowledges that colleagues and other health professionals may differ in the beliefs
values they apply to the care of the patient.
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VII. A pharmacist serves individual, community, and societal needs.

The primary obligation of a pharmacist is to individual patients. However, the obligations of a pharmacist may
times extend beyond the imitilual to the community and society. In these situations, the pharmacist recognize
the responsibilities that accompany these obligations and acts accordingly.

VIII. A pharmacist seeks justice in the distribution of health resources.

When health resoursare allocated, a pharmacist is fair and equitable, balancing the needs of patients and socit

Adopted by the American Pharmacists Association membership, October 27, 1994.
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Appendix C

APPALACHIAN COLLEGE OF PHARMACY
INTELLECTUAL PROPERTY POLICY

PURPOSE OF THE PoLicy

The Appalachian dtege of Pharmacy (ACPdesires to publish guidelines relating to the ownership of
intellectual property createby or on behalf of ACRits faculty, staffand studentsAs a nonprofit eduational
institution, ACP desires to promote the creation and dissemination of scholarly and academic works ar
inventions in a manner that is equitable to everyone involved.

SUMMARY

Whil e the federal “wor k flawv) provides ia §enedabticat thei copgright is &le
copyrightable works created by an employee in the normal course of his or her employoegttbethe
employer, ACPdesires to allow those rights to revert to the creator(s) in certain circumstancesdoutlthis
policy. However, when a work is specifically comssioned byor is developed with significant ACPesources,
different ownership rules are appropridtarther, when a work is commissioned by a third party, the agreement
governing such commigsied work shall determine ownership rights.

DEFINITIONS

The following terms shall have the following meanings for purposes of this Policy:

i Co py r shaglhmean the federal right of protection in copyrightable materials that permits the owner t
preven others from copying, making derivative works, distributing to the publigublicly performing or
displaying such materials (17 U.S.C. 81@B)pyrightable materials are original works of authorship and include
literature, music, photography, compupeogramsand artistic works.

ASigni fiResnaucshaleanthe ub st ant i a facilities, equipmenthdd? pessonnel in
the creation and/or development of materials or inventiglaserials and inventions created &rddeveloped
principally during normal busiess hours at ACshall be conslered as using Significant ACResources. If there
is any doubt whether intellectual property has beeated using Significant ACResources, the Dean shall make
the finaldetermination.

i SpoedoRe s chall mearsfunding and/or other assistance provided by a third party including, withou
limitation, the government, for the development of materiats/aro r i n v e n t facalty, emptoyeesA C F
and/or studentll such sponsored activitieshall be governed by a sep&agreement to which AGPR a party

A ACPo mmi s s shallmeah dnaterials and/or invensaspecifically requested by AGHther orally or in
writing and all developments related therdtahere is any doubt whether teaials andor inventions have been
ACP Commissioned, the Daaf ACP shall make the findetermination.

i Wo r k F oghall thean thedfederal rule that the copyright in materials prepared by an employee within tf
scope of his or her employment is owr®y the employer and not the employee (17 U.S.C. §201(b)).
PoLicy

Work For Hire

Except as otherwise provided in a written agreement, all gyigpble materials created by A@Rulty and/or
staff thatis not ACP Commissioned, created with SignificaAlCP or Sponsored Resources shall not be
considered Work For Hire, but all Copyrights and other intellectual property &ghitsg therefronshall be the
property of the creator(siHowever, the creator(s) aggby evidence of their employment with ACP whsuch
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copyrightable materials were generatedyrant ACPa nonexclusive, fully paid up, perpetyand worldwide
license to use all such works that relate to the djp@asaor missions of ACHn thisregard, the Dean of ACP
shall be notified in a timglmanner of the creation of all such works and shall be provided with a complete anc
accurate list with copies of all such works upon the termination of employment, for any reason, of each facu
and staff membeAll use of such works by the creator(bpall give appropate credit to ACP

ACP Commissioned Works and Use of Significant ACHResources

Except as may be otherwise provided in a written agreement, all Copyrights and other intellectual property rig
in works created and/or developed usingn8igant ACP Resources or that are ACBmmissiored shall be
owned by ACPIn cetain circumstances, ACRay want to provide for joint ownership or to cede its intellectual
property rights to the creator(&) such cases, the ownership of the intelleghaperty rights and any allocation

of income derived from such intellectual property shall be governed by a separate written ageatsrehinto
between ACRand the creator(spll creators of intellectual property under this section Ishalify the Dean of

ACP in a timely manner of the creation or contemplated creation of such intellectual préfpeeycreator(s)
desire to have an ownership interest in any intellectual property created and/or develup&ignsiicant ACP
Resources or that is ACommissioned, such matter should be disedswith the Dean of ACBnd a written
agreement should be entered into as soon as reasonably practical.

Sponsored Resources

In all cases, intellectual property that is to be createtior developed by ACRulty, staff or students using
Sponsored Resources shall be governed by a watieeement to which AC#hall be a partyThe ownership of

the Copyrights and other intellectual property rights and any allocation of income derived from such intellectL
property shall be governed by that agreement.

Trademarks

A C P hasne, logo, trademarkand servicemr ks ( col | ecMa vl $e'pWwnediekchisivélyAbg P
ACP and itdaculty, emplyees and students may not use any of AP Marks as a trademark service mark
without the express written perssion of the Dean of ACP
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Appendix D

Appalachian College of Pharmacy
CERTIFICATION, ACKNOWLEDGEMENTS RELEASES AND BINDING ARBITRATION

This certification MUST be signed and dated by thdieapt, and received by the Office of Admissions before action
can be taken on this application.

| understand that withholding information requested on this application, including attendance at any other educatio
institution, or giving false or misleawy information may make me ineligible for admission to ACP or subject to
dismissal, and it may render me ineligible to obtain placement for required experiential rotations. Furthermore
understand that | have an ongoing duty to supplement the informatvided in the attached prior to matriculation
and at any time such information changes while | am a student (either active or inactive) at ACP.

| understand that | may be required to obtain a criminal records background check of all jurisdictiodisgribe
Commonwealth of Virginia and any other state where | may have lived or worked, for the conviction of any crimes
order to matriculate at ACP, to remain at ACP, and to participate in experiential rotations. | understand that | ¢
solely resposible for the costs of such a background check. | further understand and agree that if the results of
background check indicate that | have been convicted of a felony or any crime involving lying, cheating, stealing,
the illegal, use, possession distribution of drugs, ACP reserves the right to rescind my acceptance, expel me, o
decline to refer me for participation in experiential programs and clinical rotations. | further understand and agree t
if the results of the background check indécttat | have a felony or misdemeanor charge involving lying, cheating,
stealing, or the illegal, use, possession or distribution of drugs, with any of the folldigfprogitions: dismissed, nolle
prosequi (nolle processed}pnditional deferral of charge®r resolved under a first offender statute allowing
for dismissal of charges, ACP reserves the right to rescind my acceptance, expel me, or decline to refer me
participation in experiential programs and clinical rotations. Furthermore, | herelypgranmission for ACP to
provide the results of my criminal background chexkwell as consumer reports to actual or potential experiential
rotation sites. | understand that the results of such criminal background checks and reports may resultiiitymy inab
to participate in experiential rotations, which would prevent me from obtaining my degree.

| hereby grant permission to ACP to take and use my photograph on its World Wide Web site or in other officia
College printed publications without furthereson d er at i on, and | acknowl edge t
photographs taken at its discretion. | also acknowledge that the College may choose to use my photo at any time
discontinue such use without notice.

| also understand thatoncenma ge i s posted on any Coll ege website
downloaded by any computer user on or off campus. Therefore, | agree to indemnify and hold harmless from al
claims the following:

1 Board of Trustees of the Appalachian Colle§&harmacy
1 All Employees of the Appalachian College of Pharmacy

I have carefully reviewed and understand the complete set of application instructions and the ACPE accreditat
disclaimer.

| have carefully completed and proofed my application, and fieretify that all information provided is true and
accurate.

Arbitration. In order to avoid the costs and inconvenience of litigation regarding any and all claims and controver:
arising during, as a result of, and relating to my attendance to or wolCI®y and any civil claims or proceedings

by me or my estate against the Appalachian College of Pharmacy or its assigns, agents, employees, officers, Tru
or former Trusteearising out of actions or omissions related to Appalachian College of Phabusiogss| agree

that all such matters shall be settled and finally determined by arbitration. | further understand and agree that fc
period of at least thirty (30) days after I, my estate, or counsel gives written notice that a controversya i, th
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and | shall endeavor in good faith to resolve the controversy through formal mediation, using a qualified mediator w
is a retired Virginia judge. The costs of such mediation shall be equally divided. At the end of said thirty days, if th
effort does not resolve the dispute, then | or my estate may begin the arbitration process upon additional written no
to ACP that | wish to proceed to binding arbitration.

Within thirty (30) days of such notice of arbitration, the parties shall endeavoroth fgdh to select a qualified
arbitrator who is a retired Virginia judge who regularly conducts arbitrations and mediations individually or with Th
McCammon Group of Richmond, Virginia, by mutual agreement in writing. If we cannot agree upon suctogrbitra
then | or ACP may petition the Buchanan County Circuit Court in Buchanan County, Virginia, to appoint al
independent, industigualified arbitrator under the Uniform Arbitration Act. It is agreed that the finding and award
made by said arbitrator inriting shall be final and accepted as a complete adjustment of all matters in controversy
and shall be entered as a judgment of the appropriate court.

The arbitration hearing shall be conducted in Buchanan County, Virginia, and the arbitrator shallyhrelvant
evidence as may be offered by the parties. The parties shall assume their respective costs, including attorney
incurred for the arbitration, except that the arbitrator may assess reasonable fees and costs against a party fou
have aad in bad faith. The law of the Commonwealth of Virginia shall apply to the arbitration proceedings.

Should | serve as an employee of the Appalachian College of Pharmacy, then any claim for injuries by me or my es
shall be exempted from the arbitratio pr ocess as such injuries are CcOVeE
understand and agree that the only reasons that th
determines that it violates the terms and conditionssgfaticy, or the ACPE rules that this clause is unenforceable
under its guidelines. | certify that | have had the opportunity to have this application and, particularly, this arbitratic
clause reviewed by legal counsel of my choice prior to signing éndiging same.

By signing and submitting this application the applicant understands that he or she may be subjected to drug tes
and that such results will be submitted to school officials, experiential sites and any other institution, group agency
individual that requires such information as a@@guisite for admission or entry to their programs or facilities.

Applicant s Si gnat uPrint Name Date

NON-DISCRIMINATION POLICY & AMERICANS WITH DISABILITIES ACT

The Appalachian College of Pharmacy does not discriminate on the basis of race, color, national origin, religion, hanc
marital status, gender, lifestyle, veteraniustair sexual orientation, and fully complies with the Americans with Disabilities
Act.
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AppendixE

Appalachian College of Pharmacy

Accommodation Request
Student Information

Student Name:

Student Email:

Student Phone:

Nature of Disability:

[] |Visual Disability [] |Learning Disability [] |Psychiatric / Mood Disorder
[] Hearing Disability [] |Physical Disability [] |Attention Deficit / Hyperactivity Disorder
[] |Other:

Did you receive accommodations during your undergraduate studies? []Yes [] No
If yes, please specify:

IAccommodations Requested:

Please submit supporting documentation for your request.

| certify that the above information is true and accurate. If testing accommodations granted to me include a deviation from
the standard testing time schedule, | agree that, from the time | begin the examination until | have completed it, | will not
communicate in any way, to the extent possible, with any other individuals taking the examination and | will not communicate
in any way with any such individuals about the content of the examination.

If clarification or further information regarding the documentation provide is needed, | authorize Appalachian College of
Pharmacy to contact the professional(s) who diagnosed the disability and / or those entities which have provided me test
accommodations. | authorize such professional(s) and entities to communicate with the Appalachian College of Pharmacy
in this regard to provide Appalachian College of Pharmacy with such clarification and / or further information.

Student Signature Date
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AppendixF

HONOR, ETHICS AND PROFESSIONALISM REPORT

Student Name: Date of Incident:
Time of Occurrence: Liocat
Is this incident associated with a course(¥)@s No

If so, please list the name of the course.

Incident Details:

Professional Code of Conduct alleged violation:

Unprofessional Behavior (Please describe the incident)

Honor Codeof Academic Integrityalleged violation: (Please check all that apply)
Please review the Student Honor Code of Academic Integrity for full explanation of each charge.
Cheating
Plagiarism
Facilitating Academic Dishonesty
Abuse of Academic Materials
Stealing
Lying or Willful Misrepresentation of the Facts In The Academic Setting
Any Form of Academic Dishonesty Not Previously Defined that Provides a Student an
unfair Advantage or violates the rights of another student or member of the ACP
community

Honor Codeof Academic Integrityalleged violation (Please describe the incident)

Evidence (Please list and descrébieevidence that exists to support this claim and submit any evidence you intend to use
to support this complaint)
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Please list all witnesses or individuals who may have information regarding this complaint.

Action Taken for Professionalism Concern
Student Coaching
Written Warning
Correctve Action/Improvement Plan
Suspension: day(s)

Depending on the nature of the incident, the Appalachian College of Pharmacy reserves the right to impose
of the sanctions listed above at its discretion. A copy of this Student Incident Reyfidsesnaintained by the
College Further action may be taken by HEP Board if deemed appropriate.

Corrective Action/Improvement Plan:

Student Commas:

Comp | a iSignataré ' s Date

BY SIGNING BELOW YOU ACKNOWLDEGE THAT YOU HAVE RECEIVED THIS NOTICE.

Student Signature Date

Dean, Signature (required for Othsetion or Dismissal) Date
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AppendixG
APPALACHIAN COLLEGE OF PHARMACY

NEEDLE STICK POLICY

POST -EXPOSURE EVALUATION AND FOLLOW -UP
Should an exposure incident occur, contact ( Director of Safety - Michael Deel ) at the following number
276 -498 -5237 .
A confidential medical evaluation and follow -up will be conducted by ACP or by the health care facility at the site

of incident. Following initial fi rst aid (clean the wound, flush eyes or other mucous membrane, etc.), the following
activities will be performed:

A Document the routes of exposure and how the exposure occurred.

A Identify and document the source individual (unless the health care facility can establish that identification
is infeasible or prohibited by state or local law).

A Obtain consent and make arrangements to have the source individual tested as soon as possible to

determine HIV, HCV, and HBYV infectivity; document that the source indivi dual's test results were conveyed
to the employee's health care provider.

Students on rotation or at ACP Wellness events need to contact the Director of Safety and Office of Experiential
immediately.
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AppendixH

APPALACHIAN COLLEGE OF PHAR MACY
ACCIDENT REPORT

Student Name:

Injury Date:

Location of Accident, Property Damage or lliness:

Time of Incident:

If body part injured list part (left ring, nose, right ankle, etc.):

Description of incident:

Did incident require hospitalization or ER visit?

Witnesses to incident:

Student Signature Date
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Appendix|

APPALACHIAN COLLEGE OF PHARMACY

FEDERAL EDUCATION RIGHTS AND PRIVACY ACT WAIVER FORM

Instructions: This form is to be used by the student to grant access to their education records to other entities besi
themselvessuch as a parent, spouse, organization, etc. When completing this form, please print all items clearly to all
for correct processing.

l, (please print name), hereby authorize the release of
academic raords indicated below to the individual or organization listed below as permitted under the Federal Educatic
Rights and Privacy Act (FERPA).

| understand that this request will remain in effect until | request in writing that the waiver be withdrawn.

Individual or Organization Receiving the Information:

Name: Fax Number:

Address:

Email Address:

Information to be Released

Please indicate which ttfie following records that you are instructing ACP to release to the individual or organization
named above.

All Records ACP Transcript Immunization Record Drug Screen
Background Check WithdahRecord Proof of Health Insurance
Letters of Recommendation Honors, Ethics and Professionalism

Other (Please Describe)

If applicable, describe the purpose of the request:




I understandhat the records that | am requesting shall be released to the individual or orgamizatexhabove
that the records may include sensitive information related to my transcripts, withdrawal records, immunization recor
background check, drugreen, or other confidential academic information.

| understand that | may see and request a copy of the information described on tHisgomesire. | understand
that any review of my records or information shall be supervised. | agree to pagamg$ociated with copying of records.

| understand that the information requested herein for release to the above individual or orgamiaatimm
communicated electronically or by a copy of the original.

I understand that | have the right to revokés tauthorization by submitting a revocation writing to the

Appal achian Coll ege of Pharmacy Admission’s Office.
Student Name (please print) Student (signature)
Student Social Security Number Date
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AppendixJ

Appalachian College of Pharmacy Family Educational Rights and Privacy Act (FERPA)
Non-Disclosure / Confidentiality Agreement

The Family Educational Rights and Privacy Act (FERPA) is a Federal law that protects the confidentiality c
student education records. “Education records” a
maintained by an educational institut or by a party acting for the institution. The law applies to all schools that
receive funds under an applicable program of the U.S. Department of Education.

As a student participating in an academic experiential rotation or as student tutor, ibitannhpor you to
familiarize yourself with some of the basic provisions of FERPA to ensure that you do not violate this Fedelr
law.

You must not, under any circumstances, release to any person(s) information about a student, unless your posi
specifcally requires you to do so. You must refer any requests for information about a student to your supervis
to ensure that you do not violate FERPA.

You must notrelease any information about a student unless authorized to do so by your supervisepbopre
You must avoid acquiring student record information that you do not need to do your assignment or job, r
should you disclose/release information about students that you may have learned while performing yc
assignment or job. Even a minor disaoe of information may be a violation

The course you are participating in or department you work in may have additional restrictions on informatic
sharing and/ or additional rules about privacy and confidentiédity. research results, pending myichanges,
financial information) Be sure to discuss these issues with your preceptor or supervisor before you begin yo
experiential rotation or job. In general, keep any information obtained on your experiential rotation or at tf
workplace strictly onfidential.

| have read and understand my responsibilities as described above and that unauthorized disclosure is a
violation of Federal law. | further acknowledge that an intentional or unauthorized disclosure also violates
the Appalachian College of PArmacy policy and could constitute just cause for disciplinary action,
including dismissal from the Doctor of Pharmacy program or termination of my employment.

Student Name (please print)

Student Signature Date

Supervisor/Preceptor Name (please print)

Supervisor/Preceptor Signature Date



AppendixK
Appalachian College of Pharmacy
Organizational Chart

Board of Trustess Appalachian College of Pharmacy
Chair Prasident Organizational Chart
President August 2017
Chief Executive Officer

Michael G. McGlothlin
I
[ I | |
Chief Financisl Officar Diractor of Advancement Dean In-House Counsel
_ Chief Academic Officer
Holli Harman Terry Kilgore Susen L Mayhew Wade McGaorge
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Jason
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Gary Sutherboad 1 ue i _ Ghaus Khan Visde McGeorge, Richard Nicholas,
Administrative Support Assistant for Associzte Afsana Momen Crystal Phillips, Kristen Preston,
1 Support and Sherrie Baldwin, Assessment Erama Rao Randy Mullins Melissa Speed, Ed Talbott,
recruitment, Christing Rose Elizzbsth Welch US Rao Chariz Thompsan, Kristen Wood,
Custodial Stf7,, Studznt Services Mamoon Rashid Chris Clark, Brittany Palmer
Gapy Fletcher, Don Horn, .
Nancy Cook, I 1 Student Waorkers
Sherrie Sutherland Business Office Reczptian py— po
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Warkars

11C




AppendixL

CERTIFICATION OF UNDERSTANDING AND ADHERENCE TO POLICIES , RULES,
AND PROCEDURES OF THE APPALACHIAN COLLEGE OF PHARMACY

| hereby certify and confirm that | have been provided adcessopy of the Appalachian College of Pharmacy
Student Handbook and Course Catalog.

| hereby certify and confirm that | understand that the policies, rules, and procedures contained in the Stuc
Handbook and Course Catalog will apply during the ataclgear containing the date below and are in force
until such time that they are revised. Further, | cethibt | have read and understand the policies and agree to
adhere to such policies as they apply to my tenure at ACP and in some situations these policies may be enfc
even after | depart ACP.

| further understand that the Appalachian College of PAaymrmay revise its policies, rules, and procedures at
any time, that | am charged with the notice and knowledge of those revisions upon being posted to the A
website, and that | will adhere to any revisions, alterations, or changes made by ACP frmymtHatward.

Signature Date

Name (please print)
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